
Ui? BAN NHAN DAN 	CQNG HOA XA HOI CHU NGHiA VIET NAM 
THANH PHO UONG  BI 	 DOc lap - Tir do - Hanh  phtic  

So: 3222/2018/QD-UBND 	 (Jong Bi, ngay 04 thcing 6 nom 2018 

QUYET DINH 
Ban hanh Quy dinh chin 'Ong, nhiem vu, quyen han 

va cAu to chin ctia phong Tur phap thanh pho 

UY BAN NHAN DAN THANH PHO UONG Bi 

Can at Ludt To chzic chinh quyjiz d a phztang ngay 19/6/2015; 
Can cu Ludt Ban hanh van ban quy phgm phap luat ngay 22/6/2015; 
Can cu Nghi clinh so 37/2014/ND-CP ngay 05/5/2014 cua Chinh phu quy 

clinh to chzic cac ca quan chuyen mon thuOc US, ban nhein dcin huyen, qudn, thi xa, 
thanh pho thuOc tinh; 

Can cu Nghi clinh so 92/2017/ND-CP ngay 07/8/2017 czia Chinh phz:i sfra 
bo sung mOt so dieu cua Nghi dinh lien quan den kiem soot thez tuc hanh chinh; 

Can cu Thong to lien tich so 23/2014/77LT-BTP-BNV ngay 22/12/2014 ,czia 
BO Tu phap va BO NOi vu hicang dan chtic Wing, nhiem vu, quyn han 	va cacau to 
chirc czia So' Tu phap thuOc UY ban nhan cian cap tinh, thanh pho trzfc thuOc Trung 
trang va Phong Tu phcip thugc Uf, ban nhan dan huyen, quan, thi 	thanh pho 
thueic tinh; 

Xet cle nghi czia Ca quan To:  chtic - NOi vu tai Ta trinh so 179/TTr-NV ngay 
04/6/2018, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay ban Quy dinh chirc nang, nhiem 
quyen han va ca cau to chirc cua phong Tu phap thanh pho. 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh ke tix ngay 11 thong 6 nom 2018 
va thay the Quyet dinh se; 3380/2015/QD-UBND ngay 04/6/2015 dm US,  ban nhan 
dan thanh pho Uong Bi. 

Dieu 3. Cac Ong, ba: Chanh Van phong HOi dOng nhan dan va US,  ban nhan 
dan thanh pho, Thu tnrong Ca quan TO chirc - NOi vu, Truang phong Tu phap, Thu 
tnrang cac phong, ban,,nganh, dan vi c6 lien quan, 	tich US,  ban nhan dan cac 
xa, phuang can cir Quyet dinh thi hanh./..1_ 
Nmi nIttin: 	 TM. UY BAN NHAN DAN 
- UBND tinh Quang Ninh (b/c); 

TICH - SO.  Tu.  phap, Se!, Ne)i Nip tinh QN (b/c); 	 too „. 	. 
- TT. Thanh tly, TT HDND Tp (b/c); 	 z 

r
c't •IFIA 

- Chu tjch, cac Pho Chu tjch UBND Tp; 	 . 
- Nhu dieu 3 (t/h); 
- Um: VT, NV. 



0;7  BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIVI' NAM 
THANH PHO UONG Bi 	DOc 10p - Tir do - Hanh phtic 

QUY DINH 
Chin !tang, niqm vu, quyen han va cau to chtic 

ctia phong Tur phap thanh phO Uong Bi 
(Ban hanh kern theo Quyet clinh so 3222/2018/QD-UBND 

ngay 04 theing 6 nom 2018 cua UBND thanh pho U6ng Bi) 

Chtro'ng I 
QUY DINH CHUNG 

Dieu 1. Vi tri, chIrc nang 

1. Phong Tu phap IA ca quan chuyen mon thuOc Uy ban nhan dan thanh ph& 
tham muu giup Uy ban nhan dan thanh pho thut hien chdc nang quan ly Nha nu& 
ve: cong tac xay dung va thi hanh phap luk theo doi thi hanh phap 1u4t; kiem tra, 
xu 1/ van ban quy pham phap 1u4t; pho bien, gido due phap 1u4t; hoa giai 6 ca sac; 
trg giup phap 1; nuoi con nuoi; h(5 tich; chang thvc; , thuarng nha nuac; quan 17 
cong tic thi hanh phap luat ye xCr ly vi pham hanh chinh va cac cong tac tu phap 
khac theo quy dinh cua phap 14t. 

2. Phong Tu phap có tu each phap nhan, con dAu va tai khoan rieng; chlu su chi 
ciao, quan ly ye to chi:iv, vi tri viec lam, bien the cong chi:1.c, co cau ngach cong chirc 
va ding tac cua Uy ban nhan dan thanh pho; dung then chlu su chi d?o, hugng dan, 
kiem tra ve chuyen mon nghiep vu dm Soy Tu phap tinh Quang Ninh. 

Chtrorng II 
NHIEM VI), QUYEN HAN 

Dieu 2. Nhi'On vu va quyen bun 
, 1. Trinh Uy ban than dan thanh pho' ban hanh quyet dinh, chi thi; quy hoach, 

ke hooch dai han, 05 nom va hang nom ye linh vtrc to phap; chucmg trinh, bier' 
phap to chirc thkrc hien cac nhiem vu cai cach hanh chinh, cai cach‘tu phap, xay 
dung, hoan thien phap lulat,ve cac linh v%rc thu(ic pham vi tham quyen quyet dinh 
cua5i clung nhan dan va Uy ban nhan dan thanh pho trong linh vtrc tu phap. 

2. Trinh Chu tich Uy ban nhan dan thanh phti du thao cac van ban ve linh ykrc 
to phap thuOc thAm quyen ban hanh cua Chu tich Uy ban nhan dan thanh pho. 

3. T6 chic thkrc hien cac van ban quy pham phap lu;at, quy hoach, ke hoach 
trong linh yvc to phap sau khi da dugc cap c6 tham quyen phe duyet. 

4. Chi dao, huang dan, kiem tra chuyen mon nghiep vu ve ding tac to phap 
cac xa, phuong. 

5. Ve xay dcmg van ban quy pham phap 1u4t: 
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a. Phi hop xay chpg quyet dinh, chi thi thuOc thfi'm quyen ban hanh cua Uy 
ban than dan thanh pho do cac co quan chuyen mon khac thuOc Uy ban nhan dfin 
thanh phO chu tri xay dkrng; 

b. Tham dinh du thao cac van ban quy pham phap lufit thuOc thfi'm quyen ban 
hanh cua HOi dOng nhan dan va Uy ban nhan dan thanh ph6; gop )", dd thao van ban 
quy pham phap lufit cua HOi dong nhan dan thanh pho theo quy dinh cua phap lufit; 

c. To chdc lay y kien nhan dan ve cac du an lufit, phap lenh theo sir chi d4o 
cua Uy ban nhan dan thanh phO va Inning clan dm Si Tu phap. 

6. Ve theo doi thi hanh phap lufit: 

a. Xfiy dtmg va trinh Uy ban nhan dan thanh pho ban hanh va to chdc thkrc 
hien Ke hoach theo doi tinh hinh thi hanh phap lufit ten dia ban; 

b. Huang, dAn, don deic, kiem tra cac co quan chuyen mon thuOc Uy ban nhan 
dan thanh phi) va cong chirc chuyen mon thuOc Uy ban nhan dan cac xa, *rang 
trong viec thkrc hien cong tac theo doi tinh hinh thi hanh phap lu:at tai dia phtrcmg; 

c. TOng hap, de xu'At von Uy ban than dan thanh phO ve viec xir 1/ ket qua 
theo &Si tinh hinh thi hanh phap lufit; 

d. Theo doi tinh hinh thi hanh phap lufit trong linh vkrc to phap thuOc ph4m vi 
quan ly nha ntrac cua Uy ban than dan thanh pho. 

7. Ve kiem tra van ban quy ph4m phap lufit: 

a. Giup HOi dOng nhan dan va Uy ban nhan dan thanh phO tkr kiem tra van ban 
do HOi dOng nhan dan va Uy ban nhan dan thanh pH; ban hanh; htremg dan cong 
chdc chuyen mon thuOc Uy ban nhan dan cac xa, phtrong thkrc hien to kiem tra van 
ban quy ph?rn phap lufit do Uy ban nhan dan cac xa, phtramg ban hanh; 

b. Thkrc hien kiem tra van ban quy pham phap lufit cua HOi dOng than elan va 
Uy ban nhan dan cac xa, ph,trang theo quy dinh 	phap lufit; trinh 	tich Uy 
ban nhan dan thanh pho quyet dinh cac bien phap xir ly van ban trai phap IWO theo 
quy dinh cua phap lufit. 

8. To chdc trien khai thkrc hien viec ra soat, he thong hoa van ban quy ph4m 
phap lufit 	HOi dOng nhan dan va Uy ban nhan dan thanh pho theo quy dinh cua 
phap lufit; don doc, hux!mg clan, tong hgp ket qua ra soat,,  he thong hoa chung cua 
cac co quan chuyen mon thuOc Uy ban nhan dan thanh pho va cua Uy ban nhan dan 
cac xa, phtremg. 

9. Ve phO bien, gido duc phap lufit va hoa giai or co so.: 
a. Xay dkmg, trinh Uy ban nhan dan thanh pH; ban hanh chtrcmg trinh, ke 

hoach pho bien, gido dkic phap lufit va to chdc thkrc hien sau khi chtrcmg trinh, ke 
hoach dtrgc ban hanh; 

b. Theo doi, huong clan va kiem tra cong tac ph& bien gido dkic phap lufit tren 
dia ban thanh ph6; don doe, kiem tra cac ca quan chuyen mon trkrc thuOc Uy ban 
nhan dan thanh phO, co quan, to chtic có lien quan va Uy ban than dan cac xa 
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phuang trong viec to chirc "Ngay Phap luAt" mak COng hoa xa hOi chi' nghia Viet 
Nam tren dia ban thanh pho; 

c. Thuc hien nhiem vti,cita ca quan tinning tivc HOi deing phi hop ph6 bien, 
giao chic phap luAt thanh pho; 

d. Xay dung, quan 17 dOi ngii bao cao vien phap luAt, tuyen truyen vien phap 
luAt theo quy dinh dm phap luAt; 

d. Huang dan viec xay dung, quan lt, khai thac to sach phap luAt a cac xa, 
phuang va a cac ca quan, dan vi khac teen dia ban theo quy dinh dm phap luAt; 

e. TO chirc trien khai thuc hien cac quy dinh dm phap luAt ve hoa giai a ca so. 

10. ThAm dinh du thao htrang trac, quy trac them, khu dan cu cac xa, phtrang 
truOc khi trinh Chi' tich Uy ban than dan thanh ph6 phe duyet. 

11. Giiip Uy ban nhan dan thanh ph6 thuc hien nhiem vu ve xay dung xa, 
phtrang dat chufin tiep can phap luAt theo quy dinh. 

12. Ve quan 1/ va dang 14 hO tich: 

a. Chi dao, kiem tra viec to chirc thkrc hien cong tac dang 4 va quan 1y hO tich 
tren dia ban; to chirc boi duang nghiep vu quan li va dang k, hO tich cho cong 
chirc Tu phap - HO tich cac xa, phtrang; 

b. Gulp Uy ban nhan dan thanh ph6 thuc hien dang kt hO tich theo,  quy dinh 
dm phap luAt; de nghi Uy ban nhan dan thanh pho quyet dinh viec thu hoi, buy bo 
nhang giay toy hO tich do Uy ban than dan cac la, phutmg cap trai vai quy dinh 
dm phap luAt Mr truang h9p ket hon trai phap luAt); 

c. Quan 1/, cap nhAt, khai thac Ca se( dir lieu hO tich dien tir va cap ban sao 
trich lvc hO tich theo quy dinh; 

d. Quan Vt, sir dung S6 ho tich, bieu mAu hO tich; luu trit S6 hO tich, hO soy 
dang 14 ho tich theo quy dinh phap luAt. 

13. Thkrc hien nhiem vu quan 1$,  ve nuoi con nuoi theo quy dinh dm phap luAt. 
14. Ve chimg thkrc: 

a. Huang dIn, kiem tra ve nghiep vu cho cong chirc chuyen mon thuc Uy 
ban nhan dan cac xa, phuorng trong viec cap ban sao tir so goc, chimg thuc ban sao 
tir ban chinh, chirng thkrc 61.'114; 

b. Thkrc hien cap ban sao to s6 g6c, chimg thuc ban sao tir ban chinh, chimg 
thuc chit kS/, chimg thuc h9p dong theo quy dinh dm phap luAt. 

15. Ve bOi thuang nha ntrac: 

s  a. De xuAt, trinh Uy ban nhan dan thanh ph6 xac dinh ca quan do trach nhiem 
boi thuang trong truang h9p nguoi bi thiet hai yeu cau hoc chua co su thong that 
ve viec xac dinh ca quan có trach nhiem boi thuang theo quy dinh dm phap luAt; 

b. Huang dan Uy ban than dan cac xa, phuang thtrc hien viec giai quy& bOi thtrang; 
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c. Cung cap thong tin, twang dan thit tic ho trq ngueri bi thiet hai thuc hien 
quyn yeu cau boi thuong trong hoat dOng quan ly hanh chinh; 

d. Theo doi, don d6c, kie'm tra vie‘c giai quyet boi thuong, chi tra tien bOi 
thuong va thuc hien trach nhie'm hoan tra theo quy dinh cua phap luat &Si voi 
truang h9p Uy ban nhan dan cac xa, phtrerng c6 trach nhiem giai quyet boi thuong. 

16. Thgc hien nhie'm vg tro giup phap ly theo quy dinh ctia phap luat. 

17. Ve quan l cong tac thi hanh phap luat ve )(UV/ vi pham hanh chinh: 
a. Gil:1p Uy ban nhan dan thanh ph6 theo doi, don d6c, kie'rn tra va bao cao 

cong tac thi hanh phap luat ye xirlSr vi pham hanh chinh tai dia phuong; 
b. He xuAt 	Uy ban nhan dan cap tinh kien nghi co quan c6 thAm quyen 

nghien dru, xir ly cac quy dinh xir ly vi pham hanh chinh khong kha thi, khong phit 
h9p yeti thgc tien hoac chong cheo, mau thuan vai nhan; 

c. Huang dAn nghiep vg trong viec thuc hien phap luat ve xir ly vi pham hanh chinh; 
d. Thkrc hien thong ke v&' 'dr 15,  vi pham hanh chinh trong pham vi quan 1)% dm 

Thanh pho. 

18. Gialp Uy ban nhan dan thanh ph6 thuc hien nhie'm vg, quy'n han v'e thi 
hanh an dan su, hanh chinh theo quy dinh cua phap luat va quy the phoi h9p cong 
tac giira co quan phap va ca quan Thi hanh an dan su thanh ph6 do BO Tu phap 
ban hanh. 

19. TO chirc tap huAn, b6i dtro''ng chuyen mon, nghip vg quan b% nha nu& ve 
cong tac to phap doi vai ding chirc Tu phap - HO tich cac xa, phtrang, cac to chirc 
va ca nhan khac c6 lien quan theo quy dinh cua phap luat. 

20. TO chirc Ung dung khoa h9c, cong nghe; xay dung he thong thong tin, km tit 
phic vi cong tac quan ly nha nuac ye linh vkrc thuc pham vi quan 1y cua Phong. 

21. Thgc hien ding tac th6ng tin, thOng ke, bao cao dinh kSr va dOt xuAt ve 
tinh hinh thgc hien nhie'm vg duoc giao theo quy dinh cua Uy ban nhan dan thanh 
ph6 va Ser Tu phap. 

22. Chu tri, phi h9p vai cac ca quan lien quan kiem tra, tham gia thanh tra 
viec thgc hien phap luat trong cac linh vkrc quan ly doi vai to chirc, ca nhan tren 
dia ban thanh phi% giai quyet khieu nai, to cao; phong, ch6ng tham nhung, rang phi 
trong hoat dOng to phap teen dia ban theo quy dinh cua phap luat va phan cong dm 
Uy ban nhan dan thanh 

23. Quan ly to chirc bO may, vi tri viec lam, bien che cong chirc,,vien chirc ca 
cAu ngach cong chirc, thgc hien che dO tien luang, chinh sach, che dO dal ngO, 
khen thtrang, ky luat, dao tao va boi du'ang ye chuyen mon nghip vg doi vai cong 
chirc, vien chirc thuc pham vi quan ly cua Phong theo quy dinh cua phap luat, 
theo phan ding ciia fJy ban nhan dan thanh pho. 

24. Quan 1$r va chiu trach nhiesm ve tai san, tai chinh cua Phong theo quy dinh 
cua phap luat va phan cong cua Uy ban nhan clan thanh ph6. 
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25. Thtrc hien cac nhiem vu khac do Uy ban nhan dan thanh pho, chi' tich 
UBND thanh pile giao hoac theo quy dinh cua phap lug. 

Churmg III 
TO CHirC BO MAY, BIEN CHE, NGUYEN TAC HOAT DQNG 

Dieu 3. TO chirc boti may, bien the 
1. T6 chirc b6 may 

Ph6ng Tu phap thanh pH') c6 Truang phong, khong qua 03 Pho Truang phong 
va cong chirc chuyen mon. 

2. Bien ch" 

a) Bien ch" ding chirc dm Phong Tv phap thanh phe duac giao teen co. sec vi 
tri viec lam theo chirc rang, nhiem vu, pham vi hog deng va nam trong tong bien 
the cong chirc trong cac ca quan, to chirc hanh chinh dm Uy ban nhan dan thanh 
pho &roc cap c6 tham quyen giao. 

b) Can cir vao chirc nang, nhiem vu va danh mvc vi tri viec lam, co ciu ngach 
cong chirc 41.1.9V cap c6 thin3 quyen phe duyet, hang nam Phong Tu phap thanh pho 
xay dung ke hoach bien the cong chirc theo qti ,  dinh dm phap lug bao dam thgc 
hien nhiem vu &roc giao, trinh cap c6 tham quyen phe duyet. 

Dieu 4. Nguyen tac ho4t Ong 

1. Phong Tu phap thanh ph6 lam viec theo the d6 thti truong, theo nguyen tic 
tap trung dan chil, thong nhat trong tap the lath dao. 

2. Throng ph6ng chit' trach nhiem‘tnr6v Uy ban nhan dan, Chu tich Uy ban 
nhan dan thanh pho va truac phap lug ve viec thgc hien nhiem vu, quyen han &roc 
giao va toan bo hog Ong dm Ph6ng va cong chirc Tu phap - H6 tich cac xa, 
phuong tren dia ban. 

3. Pho Throng phong la ngtrei giup Tnron& phong chi dao mot so mat cong 
tac va chit' trach nhiem tnrac Tnrong ph6ng ve nhiem vu &roc phan cong, khi 
Truang phong yang mat, met Pho Tru&ng phong &roc Truang phong ily nhiem 
diet' hanh cac hog deng dm phong. 

4. Viec b6 nhiem Truang phong, Ph6 Truong phong do Chit tich Uy ban nhan 
dan thanh pho quyet dinh theo tieu chuan chuyen mon nghiep vu; viec mien nhiem, 
khen thtrang, 1c5/ lug Truang phong, Pho Truang phong thtrc hien theo quy dinh 
dm phap lug. 

5. Nhiem IN dm can be, cong chat trong phong do Truemg phong tnrc tip 
chi dao, phan cong; chili trach nhiem tnrerc Tnreng phong va phap lug ve ket qua 
thkrc hien nhiem vu &roc giao. 

Dieu 5. MOi quan he cong tac 

1. MOi quan he gifia Phong Ttrphap voi cac phong, ban, nganh, doan th& 
UBND cac xa, phtreng cila thanh pho la quan he ph6i hop de giai quyet nhang 
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TM. Ui7  BAN NHAN DAN 
:CHU TICH 
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guyen Minh Ha 

nhiem vu lien quan den chirc nang, nhiem vu, quyen han ctia minh, phuc vu su 
lanh dao, chi dao, dieu hanh hoat d9ng cua Thanh ay, H9i d'ong nhan dan, Uy ban 
nhan dan thanh ph9 va ca quan nganh d9c cap tren. 

2. Can b9, cong chirc Phong Tu phap thut hien nghiem dic B9 luat lao d(ing; 
Luat Can b9, cong chirc; cac chu truang, &rang 101 cua Dang, chinh sach, phap 1141 
cua Nha mrac, not quy va Quy the dan chu dm co quan Uy ban nhan dan thanh pho, 
quy dinh cua Phong. Can b9, cong chirc hoan thanh tot nhiem vu clugc giao, dugc 
danh gia va de nghi khen thuang hang nam, can b9, ding chirc neu vi pham khuyet 
diem se bi )(Cr 13% ky luat theo quy dinh cua phap 104. 

.3. Hang thang, Tnrang phi:mg chirc hgp can b9, cong chirc 	phong mot 
(01) Ian de danh gia ket qua thuc hien nhiem vu va trien khai nhiem vu cua thang 
tiep theo. Hang q4, 6 thang va cuoi nam to chirc so ket, tong ket theo chi dao cua 
Uy ban nhan dan thanh pho va co quan cap teen. 

Chuang IV 
DIEU KHOAN THI HANH 

Dieu 6. Truarng phong Tu phap co trach nhiem ph9 bien, to chirc va huang 
clan can b9, cong chirc, vien chtirc cua Phong thuc hien nghiem tirc Quy dinh nay. 

Trong qua trinh thuc hien, n'L có n9i dung can sCra, 	sung,,Truang 
Phong phap thanh ph9 bao cao Uy' ban nhan dan thanh pho xem xet, quyet dinh./j. 
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