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CONG HoA xA HOI CHU NGHIA VIET NAM. . .
DQc l~p - Tl}' do - H~nh phuc

U6ng Bi, ngay 18 thdng 10 ndm 2024

THONGBAo
V~ phan cong nhiem vl] cho can bQ, cong clurc

Phong NQivl] Thanh ph8

Can cir Nghi dinh s6 108/2020/ND-CP, ngay 14 thang 9 nam 2020 sua d6i,
b6 sung mot' s6 diSu cua Nghi dinh s6 37/2014/ND-CP ngay 05 thang 5 nam 2014
cua Chinh phu quy dinh t6 chirc cac co quan chuyen mon thuoc uy ban nhan dan
huyen, quan, thi xii, thanh pho thuoc tinh, thanh ph6 tnrc thuoc trung uong;

Can cir Thong tir s6 05/20211TT-BNV, ngay 12 thang 8 nam 2021 cua
BQ tnrong BQ NQi vu Huang d~n chirc nang, nhiem vu, quyen han cua SO'
NQi vu thuoc Uy ban nhan dan cfip tinh va Phong NQi vu thuoc Uy ban nhan
dan cfip huyen;

Can cir Quyet dinh s6 03/2022/Q£>-UBND, ngay 28 thang 12 nam 2022 cua
Uy ban nhan dan Thanh ph6 Uong Bi vS Quy dinh chuc nang, nhi~m V\l, quySn
h~n va co cfiu t6 chuc bQmay cua Phong NQi V\l.

Can cu kSt qua lfiy y kiSn cua can bQ, cong chuc cua Phong NQi V\l vS phan
cong cong tac d6i vai can bQ, cong chuc cua phong.

Nh&m th\fc hi~n t6t chuc nang, nhi~m V\l, quySn h~n cua Phong NQi V\l thea
quy dinh va t~o diSu ki~n thu~n lQ'icho cac phong ban, dan vi, Uy ban nhan dan
10 phuOng, xii trong vi~c lien h~ cong tac, Truang Phong NQi V\l Thanh ph6 thong
bao vi~c phan cong cong tac d6i vai can bQ, cong chuc cua dan vi nhu sau:

I. PHAN CONG CONG VI¥C

1. Ong Nguy~n Khanh Toan- TrU'iYngphong

Chiu trach nhi~m truac Chu tich Uy ban nhan dan thanh ph6 vS vi~c th\fc
hi~n chuc nang, nhi~m V\l, quySn h~n duQ'c giao va toan bQ ho~t dQng cua Phong
NQi V\l. Ph\l trach tham muu giup Chu tich Uy ban nhan dan thanh ph6 tr\fc tiSp
cac m~t cong tac:

- Cong tac t6 chuc, bQ may, bien chS cac phong, ban, dan vi, xii, phuOng
thuQc UBND thanh ph6; Cong tac quan ly, su d\lng bien chS cong chuc, vien chuc,
s6luQ'llg nguai lam vi~c trong cac dan vi S\fnghi~p cong l~p.

- Cong tac tuySn d\lng, luan chuySn, diSu dQng, b6 nhi~m, b6 nhi~m l~i can
bQ, cong chuc, vien chuc; danh gia can bQ, cong chuc, vien chuc cac phong ban,



dan vi, xa phuong true thuoc thanh pho,

- Cong tac cai each hanh chinh; Cong tac Quy ch~ dan chu co sa; cong tac
Dan van chinh quyen co sa.

- Quan ly va chiu trach nhiem vS tai san, tai chinh cua Phong NQi vu,

2. Ong Vii Ti~n Cmrng - Ph6 phong phu trach, tham miru cho Truong
phong cong tac quan If tA chirc, bQ may, bien ch~ va can bQ nganh giao due
dao tao thanh phB; cong tac quan If nha nU'(YCv~ ton giao; Cong tac dao tao,
bBi dufrng; thuc hi~n chinh sach dBi v&i can bQ, cong clnrc, vien chirc; Cai
each hanh chinh, ch~ dQ cong VI}; cac nQi dung lien quan d~n van ban m~t
theo linh v\fc dugc phan congo Thuong tr\fc di~u hanh khi Truo-ng phong
v~ng m~t ho~c uy quy~n.

- Tham muu vi~c thanh l~p, sap nh~p, giai thS cac TruOng ph6 thong cong l~p
thuQc UBND thanh ph6 theo quy dinh.

- Tham muu xay d\Illg K~ ho~ch bien chS diC TruOng cong l~p tr\Ic thuQC
Thanh ph6, phan b6 bien chS cho cac truOng cong l~p.

- Tham muu cac cong vi~c lien quan dSn tuYSn d\lng, su d\lng, quan ly, diSu
dQng, b6 nhi~m, b6 nhi~m l~i, miSn nhi~m, tu chuc, cach chuc, luan chuySn, nghl
huu, danh gia, kY lu~t, chS dQ, chinh sach tiSn luang d6i vai can bQ, vien chuc,
hqp d6ng lao dQng trong kh6i cac TruOng M§.mnon, TiSu hQc va Trung hQc ca sa.

- Th\!,chi~n vi~c b6 sung, luu tm, theo d6i, quan ly h6 sa cua can bQ,vien chuc,
hqp d6ng lao dQngtrong kh6i cac TruOngM§.mnon, TiSu hQCva Trung hQcca sa.

- Tham muu vS cong tac ke khai tai san cac phong ban dan vi theo linh V\IC
ph\l trach.

- KiSm tra cong V\l, tang cUOngky lu~t, ky cuang hanh chinh Nha nuac, cong
tac bao cao thanh tra nganh NQi V\ltheo linh V\IC.

_ Ph6i hqp vai cac phong, ban, th\Ic hi~n chS dQ tham hoi 6m dau, chS dQ
tang IS... d6i vai can bQ di~n Ban ThuOng V\l, ThuOng tr\Ic Thanh uy quan ly va
cac nQi dung khac lien quan.

- Quan ly ph§.nmSm ly lich can bQ, cong chuc, vien chuc.

- Cong tac chuySn d6i vi tri cong tac theo Nghi dinh 59/2019/ND-CP.

_ Tham muu, lam nghi~p V\l cong tac t6 chuc, cong tac can bQ di~n Ban
ThuOng V\l,ThuOng tf\ICThanh uy quan ly theo S\Ichi d~o cua Truangphong.

_Xay d\Illg bao cao cong vi~c theo chuc nang, nhi~m V\l thang, quy, nam va
cac bao cao chuyen dS a lInh V\ICduQ'cgiao.

- Th\!'c hi~n cac nhi~m V\l khac khi duQ'cTruang phan congo
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30 Ba Nguy~n Thu H~ng - Ph6 phong, phu trach tham muu cho Truong
phong cong tac Chinh quy~n co sir; etta giOihanh chinh; cong tac quan ly cong
chirc, vien chirc (khong la dang vien) di cong tac, hQc tip, tham quan ir mnrc
ngoai; cong tac Van tlnr hru trfr; tAchtrc HQi,tAchirc phi Chinh phu; Cong tac
thanh nien; Cong tac Thi dua - khen thurrng; Chi et~o, tham mUDxu ly, tAng
hop vi~c thuc hi~n xu ly tip th~ cac nhan lien quan sau cac K~t luin, Ki~m tra,
thanh tra; Thuc hi~n HTQLCL theo tieu chuan TCVN ISO 18091:2020 cua
CO'quan; cac nQidung lien quan et~nvan ban mit etuq'Cphan congo:Di~uhanh
cong vi~c cua phong khi etuq'Ciiy quyen.

_Kiem tra, tham dinh, kY t~t cac bao cao, dSan, quyStdinh va cac van ban, gi~y
to do can bQ,cong chuc so~nthao truac khi trinh, bao cao Chil tich UBND, cac Ph6
Chiltich UBND thanh ph6 phe duy~t.

_Tham muu giup vi~c Truang phong tr\fc tiSp chi d~o va chiu trach nhi~m
truac Truang phong vS: Cong tac Chinh quySn cO'So'; dia giai hanh chinh; cong
tac quan ly cong chuc, vien chuc (kh6ng fa dang vien) di cong tac, h9Ct~p, tham
quan a nuac ngoai; cong tac Van thu luu tru; t6 chuc HQi,t6 chuc phi Chinh phil;
Cong tac thanh nien.

- La Thuang tr\fc HQid6ng Thi dua khen thuang thanh ph6; tham muu giup
vi~c Chil tich HQid6ng Thi dua khen thuang thanh ph6: Xem xet, phe duy~t cac
h6 sa dS nghi khen thuang cila cac phong, ban, nganh, cac cO'quan, dan vi; t6ng
hqp bao cao Truang phong truac khi trinh HQid6ng Thi dua khen thuang, UBND
thanh ph6 va cong b6 cac QuySt dinh khen thuang.

- Tf\fc tiSp tham muu cho Chil tich HQid6ng Thi dua khen thuang thanh ph6
gift m6i lien h~ vai Ban Thi dua - Khen thuang tinh dS tham muu giai quySt cac
nhi~mV\lkhen thuang ca~.

- Tham muu vS quy trinh kY lu~t can bQ,cong chuc, vien chuc thuQcUBND
thanhph6.

- Tham muu vScong tac ke khai tai san cac phong ban dan vi thuQcthanh ph6.

- Tf\fC,tiSp nh~n va giai quySt h6 sa thil wc hanh chinh lInh V\fCNQiV\lt~i
Trung tam Hanh chinh cong thanh ph6.

- Theo d5i, ra soat, thAmdinh h6 sa lien quan dSn t6 chuc HQi, t6 chuc phi
Chinh phil; Theo d5i, tham muu th\fc hi~n cac nhi~mV\lvS cong tac thanh nien.

- Tham muu, dS xu~t, xay d\fllg cac van ban, bao cao chuyen dS linh V\fC
duQ'cphan cong ph\}trach.

- Tham muu giup Truang phong vS th\fc hi~n Quy chS dan chil, cong tac dan
v~nChinh quySn.
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- Tham rmru giup Truong phong xay dung cac bao cao thang, quy, nam; cac
bao cao chuyen dS cua phong,

- Ph6i hop voi cac phong, ban, thuc hien chS dQ tham hoi 6m dau, chS dQ
tang Ie... d6i voi can bQ dien Ban Thirong vu, Thuong tnrc Thanh uy quan ly va
cac nQi dung khac lien quan thea quy chS.

- Chi dao xay dung bao cao, thang, quy, nam cua phong thea quy dinh.

- DlJ cac cuoc hop khi duoc Truong phong uy quyen va thirc hien mot s6
nhiem vu khac do Truong phong phan congo

4. Ba Nguy~n Th] H~ng - Chuyen vien tham muu, giup vi~c, lam nghi~p
vl} cong tac chinh quyen co so; cong tac quan Iy cong chtfc, vien chtfc (khong
la dang vien) di cong tac, h(}c t~p, tham quan ir nrrO'cngoai; cac nQi dung lien
quan d~n van ban m~t theo linh vl}'c.

- Tham mUll cho thanh ph6, lanh dt;tophong triSn khai cong tac b~u cu Dt;ti
biSu Qu6c hQi, d~i biSu lIDND cac c~p thea quy dinh, tham mUll giai quySt khiSu
nt;ti,t6 cao cua cong dan vS vi~c thlJc hi~n cac quy dinh vS b~u cu.

- Tham mUll xay d\ffig DS an thanh l~p m6i, sap nh~p, chia tach, diSu chinh dia
gi6i hanh chinh thea quy dinh. Quan ly h6 sa dia gi6i hanh chinh cua Thanh ph6.

- Huang d~n thanh l~p, giai thS, sap nh~p va kiSm tra, tfmg hqp bao cao vS
hot;ttdQng cua Thon, Khu ph6 tren dia ban thanh ph6. Tham mUll b6i du6ng cong
tac cho Truang, Pho Thon, Khu ph6.

- Tham mUll huang d~n UBND xa, phuOng vi~c ban hanh Quy chS lam vi~c
cua UBND xa, phuOng.

- Tham mUll cac cong vi~c lien quan dSn cong tac quan ly cong chuc, vien
chuc di cong tac, hQc t~p, tham quan a nu6c ngoai.

- Tham mUll tuySn dVng, su dVng, quan ly, diSu dQng, b~u, phe chufin, mien
nhi~m, til chuc, cach chuc, luan chuySn, danh gia, ky lu~t, dao tt;tO,b6i duong d6i
v6i can bQ, cong chuc c~p xa.

- Tham mUll, ra soat, thfim dinh va huang d~n cac xa, phuOng thlJc hi~n cac
chS dQ, chinh sach co lien quan dSn dQingu can bQ, cong chuc c~p xa.

_ Tham mUll, thlJc hi~n chS dQ, chinh sach tiSn luang d6i v6i can bQ, cong
chuc c~p xa.

_Tham mUll cong tac ke khai tai san tt;ticac phuOng, xa thuQcUBND thanh ph6.

_ Tham mUll, dS xu~t, xay d\ffig cac van b~m, bao cao linh VlJCduQ'c phan
cong phv trach.

- ThlJc hi~n cong tac nQi vv cua phong.
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- Thirc hien mot s6 nhiem vu khac do Truong phong phan congo

5. Ba Pham Th] Hang HO'n - Chuyen vien tham muu, giup vi~c, lam
nghi~p vl} cong tac van thir hru trfr; Thi dua Khen thmrng; cong tac Thanh
nien; cac nQi dung lien quan d~n van ban m~t theo linh Vl}'C; Thee hi~n
HTQLCL theo tieu chuan TCVN ISO 18091:2020 cua phong.

_ Tham rmru huang d~n, kiem tra cac co quan, dan vi thuoc UBND thanh
ph6, UBND cac xa, phuong viec ch~p hanh cac quy dinh cua phap lu~t va c~p tren
vS cong tac van thu, hru tnr, quan ly h6 sa hru trfr theo quy dinh. Ph6i hQ'Pra soat
van ban, huang d~n each trinh bay soan thao van ban.

- ThAm dinh, bao cao lanh dao phong trinh UBND thanh ph6 phe duyet danh
muc nguon va thanh phan tai lieu thuoc dien nQp vao luu tru tm ljch su, thAm tra
danh ml,lc tai li~u hSt gia tri cua cac ca quan chuyen mon thuQc ngu6n luu vao luu
tm ljch su va xa, phuOng. Tham muu cac van ban h6 sa lien quan dSn vi~c chinh
ly tai li~u va giao nQPtai li~u vao luu tm lich su cua tinh.

- Theo d5i, tiSp nh~n ph6i hQ'Pvai cac dan vi chilc nang va tham muu cac
quySt dinh khen thuOng chuyen dS, dQt xu~t, t6ng kSt cac m~t cong tac thi dua cua
Thanh ph6 dam bao dung quy dinh.

- Theo d5i, t6ng hQ'Pthanh tich cua cac t~p thS, ca nhan dam bao theo lQtrinh
khen thuOng thanh tich cao. Tham muu, hoan thi~n h6 sa dS nghi khen thuOng c~p
tinh, c~p Trung uang.

- Hoan thi~n chUng til' thanh toan nQi dung khen thuOng va c~p phat tiSn
thuOng theo quy dinh.

- Tf\Ic, tiSp nh~n va giai quySt h6 sa thu tl,lc hanh chinh IInh V\ICNQi Vl,lt~i
Trung tam Hanh chinh cong thanh ph6.

- Tham muu tri@nkhai cac van ban cua Trung uang, cua Tinh, Thanh ph6 vS
cong tac Thanh nien; d\I thao cac QuySt dinh, Chi thi, Quy ho~ch, KS ho~ch dai
h~n, nam nam, hang nam, chuang trinh, bi~n phap t6 chilc th\Ic hi~n cac nhi~m Vl,l
thuQc linh V\ICquan ly nha nuac vS cong tac Thanh nien.

- Tham muu, dS xu~t, xay dvng cac van bim, bao cao IInh V\ICduqc phan
cong phl,l trach.

- Quan ly con d~u cua Phong NQi V1,l; quan ly theo d5i cong van di, dSn; th\Ic
hi~n nhi~m Vl,lcong tac Van phong, phl,l trach van thu, chinh quySn di~n tu cua
phong NQi Vl,l;cong tac bao v~ bi m~t nha nuac cua phong.

- Th\Ic hi~n mQt s6 nhi~m Vl,lkhac do lanh d~o ca quan phan congo

5



6. Ba Tr~n Th] HAng NgQc - Chuyen vien tham muu, giup vi~c, lam
nghi~p vu cong tac quan Iy tA chirc, can hi}, cong chirc, vien chirc cac phong,
ban, don vi thuQc UBND thanh ph8; cacnQi dung lien quan d~nvan ban m~t
theo Iinh vl}'c.

- Tham muu, giup viec, lam nghiep vu cong tac t6 chirc, can bo; b6 nhiem, b6
nhiem lai, miSn nhiem, luan chuyen, nhan xet, danh gia can bQ tai cac phong, ban,
don vi tI1JCthuoc -Oyban nhan dan thanh ph6 quan IY·

- Tham muu cac cong viec lien quan dSn tuyen dung, su dung, quan ly, diSu
dong, luan chuyen, nghi huu, nhan xet, danh gia, d6i voi cong chirc, vien chirc, hop
dong lao dong cac phong, ban, don vi thuoc -Oyban nhan dan thanh ph6 quan IY·

- Tham muu quy dinh chuc nang, nhi~m V\l, quYSn h?n va t6 chuc cac cO'
quan chuyen mon, dan vi Sl,!nghi~p thuQc UBND thanh ph6 thea quy dinh. Theo
d5i cong tac t6 chuc, ho?t dQng cua cac phong, ban, don vi.

- Tham mUll vi~c thanh I~p, sap nh~p, giai thS cac cO'quan chuyen mon, don
vi Sl,!nghi~p thuQc UBND thanh ph6 thea quy dinh.

- Theo d5i, t6ng hqp vi~c thl,!c hi~n cac quy dinh vS chS dQ tl,! chu, tl,! chiu
trach nhi~m d6i vai cac cO'quan chuyen mon, don vi Sl,!nghi~p (Tru Kh6i truOng
h9C) thea quy dinh.

- Trl,!c tiSp quan Iy h6 sa can bQh6 sa cong chuc, vien chuc, nguai lao dQng
t?i cac phong, ban, don vi thuQc thuQc UBND thanh ph6. Thl,!c hi~n vi~c b6 sung,
lUll tru, thea d5i, quan Iy h6 sa cua can bQ, cong chuc, vien chuc theo quy dinh.

- L~p s6 thea d5i, t6ng hQ'P,tham mUll cac bao cao dinh ky, bao cao chuyen
dS theo 11nhVl,!CduQ'cphan congo

- TI1Jc tiSp tham muu vS t6 chuc, bQmay bien chS, can bQ, cong chuc vien
chuc toan thanh ph6 khi TruOng phong chi d?o.

- Tham mUll cong tac ke khai tai san t?i cac phong, ban, don vi thuQcUy ban
nhan dan thanh ph6 quan IY.

- Thl,!chi~n mQt s6 nhi~m V\lkhac do Truong phong phan congo

7. Ba Ph~m Thj Ha - Chuyen vien tham muu, giup vi~c, lam nghi~p v\l
cong tac quan If nha nuo'c v~ Ton giao, tA chu-c H9i, tB chu-c phi Chinh phu;
Cong tac cai cach hanh chinh, ch~ dQ cong vy.; cac nQi dung lien quan d~nvan
ban m~t theo linh vl}'c.

- Huang d~n nghi~p V\l, ph6i hqp kiSm tra vi~c thl,!c hi~n cac chu twang,
duang 16i cua Dang, chinh sach, phap lu~t cua Nha nuac vS cong tac Ton giao tren
dia ban thanh ph6; tham mUll, ph6i hQ'pvai cac cO'quan co lien quan dS thl,!chi~n
nhi~m V\lquan Iy nha nuac vS cong tac Ton giao theo quy dinh cua phap lu~t.
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- Tham dinh h6 so d€ nghi va dir thao cac quyet dinh cho phep thanh l~p, giai the,
phe duyet di€u l~ cua HQi, t6 chirc phi Chinh phu theo quy dinh va phan c&p.

- Tham muu, huang d~n viec thirc hien cac che dQ, chinh sach d6i voi HQi, t6
clnrc phi Chinh phil theo quy dinh,

- Huang d~n, kiem tra, tham rmru xu ly viec thirc hien Di€u 1~d6i voi HQi, t6
chirc phi Chinh phu theo tham quyen.

- Tham rmru xay dung du thao cac D€ an, kS hoach, chu tnrong, bien phap
trien khai cong tac cai each hanh chinh tren dia ban thanh pho,

- Huang d~n, don d6c, kiem tra cac phong, ban, dan vi va UBND cac xa,
phirong trong thirc hien cong tac cai each hanh chinh theo quy dinh.

- T6ng hQ'Pbao cao cong tac cai cach hanh chinh theo quy dinh.

- Xay dlJllg bao cao cong vi~c theo chuc nang, nhi~m V\l thang, quy, nam va
cac bao cao chuyen dS a lInh VlJCdUQ"cgiao.

- ThlJc hi~n mQt s6 nhi~m V\lkhac do TruOng phong phan congo

8. Ba Nguy~n Thi Hoa - Chuyen vien tham mU'u, giup vi~c, lam nghi~p vl]
cong tac quan Iy tA chuc, bi) may, bien ch~ va can bi) nganh giao dl]c dao t~o
thanh phB; cong tac dao t~o, bBi dU'Ong; cac ni)i dung lien quan d~n van ban
m~t theo linh vl}'c.

- Tham mrm, giup vi~c, lam nghi~p V\lcong tac t6 chuc, can bQ; b6 nhi~m, b6
nhi~m l~i, miSn nhi~m, luan chuySn, nh~n xet, danh gia can bQ kh6i cac TruOng
M~m non, TiSu h9C va Trung h9C co sa thuQCUy ban nhan dan thanh ph6 quan lY·

- Tham mrm cac cong vi~c lien quan dSn tuySn d\lng, su d\lng, quan ly, diSu
dQng, luan chuySn, nghi hrm, nh~n xet, danh gia, d6i v6i cong chuc, vien chuc,
hQ'Pd6ng lao dQng cac phong, ban kh6i cac TruOng M~m non, TiSu h9C va Trung
h9C co sa thuQCUy ban nhan dan thanh ph6 quan lY.

- Theo d5i, t6ng hQ'Pvi~c thlJc hi~n cac quy dinh vS chS dQ tlJ chu, tlJ chiu
trach nhi~m d6i v6i cac co quan chuyen mon, dan vi SlJnghi~p kh6i truOng h9C
cong l~p thuQc UBND thanh ph6 theo quy dinh. Giup lanh d~o phong theo d5i thlJc
hi~n Quy chS LS tang va viSng nguOi tir tr~, Quy chS bao v~, cham soc suc khoe can
bQtheo Quy chS cua Thanh Uy.

- Tham mrm, giup. vi~c, lam nghi~p V\l cong tac dao t~o, b6i du6ng can bQ,
cong chuc, vien chuc thuQc 'UBND thanh ph6.

- Tham mrm cong tac ke khai tai san cua kh6i cac TruOng M~m non, TiSu h9C
va Trung h9Cco sa. Xay dlJllg bao cao cong vi~c theo chuc nang, nhi~m V\lthang,
quy, nam va cac bao cao chuyen d€ a lInh VlJCdUQ"cgiao.
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- Thuc hien mot s6 nhiem vu khac do Truong phong phan congo

II. TO CHUC THTjC HI:E:N
- Can bo, cong chirc phong phai ch~p hanh nghiern tuc quy che cua UBND

thanh ph6; noi quy cua phong, ky lu~t phat ngon, ky luat lao dong, thoi gian va hieu
qua va ch~t hrong cong viec diroc giao.

- Can cir vao nhiem vu duoc phan cong, tirng can bo, cong clnrc chu dong s~p
xSp b6 tri thai gian lam viec cho phil hQ'Pva thuc hien nhiem vu khac khi Truong
phong phan congo

- M6i can bQ,cong chirc phong neu cao tinh than hQ'Ptac, phoi hQ'PdS giai quyet
cong viec chung cua phong cfing nhu nhiem vu rieng cua tung ca nhan,

- Can b{>,cong chirc phong nghi viec rieng, nghi phep bao cao ra Iy do til ngay
hom truac (tric truOng h9P khi co vi¢c tl(Jt~udt, baa cao qua tli¢n thogi) khi Truang
phong d6ng y ghi vao s6 thea dai cua phong, can bQ,cong chilc mai duQ'cnghi.

- M6i thang cO'quan hQp 01 I~n (tru h9P d(jt xudt), tUng can bQ, cong chuc
chu~n bi nQi dung bao cao kSt qua cong tac trong thang; d\f kiSn va dS xu~t nhi~m
V\lcua thang sau.

- Tai san mua, s~m giao cho tUng can bQ, cong chilc su d\lng, bao quan, nSu
dS xay ra hu hong (sit d1!-ngkh6ng tlung quy trinh, thiiu trach nhi¢m), lam m~t mat
tai san do nguyen nhan chu quan, phai chiu trach nhi~m b6i thuang thea quy dinh.

- Trong twang hQ'PdQt xu~t, ho~c th\fc hi~n y kiSn chi d:;l0cua Chu tich Uy
ban nhan dan thanh ph6; ho~c do yeu c~u cong vi~c, Truang phong se phan cong,
diSu ph6i cong vi~c trong phong cho phil hQP·

- Trong qua trinh th\fC hi~n cong vi~c thea phan cong, do yeu c~u th\fc tS,
Truang phong co thS thay d6i ho~c phan cong l(:licong vi~c dS dam bao th\fc hi~n
co hi~u qua nhi~m V\lcua phong NQiV\l.

- Thong bao nay thay thS Thong bao s6 328/TB-NV, ngay 17/09/2024 cua
phong NQi V\l thanh ph6 Uong Bi vS phan cong nhi~m V\l cho can bQ, cong chuc
Phong NQi V\lThanh ph6.

Trong qua trinh t6 chilc th\fc hi~n co v~n dS c~n xem xet, diSu chinh b6 sung,
Truang phong se diSu chinh phan cong nhi~m V\lcan bQ, cong chilc trong cO'quan
cho phil hQ'P.I.

NO'i nhan:
- Lanh d~oUBND thimh ph6 (DSbao cao);
- TruOng,phong ban dan vi lien quan;
- Chu tich UBND cae phuOng;xli;
- CBCC phong NQiV\l (T/h);
-LuuNV.
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