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S6: 335/QD-UBND U6ngBf, ngay 01 thang 02 tuim 2010

QUYETDlNH
V/v ban hanh Quy dinh v~trf, chtrc nang, nhiem vu, quyen han va co cau t6 chtrc cua

Van phong dang Icy quyen sir dung d~t thi xii Uong Bi

uY BAN NHAN DAN TIll xA UONG BI

Can ctr Luat T6 chirc HDND va UBND ngay 26/11/2003;
Can eli' Nghi dinh so 181/2004/ND - CP ngay 29/10/2004 cua Chfnh phil ve

thi hanh Luat dat dai;
Can eli' Nghi dinh s6 84/2007/ND- CP ngay 25/5/2007 cua Chfnh phu quy

dinh b6 sung ve viec cap giay clnrng nhan quy~n str dung dat, thu hoi dat, thuc hien
quyen sir dung dat, trinh tv, thu We boi tlnrong, h6 tro, tai dinh cu khi Nha mroc thu
hoi dat va giai quyet khieu nai v~ dat dai;

Can eli' Thong tv s6 38/2004fITl,T/BTNMT- BNV ngay 31/12/2004 cua B¢
Tai nguyen va Moi truOng - B¢ N¢i V1;1 hu6ng d~n v~ ehli'c nang nhi¢rn V1;1, quy~n h<;ln
va t6 chli'e eua Van phong dang ky quy6n su d1;lngdat va T6 ehilc phat trien quy dat;

Xet d~ ngh! eua TruOng phong N¢i VlJ va TruOng phong Tai nguyen va M6i truang
thi xii,

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh vi trf, chli'e nang,
nhi¢rn V1;l,quy~n h';ln va ea eau t6 ehli'e eua Van phong dang ky quyen SLl
d1;lng dat thi xii Uong Bf.

Van phong dang ky quy6n su d1;lng dat thi xii Uong Bf la dan vi hOSit
d¢ng thea lO';li hlnh sl! nghi¢p eo thu, eo eon dau rieng va duqc ma tai khoan
t<;liKho b';le nha nU0e thea quy dinh eua phap lu~t.

Dieu 2. Quyet dinh nay eo hi¢u Ive thi hanh sau 07 ngay ke tlr ngay kY.

Dieu 3. Cac ang, ba: Chanh Van phong HDND va UBND tht xa, Truong
phong N¢i V1;1, TruOng phong Tai nguyen va Moi truOng, Diarn ci6c Van phong dang
ky quy~n 'su d1;lng dat thi xa, Thu truang cae phong, ban, dan vi eo lien quan va
Chu tieh UBND eae xa, phuOng ean eli' quyet dinh thi hanh./.

Noinh~:
· UBND tinh QN (b/c);
· So-N¢i Vl,l, SaTN&MT, SO-Tv phap (b/c);
· IT. Thi uy, HDND thi xa (b/c);
- CT, cae PCI' UBND thi _xa;
·Nhvdieu 3;
· Lvu: VP, NV.
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uY BANNRAN nAN
TmxAUONGBf

CONGHoA xA HOI cnu NGHlA V$T NAM
D<)cl~p - TVdo - H~ phuc

QUYDlNH
Vi tri, clnrc nang, nhiem vu, quyen han va co cau t6 chirc
cua Van phong dang ky quyen sir dung dtlt thi xa Uong Bf .

(Ban hsnh kern thea Quy6/:djnh s6'335/QD-UBND ngay 01 thang 02 nsm 2010 ctis
UBND thj xii U6ng Bi)

(].

Dieu 1.Vi trf, chirc nang:

Van phong dang ky quyen su dung dai thi xii Uong Bf la don vi sir nghiep c6
thu thuoc phong Tai nguyen va Moi tnrong thi xii, do Uy ban Nhan dan thi xii quyet
dinh thanh lap thee de nghi cua Truong phong Tai nguyen va Moi tnrong va Tnrong
phong Noi vu; chiu su quan Iy ve t6 chirc, bien che va cong tac cua phong Tai
nguyen va Moi tnrong.

Van phong dang ky quyen su dlfng dat thi xii Uong Bf t6 chuc thvc hi~n cac
thu t\lc hanh chfnh ve dang ky quyen su dlfng dat Ian dau, dang ky-bien d¢ng ve su
dlfng dat, cap giay chUng nh~n quyen su dlfng dat, chlnh Iy giay chung nh~n quyen"
su dlfng dat thee C0 che m¢t cua; quan Iy h6 S0 dia chfnh va h~ thong thong tin dat
dai, cung cap thong tin dat dai. TeSchuc thvc hi~n dich V\1 cong d~ giai quyet cac
cong vi~c nh~m giam bOt phien ha cho cac h¢ dan khi th\l'c hi~n cac cong vi~c lien
quan den dat dai va giup phong Tai nguyen va Moi truOng trong vi~c thvc hi~n thu
t\lc hanh chfnh ve quan 1y,su dlfng dat dai thee quy dinh cua phap 1u~t.

Van phong dang ky quyen su dlfng dat thi xii Uong Bf ho~t d¢ng thea 1o~i
hinh sV nghi~p c6 thu, c6 con dau rieng, du<?,crna tai khoan thea qui dinh hi~n hanh.

Dieu 2. Nhi¢m V\l va quyen h~:

1. Giup. TruOng phong Tai nguyen va Moi truOng lam dau moi thvc hi~n cac
(lj ) thu tlJC hanh chfnh ve cap giay chUng nh~n quyen S11 dlfng dat tren dia ban Thi xii
'<." doi vai h¢ gia dinh, ca nhan, nguai Vi~t Nam dinh cu a nuac ngoai mua nha a gan

vai quyen su dlfng dat a, c¢ng d6ngLl~~ cu;

, 2 ..Dang ky su dlfng dat va Chinh ly bien d¢ng v(su dVrig dat thea quy dinh
cua phap lu~t khi thvc hi~n cac quyel cua nguai su dVng"dat1ah¢ gia dinh, ca nhan,
nguai Vi~t Nam dinh cu a nuac ngoai mua nha a gan vai quyen su dlfng dat a, c¢ng
d6ng dan cu;

3. Luu till, quan Iy va chinh Iy toan b¢ ban sao h6 S0 dia chinh d6i vai tat ca
cac thua dat thu¢c ph<;lmvi dia giai hanh chinh cap Thi xii thea trfch s~o h6 sa dia
chfnh goc dii chlnh 1y do Van phong dang ky quyen S11 dlfng dat cap dnh gui tai;
hu6ng da:n va ki~m tra vi~c lUll trii, quaD Iy va chinh Iy toan b¢ ban sab h6 S0 dia
chinh cua Uy ban nhan dan xii, phuOng;
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4. Cung cap s6 lieu dia chfnh cho co quan co chirc nang xac dinh rmrc thu tien
sir dung dat, tien thue dat, cac loai thue c6 lien quan den dat dai d6i voi ngiroi sir
dung dat la ho gia dinh, ca nhan, ngiroi Viet Nam dinh cir a mroc ngoai mua nha a
gan voi quyen s'u dung dat a, cong dong .dan ctr;

5. LUll tnr, quan ly ban sao Giay cluing nhan quy~n Slr dung dat v.acac giay to
khac hinh thanh trong qua trinh thirc hien thu tuc hanh chfnh quy dinh tai di~m 1
dieu nay;

6. Thirc hien trich do dia chinh thira dat; thong ke, kiem ke dat dai va lap ban .
d6 hien trang sir dung dat cap thi xii va cap xii, phuang;

7. Cung cap ban d6 dia chinh, trfch l\lc ban d6 dia chinh, trith sao h6 so dia
chinh va cac thong tin khac v~ dat dai ph\lc Y\l yeu c~u quan ly nha nuac va nhu c~u
cua c9ng d6ng;

8. Thvc hi¢n vi¢c thu phi, l¢ phi trong quan ly Slr d\lng dat dai thea quy dinh
cua phap lu*t; thvc hi¢n cac dich Y\l co thu v~ cung cap thong tin dat dai, trfch I\lc
blm d6 dia chfnh, trfch sao h6 so dia chinh;

9. Thvc hi¢n che d9 bao cao thea quy dinh hi¢n hanh v~ tlnh hinh thvc hi¢n
nhi¢m Y\l v~ cac linh yVC cong tac duqc giao cho phong Tai nguyen va Moi truang
thi xii;

10. Quan ly vien chilc, nguai lao d9ng va tai chinh, tai san thu9C Van phong
thea quy dinh cua phap lu*t.

11. Thvc hi¢n cac nhi¢m V\l khac c6 lien quan den chilc nang cua Van phong
thea s\!'chi d~o cua UBND thi xii va TruOng phong Tai nguyen va M6i truang.

Diell 3. Co Call t6 chuc va bien ch€

1. CO'Call t6 chuc:

1.1. Van phong dang ky quy~n su dl:mgdat thi xii Uong Bi co Giam doc, Ph6
Giam d6c va cac vien chilc.

- Giam d6c Van phong dang ky quy~n su d\lng dat do Ph6 truang phong Tai
nguyen va Moi tmang kiem nhi¢m, chiu trach nhi¢m truac UBND, Chu tich UBND
thi xii, Truang phong'Tai nguyen va Moi truang va truac phap lu*t v~ vi¢c thvc hi¢n
chilc nang, nhi¢m· V\l, quy~n hl;lnduqc giao va toan b9 hOl;ltd9ng cua van phong.

- ;Ph6 Giam doc giup Giam d6c ph\l trach, thea doi m9t sefmiTttcong tac; chiu
trach nhi¢m truac Giam doc va truac phap lu*t v~ ttwc' hi¢n nhi¢m Y\l duqc phan
congo Khi Giam d6c v~ng m~t, Ph6 Giam d6c duqc Giam d6c uy quy~n di~u hanh
cac ho~t d9ng cua van phong.

- Vi¢c b6 nhi¢m, di~u d9ng, luan chuy~n, khen thuang, ky lu~t, mi~n nhi¢m,
tu chilc, th\!'c hi¢n cac che d9, chinh sach d6i vai Giam doc, Ph6 Giam ~6c do Chu
tich UBND thi xii quyet dinh thea quy dinh cua phap lu*t. !

i

- Vien chuc cua Van phong duqc tuy~n d\lng, hqp d6ng dam b~o thea quy
dinh cua phap Iu*t. Nhi¢m Y\l cua cac vien chilc do Giam doc Van phongiphan congo
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1.2. Van phong dang ky quyen su dung dat gom 04 bo phan chuyen mono
Nhiem vu cu th~ cua cac b¢ phan chuyen mon do Giam doc Van phong dang ky
quy~n sir dung dat quy dinh thea chirc nang nhiern vu chung nhir sau:

1.2.1. B¢ phan t6ng hop:

a) Chrrc nang: Xay dung k€ hoach heat dong cua Van phong dang ky quyen
su dung dat, cong tac hanh chfnh, ke' toano

b) Nhi¢m vu:

- Lap k€ hoach, dinh ky lap baa cao t6ng hop hoat dong cua Van phong dang
ky quyen sir dung dat,

- Quan ly vien chirc, ngiroi lao dong va tai chfnh, tai san thuoc Van phong
thea qui dinh cua phap luat.

- Thu phi, 1¢phf khi thirc hien cac dich vu v6 cac thu tuc hanh ehfnh trong
quan ly sir dvng dat dai va cung cap thong tin v6 dat dai theo qui dinh eua phap lu~t.

- Cong tac ke toan tai Vlf, hanh chfnh, van thu.

1.2.2. B¢ ph~ thfun dinh h6 sa:

a) Chuc nang: T6 chuc thl!e hi¢n cac thu tve hanh chfnh v6 dang ky quy6n sir
dvng dat, cap giay chUng nh~ quy6n sir dvng dat, chinh Iy giay chung nh~n quy6n
su dvng dat thea cO'che m¢t cua.

b) Nhi¢m V\l:

- Giup Giam doc Van phong dang ky quy6n Slr dVng dat lam dau moi thl!c
hi¢n cac thu tvc hanh chfnh v6 Dang ky Slr dVng dat, cap giay chUng nh~n quy6n sir
dVng dat tren dia ban Thi xa doi v6'i ca nhan, h¢ gia dinh.

- L~p h6 sa dia chfnh goc. Thftm dinh va lam cae thu tvc bao cao khi nguoi sir
dVng dat thl!c hi¢n cac quy6n v6 Slr dVng dat thea guy dinh cua phap lu~t.

1.2.3. B¢ ph~ ky thu~t d!a chinh:

a) Chuc nang: Trfch do va chinh Iy, e~p nh~t ban d6, h6 SCi dang ky cap giay
chUng nh~n quy6n s-udVng dat, chinh Iy bien d¢ng v6 Slr dVng dat.

b) Nhi¢m Vl):

- .Chinh ly bien d¢ng v6 sir dVng dat thea qui dinh~cua ph~p lu~t khi thl)'c hi¢n
cac quy~n-cua nguoi Slr dVng dat la ca nhan, h¢ gia dillh. '

- Chinh ly, c~p nh~t h6 SCi dia chfnh goe khi c6 bien d¢ng v6 sir dVng dat thea
thong bao cua phong Tai nguyen va Moi truOng ho~e Van phong dang ky quy6n sir
dVng dat thi xa; chuyen trfch sao h6 SCi dia ehfnh goe da: chinh Iy ehq phong Tai
nguyen va M6i twang ho~c Van phong dang ky quy6n Slr dvng dat thi xa va Uy ban
nhan dan xa, phuang d~ chinh Iy ban sao h6 SCi dia chfnh. ' '

- Thl!c hi¢n vi~c thong ke, ki~m ke dat dai va l~p ban d6 hi¢n tr~ng sir dVng
dat cap Thi xa. :
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- T6 chirc viec khao sat, trich do ban d6 hien trang sir dung dat, lap ban d6 dia
chinh.

1.2.4. B¢ phan thong tin d~t dai:

a) Clnrc nang:

- Quan ly h6 so dia chfnh va he thong thong tin dar dai.
- Cung cap thong tin dat dai.

b) Nhiern vu:

- Quan 1y toan bo h6 so dia chfnh g6c d6i voi tat ca cac thira dat thuoc pham
vi dia gioi hanh chfnh cap Thi xii; cap ban sao h6 so dia chinh tir h6 so dia chinh g6c
cho phong Tai nguyen va Moi tnrong hoac Van phong dang ky quyen sir dung dat
thi xii va Uy ban nhan dan xii, phuong.

- Cung cap so lieu dia chfnh cho co quan clnrc nang xac dinh mire thu tien sir
dung dat, tien thue dat, cac lo~i thue c6 lien quan den dat dai d6i v6i nguai Slr dl;lng
dat la ca nhAn, h¢ gia dlnh.

- LUll tm, qmin 1y ban sao Giay chUng nh~n quyen Slr dl;lng dat va cac giay to
khac hlnh thanh trong qua tdnh thvc hi¢n dang ky Slr dl;lng dat va chInh 1y th6ng
nhat bien d¢ng ve Slr d\lng dat, qWln 1yh6 so dia chinh.

- XAy dvng, quan ly va phat tritn h¢ th6ng thong tin dat dai; cung cap ban d6
dia chinh, trfeh Il;lCban d6 dia chfnh, trfeh sao h6 sa dia chinh, cac thong tin khac ve
dat dai ph\lc Y\l yeu cau qUID1ynha nU6c va nhu cau clla cac t6 chuc, ca nhAn.

- Thvc hi¢n dang ky giao dich bao dam quy~n Slr dl;lng dat.
2. Bien eh€:

Bien che cua Van phong dang ky quy~n Slr d\lng dat thi xii Uong Bf El bien che
hanh chinh sv nghi¢p do UBND thi xii quyet dinh trong t6ng bien che sv nghi¢p clla
thi xii duqe UBND tinh giao hang nam.

Tuy tUng thOi ditm, ngu6n thu Van phong dang ky quy~n Slr dl;lng dat thi xii ky
hqp d6ng lao d¢ng co thai h~n dt th1JChi~n nhi¢m Y\l chung tren co sa co s1Jtham
gia y kien ella Truang phong Tai nguyen va Moi truong, Truang phong N¢i Y\l va
duqc UBND thi xli phe duy¢t.

Di¢u 4. M6i quan h¢ eOng tac:

Van phong dang ky quyen Slr dl;lng dat trvc thu¢c phong Tai nguyen va Moi
truOng, chiu sv chI d~o, quan ly va ki~m tra ve chuyen mon, nghi¢p Vl;l, bao cao dinh
ky va d¢t xuat ve linh yVCduqc giao cho Truang phong Tai nguyen va .Moi truOng
d6ng thai chiu SlJ' thea d5i, ki~m tra clla Truang phong Tai nguyen va Moi truang v~
vi¢c th\!c hi¢n cac quy dinh ella phap lu~t v~ linh yVcTai chinh, t6 chilc va bien che.

; -
Van phong Dang ky quyen Slr dl;lng dat co trach nhi¢m ph6i hqp v6~UBND cac

xii, phuang thvc hi¢n nhi~m Y\l tren 11nhyVCthu¢c chile nang, nhi~m Y\l clia co quan.
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Dieu 5. Dieu khoan thi hanh
Giam doc Van phong dang ky quyen sir dung dat c6 trach nhiem tlnrc hien

dung quy dinh nay dong thai xay dirng quy che lam vice cu th~ cua don vi d~ thuc
hien tot nhiem V\1 diroc giao.

Trong qua trinh trien khai thirc hien neu c6 noi dung can dieu chinh, b6 sung
cho phii hop, Giam d6c Van phong Dang ky quyen sir dung dat bao cao Truong
phong Tai nguyen va M6i tnrong, Tnrong phong Noi V\1 trinh Uy ban nhan dan thi
xa xem xet, quyet dinh.z.

DANTH~xA
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