UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG NINH Poc lap - Tw do - Hanh phiic
S6: 2080/QD-UBND Quang Ninh, ngay 16 thang 7 nam 2024
QUYET PINH

Ban hanh danh myce cac thii tuc hanh chinh cung cip
dich vu cong true tuyén toan trinh, dich vu cong truc tuyén
m{t phan thudc pham vi chire nang quan ly cia S& Tu phap

trén Cong dich vu cong tinh Quang Ninh

CHU TICH UY BAN NHAN DAN TiNH QUANG NINH

~ Can cir Lugt 7’16; chicc Chinh qu){’é‘n dia phwong ngay 1 9/6/2015; Ludt sia
doi, ‘bo' sung mot so diéu cua Ludt To chirc Chinh phu va Ludt Té chirc chinh
quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh 56 61/2018/NP-CP ngay 23/4/2018 cua Chinh phu vé
thuc hién co ché mot cua, mot cua lién thong trong glaz quyét thi tuc hanh
chinh; Nghi dinh s6 107/2021/NP-CP ngay 06/12/2021 cua Chinh phu sia doi,
b6 sung mot s6 diéu ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phii vé thuc hién co ché mét cira, mét cira lién théng trong giai quyét thii
tuc hanh chinh.

Cén cir Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phii vé
thuc hién thu tuc hanh chinh trén moi truong dién tir.

Can cir Nghi dinh 56 42/2022/ND-CP ngay 24/6/2022 cua Chinh phu quy
dinh vé viéc cung cdp théng tin va dich vu céng truc tuyén cia co quan nha
nwoc trén moi truong mang,

Can cir Quyét dinh s6 565/0D-BTP ngay 03/4/2024 cia Bé trwong Bo Tu
phdp cong bo danh muc thu tuc hanh chinh thugc pham vi quan ly cia Bo Tu
phdp @i diéu kién thuc hién dich vu cong truec tuyén toan trinh;

Theo dé nghi cia So Tw phdp tai Vin bdan sé 871/STP-BTTP ngay
17/6/2024.

QUYET PINH:

Dleu 1. Cong bd kém theo Quyét dinh nay danh muc thu tuc hanh chinh
cung cap dich vu cong truc tuyén toan trinh, dich vu céng truc tuyén mot phan
trén Cong dich vu cong thudc pham vi chuc nang quan ly cia S& Tu phép (co
danh muc thu tuc hanh chmh kém theo): gobm 184 dich vu cong (trong do: 30
dich vu cong truc tuyén toan trinh; 154 dich vu cong truc tuyén mot
phan), cu thé:



2

1. Toéng dich vu cong truc tuyén thugc thAm quyén giai guyét cua s¢ Tu
phap la: 114 dich vu cdng (trong d6: 26 dich vu cdng tryc tuyen toan trinh; 88
dich vu cong truc tuyén mot phan).

2. Téng dich vu cong truc tuyén thudc thdm quyén giai quyet cua UBND
cap huyén: 24 dich vu cong (trong do: 01 dich vu cong truc tuyén toan trinh; 23
dich vu cong truc tuyén mot phan).

3. Tong dich vu cong truc tuyén thudc thim quyén giai quyét cia UBND
cap xa: 37 dich vu cdng (trong d6: 01 dich vu cong tryc tuyén toan trinh; 36 dich
vu cbng truc tuyén mot phan).

4. Tong dich vu cong tryc tuyén ap dung chung 09 dich vu cong (trong
d6: 02 dich vu cong truc tuyén toan trinh; 07 dich vu céng truc tuyén mét phan).

Piéu 2. T chitc thuc hién:

1. S¢ Théng tin va Truyén thong chu tri, phbi hop véi S& Tu phap thuc
hién cép nhét, cdng bo trén Cong dich vu cdng tinh; ket ndi, tich hop 1én Cong
dich vu cong quoc gia.

2. S& Tu phép cén cir danh myc thi tuc hanh chinh cung cap dich vu cong
truc tuyén toan trinh, dich vu cong tryc tuyen mot phan tai Quyet dinh nay, day
manh tuyén truyén, huéng dan td chirc, ca nhan ndp hd so truc tuyén

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé thu
tuc hanh chinh thudc tham quyén giai quyét cia S& Tu phép, phu luc I; muc V
phu luc II; muc IV phu luc III tai Quyét dinh s6 1383/QDP-UBND ngay
13/5/2024 cia Chu tich UBND tinh.

Piéu 4. Cac 6ng, ba: Chanh Vin phong Uy ban nhan dén tinh; Giam déc
Sé Tu phéap; Giam dbe Trung tdm Phuc vu Hanh chinh cong tinh; Chu tich
UBND céc huyén, thj x4, thanh pho; Chu tich UBND c4c x4, phudng, thi trén va
cac to chirc, ca nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./. o

Noi nhin: KT. CHU TICH
- Nhu Diéu 4; —=PHOE€HU TICH
- Van phong Chinh phu; IS/
- BO Thong tin va Truyén thong; o A I )
B3 Tur phép (blc) I e W 7

: 2/ B A
- TT. Tinh y, TT. HDND tinh "’ 65 ) 24\ L
- CT, céc PCT UBND tinh; %\ R @
-V0, V3, KSTT; XD6 NS <
- Trung tdm théng tin,VP UBND tinh; Tn N

/ A h]
- Lwu: VT, KSTT4 Ngli®fm Xuan Cudng
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"HC CUNG CAP DICH VU CONG TRUC TUYEN TOAN
VU CONG TRUC TUYEN MOQT PHAN THUQC

VI CHUC NANG QUAN LY CUA SO TU PHAP

zgf‘ et d_inﬁ .s’c")f ) 2080/QD-UBND ngay 16 /7/2024 cua Chu tich UBND tinh)

DVCTT

R B

4 |TTHC THUQC THAM QUYEN | 26 88
GIAI QUYET CUA SO TU PHAP TTHC | TTHC

I | Linh vuc Luit sw

1 E;nmgngé ’fﬁ;tsf"’"g R x | Thanh phin hd so phirc tap

) Thay doi ndi dung dang ky hoat i
dong cua to chirc hanh nghé luat su

Thanh phan ho so khéng
Thay d6i nguoi dai dién theo phap nhan ban dién t:

3 ludt cua van phong luét su, cong ty - - Gidy dang ky hoat dong
luat trach nhiém hiru han mét thanh cua van phong ludt su, cong
vién ty ludt trach nhiém hiru han

mot thanh vién;
Thay d6i nguoi dai dién theo phap

4 ludt cua cong ty luat trach nhiém "
hiru han hai thanh vién tré 1én,
cong ty luat hgp danh
Diang ky hoat dong cua chi nhanh Y 84 :

; cﬁatgf) c{n’rc hanh nghé luét su X RS (RS B

¢ | Pang ky hanh nghé ludt su véi tu

o e X
cach ca nhan

7 Dﬂz’mg ky lzoat qi_‘)ng c,ﬁ.a SRR, X Thanh phan hd so phirc tap
cong ty ludt nudc ngoai
Thay d6i ndi dung Gidy dang ky

8 | hoat dong cua chi nhanh, céng ty X Thanh phén hé so phic tap
ludt nuée ngoai

Thanh phan ho so khong
£ Lo i nhan ban dién tir:

9 | Hop nhit cong ty luat X - Giky dang k§ hogt d8ng

cac cong ty luat hop nhit
Thanh phan hoé so khong
: 2 . nhén ban dién tir:
10 | Sap nhap cong ty luét X . Gifly @ing W hout Shdg
cac cong ty luat bi sap nhat
Chuyén ddi cong ty luat trach Thanh phin ho so khong
1 nhiém hiru han va cong ty ludt hop " nhéan ban dién tir:

danh, chuyén dbi van phong luét su
thanh cong ty luét

- Gidy dang ky hoat dong
cac cong ty ludt chuyén dbi




STT

DVCTT
toan
trinh

DVCTT
m{t phan

Ly do khéng cung cip dwoc
DVCTT toan trinh

12

: ,ky heat dong cua cong ty luét

‘@\W ﬁﬂuy?f doi tir cong ty

Thanh phén hé so phrc tap

13

Ding" “dong cua chi nhanh
cia cong ty ludt nudce ngoai tai Viét
Nam

Thanh phén hé so phirc tap

14

Cap lai Gidy dang ky hoat dong cua
chi nhénh, cong ty ludt nudc ngoai

Thanh phén hé so phirc tap

II

Linh vire Cong chirng

Pang ky tip su hanh nghé cong
chiing

bang ky tap su lai hanh nghé cong
chl'rr}g sau khi cham durt tap sy hanh
nghé cong chirng

Thay d6i noi tap su hanh nghé cong
chimg tir to chirc hanh nghé cong
chimg nay sang td chirc hanh nghé
cdng ching khéac trong cung mot
tinh, thanh phé truc thudc Trung
uong

Thay dbi noi tap su hanh nghé cong
chimg tir t& chirc hanh nghé cong
ching tai tinh, thanh phf) truc thudc
Trung wong nay sang td chirc hanh
nghé cong chimg tai tinh, thanh phé
truc thudc Trung uwong khéc

Thanh phén hé so phire tap

Cham dut tdp sy hanh nghé cong
chirng

Pang ky tham dy kiém tra két qua
tap su hanh nghé cong ching

- Thi tuc chua thye hién lién
thong dién tor véi BO Tu
phap;

Pang ky hanh nghé va cip Thé
cong chirng vién

Cong dan phai ndp anh chan
dung d€ cap thé dang ky
hanh nghé

Cép lai Thé cong chimg vién

Cong dan phai ndp anh chan
dung dé cap thé; ndp lai thé
cii (truong hop thé bi hong)

Xoéa dang ky hanh nghé va thu hoi
Thé cong chimg vién trudng hop
cong ching vién khong con hanh
nghé tai t0 chirc hanh nghé cong
chimng

10

Diang ky hoat dong Van phong
cong ching

Thanh phi‘m hd so phurc tap




: /A PELLY DVCTT Ly do khong cung cip dwge
ES / TEN TH‘J TUC“"”'" CHINH (o | mot phin DVCTT toan trinh
\'{hay dq: :w; a‘,ung ding ky hoat Thanh phan hoé so khéng
11 el s&‘anphang cong chimg X nhén bén dién tir:
7 e’ - Giay dang ky hoat dong
el N \
12 | Hop nhat Véan phong cong chirng X Thanh phén ho so phire tap
bang ky hoat dong Vin phong . z e :
13 clingz dlifi Bop nidt - Thanh phén hé so phuc tap
14 | Sap nhap Van phong cong chirng X Thanh phén hé so phirc tap
Thay d6i noi dung ding ky hoat o
15 | dong cia Vian phong cong ching X Thanh phan ho so phirc tap
nhédn sap nhip i ‘
Thanh phidn ho so khdng
] nhén 'be'ln dién tu:
Chuyén nhugng Véan phong cong - Giay dang ky hoat dong
16 | chung X cia Van phong cong chimg
dugc chuyén nhugng;
- Ké khai thué, bdo céo tai
: chinh
Thay d6i ndi dung dang ky hoat o
17 | dong cua Van phong cong ching X Thanh phan ho so phic tap
nhén chuyén nhugng
Cong nhan hoan thanh tap sy hanh
18 2 _a , X
nghé cong ching
IIT | Linh vue Giam dinh Tw phap
Bb nhiém va cép thé giam dinh Rhatih: ping B 307 S
1 St g X nhan ban dién tur:
phap - Anh mau chén dung
2 | Mién nhiém gidm dinh vién tu phap X Thanh phan hé so phirc tap
Thanh phan hé so khéng
nhén ban dién tir:
£oonnde ok e " - Anh mau chan dung
3 | Cép lai thé giam dinh vién tu phap X - Thé gi&m dinh vién tw phép
dang s dung trong truong
3 hgp ¢6 su thay doi thong tin
Cap phép thanh 13p vin phong . A 53 :
4 i dinh e i X Thanh phén hé so phire tap
Diang ky hoat dong van phong giam 3 A i .
5 dinh tu phap X Thanh phan ho so phirc tap
Thay do6i, bo sung linh vuc giam
6 dm'h . Vin phieg ‘gen Gt X Thanh phan hé so phirc tap
phap
- Chuyén do6i loai hinh Vin phong - Thanh phén hb so phirc tap

giam dinh tu phap
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‘\ ICapvial E}g&y”dané ky hoat dong cla
\ on jggém dinh tu phéap trong . 3 12 A
éh‘ﬁi 4 adi 12 dia chi Thanh phan ho so khong
8 | ¥ £101 ot Ok, i e X | nhén ban dién tu:
u s, nguoi dai dién theo phép - Gidy ding kv hoat d
lujt, danh séch thanh vién hop danh iy g ey gk s
cta Vin phong gidm dinh tu phap
Cap lai Gidy ding ky hoat dong cia
9 Van phong Giam dinh tu phap »
trong truedong hop Giay dang ky hoat
dong bi hu hong hodc bi mat
IV | Linh vye Tro gitup phap ly
Tf) chirc hanh nghé luit su,
X . A o to chirc tu van phap luat phai
Thu tuc lya chon, ky hgp dong véi ; £ 2
3 chirc hinh nghé e @ S 00 T &V k> bep doy. R
l tu van phap luat = hl,(‘m trq B pl}ap }y e
. S& Tu phap va To chirc hanh
nghé luat su, td chic tu vén
phap luét
Thanh phin h6é so khéng
Thu tuc cép lai Gidy dang ky tham nhan ban dién t:

2 | giatrg giap phap ly X Gidy ding ky tham gia trg
giip phép ly (truong hop bi
hu hong)

Thanh phin h6é so khéng
nhén ban dién tir: Gidy ding

3 | Thityc cham dut tham gia trg gitp . ky tham gia trg gitp phap Iy

phap ly (trong trudong hop tu cham
dat tham gia TGPL hodc
chim dirt hoat dong)

4 Tﬁ;t&c Rog ky Sisin. g o Siop % Thanh phan hé so phirc tap

Thi tuc thay déi noi dung Gidy bl e R

5 | dang ky tham gia trg gitp phép ly  § niie ban it

; - Giay dang ky tham gia tro
giup phép ly da duogc cap
- Mot s dbi tugng thuc hién
quyén khiéu nai dic thi (vi
Thu tuc giai quyét khiéu nai vé trg du: nguoi dang bi tam gitr,

6 | gitp phap ly X tam giam khéng duoc su
dung phuong tién dién tir...)
nén khong thé cung cap dich
vu cOng tryc tuypn toan trinh

- Thu tuc cap lai thé cong tac vién trg " E;:l:) arI: l:ieiuéln 2;) ol

giap phap ly

- 02 anh mau chan dung c& 2
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\T-V cm X 3 cm
{7 Thanh phan hdé so khong
nhén ban dién tir:
. % & o e e - So yéu ly lich ca nhan c6
8 Tit:,lu t]';:; c?l,) RIS EE ik T e X xac nhan cua Uy ban nhén
- dan xa, phudng, thi trin noi
cu trd va 02 anh mau chéan
dungcd2cmx 3 cm
9 Thu tuc hra chon, ky hop dong véi % Thanh gh:;“m ho so phai cung
Luét su cdp gidy to ching minh
1o | Thi tuc rit yéu cdu tro gitp phap ly " thugc dién duge cung cép
cua ngudi dugce trg giup phép ly dich vy, trong khi céc loai
11 | Tha tuc yéu cau trg gitp phéap ly X gidy to ndy khong c6 ban
dién tir va khong thé kiém
ching tai ban anh giri qua
moéi truong mang (Vi du:
i Thé Luét su, gie’iy x4c nhén
1o | Thu tuc thay doi ngudi thuc hién « | nghi huu cia ngudi dé nghi
trg gitp phép ly lam c{ng tac vién, Hudn huy
chwong khang chién, gidy to
clia cac co quan tién hanh t6
tung ...)
V| Linh vire T véAn phép luat
O e S X | Thanh phin hé so phitc tap
Diang ky hoat dong cho chi nhanh \ 3 2.3 ,
2 cua Trung tdm tu v%.n phép luat " NI PUNE O S0 pase AP
Thanh phian hoé so khong
Thay d6i ndi dung dang ky hoat nhén ban dién tir:
3 | dong cia Trung tdm tu vAn phap E - Ban chinh Gidy ding ky
luét, chi nhanh hoat dong cia Trung tdm tu
vén phap luat, Chi nhéanh;
) Thanh phin ho so khéng
, |Capthétu vén vién phép luat 5 nhén ban dién tir:
- 02 anh mau chéin dung c& 2
cm X 3 cm
5 | Thu hdi thé tu van vién phap luat X
Thanh phan h6 so khéng
nhan ban dién tir:
- 02 anh mau chén dung c& 2
6 | Cép lai thé tu vén vién phép luit X cm X 3 cm;

- Thé tu van vién phéap luat
cii (trong truong hgp Thé bi
hu hong).
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Thanh phian hé so khéng
X nhan ban dién tir:
-0l anh maucd2 cm x 3 cm
Thanh phian hé so khéng
) ) nhan ban dién tir:
) Thu tuc céap lai Theé dau gia vién & - 01 anh mau chan dung c& 2
cm X 3 cm;
- Thé Pau gia vién cii (trong
truong hgp Thé bi hu hong).
Tha tuc ding ky hoat dong cua . o :
3 | doanh nghiépgdﬁll(lygié Ak X [hehgiea ione g p
Thu tuc thay doi ndi dung ding ky
4 | hoat dong cua doanh nghiép déu X
gia tai san
Thu tuc cép lai Gidy dang ky hoat
5 | dong cua doanh nghiép dau gia tai X
san
Thu tuc dang ky hoat dong cua Chi - 3. a7y P
6 | shinh doanh nghiép diu gigé 4 s i | THah s D b P iy
Thanh phan ho sé khong
Thi tuc dang ky tham dy kiém tra nhan ban dién tir:
- két qua tap su hanh nghé dau gia tai - Béo cdo tép sy ban chinh
: X E b e "
san (C6 nhén xét va xac nhén
cua ngudi huéng dan tap su,
t6 chirc nhan ngudi tap su)
vy | Linh vire Quin tai vién va hanh nghé quin ly, thanh
Iy tai san i
bing ky hanh nghé quan ly, thanh - 3 332 :
1 ly tz‘iig Séi',l voi tu cgéch gé nhﬁ)rll 5 N P T iy phifsc
Thay d6i thanh vién hop danh cia
, | cong ty hop danh hojc thay d6i chu <
doanh nghi€p tu nhin cua doanh
nghiép quan ly, thanh ly tai sén
Piang ky hanh nghé quan ly, thanh
3 |ly tai san d6i v6i doanh nghiép| x
quan ly, thanh ly tai san
, | Thay d6i thong tin ding ky hanh .
nghé cia Quan tai vién
Thay do6i thong tin ding ky hanh
5 |nghé cia doanh nghiép quan 1y, X
thanh ly tai san
VIII | Linh vye Thira phat lai




A 7 LR T DVCTT ;
DVCTT Ly do khdng cung cap dwgce
L ( 41 ,TENJI’HU‘T’QG HANH CHINH :;?:;l m{t phin DVCTT toan trinh
L rd
1 h H 3;‘? su‘hanh nghé Thira "
5 ThWap su hanh nghé
X
Thira phat lai
. waa £ i . Thanh phan hoé so khéng
B e et x | nhan ban dién ti:
i -0l anh mau cd2 cmx 3 cm
Thanh phan ho so khong
) nhén ban dién tir:
4 Cap lai Thé Thitra phat lai g - 01 anh mau chén dung c& 2
cm X 3 cm;
- Thé thtra phat lai cii (trong
truong hop Thé bi hu hdng).
5 ?ha“ﬁﬁpgt g i o X | Thanh phin h so phiic tap
Thay dbi ndi dung ding ky hoat " G TR
® | dong ciaVan phong Thira phat lai R (P L CHES W B LR
ong Prong P % Giay dang ky hoat dong.
Dang ky hoat dong sau khi chuyén o
7 | d6i loai hinh hoat dong Van phong X Thanh phan ho so phirc tap
Thira phat lai
Diang ky hoat dong, thay doi ndi
dung diang ky hoat dong sau khi " 3. 23 :
8 hop nhit, .sép Thip Van pidig X Thanh phan ho so phirc tap
Thira ph’E’lt lai
Thay doi ndi dung dang ky hoat e
9 | dong sau khi chuyén nhugng Vian X Thanh phan ho so phic tap
phong Thira phat lai
Chuyén d6i loai hinh hoat dong : A 43 .
10 Van phong Thira pht lai X Thanh phan ho so phire tap
11 ?hgt‘l;a ;ﬁz:’]aisap I\ g X Thanh phin hé so phc tap
12 glllla‘iyl‘;‘: RHGGIE e phieg Tike x | Thanh phin hd so phirc tap
IX | Linh vic Trong tai thwong mai
Dang ky hoat dong cua Trung tdm
Trong tai sau khi dugc By Tu phap
cap Giay phép thanh lap; dang ky
1 | hoat dong Trung tam trong tai khi X
thay doi dia dif?m dat tru s& sang
tinh, thanh pho truc thudc Trung
uong khac =
bing ky hoat dong ctia Chi nhanh Thanh phan hé so khong quy
2 | Trung tdm trong tai; dang ky hoat X dinh nhén ban dién ti:

dong cua Chi nhianh Trung tim

- Ban chinh Quyét dinh
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ky hoat dong cua Trung tdm hoa

{ DVCTT . £
i b | P | pvern [ L ety oo
-'d:mgg "tﬂi‘kh! ﬁ;ﬁy d6i dia diém dat thanh 1dp Chi nhénh cua
WW—sang Ainh, thanh phé truc Trung tdm trong tai;
thir g wong khac - Ban chinh Quyét dinh cua
Trung tdm trong tai vé viéc
ctr Trudng Chi nhanh.
] ' Thanh phén hé so khong quy
Thay doi ndi dung Gidy dang ky dinh nhén ban dién tir:
hoat dong cuia Trung tim trong tai; - Ban chinh Gidy ding ky
thay doi ndi dung Gidy dang ky X hoat dong cta Trung tdm
hoat dong cia Chi nhanh Té chirc trong tai, Chi nhanh cua
trong tai nudc ngoai tai Vit Nam Trung tdm trong tai nudc
ngoai tai Viét Nam
Thay d6i ndi dung Gidy dang ky
hoat dong cua Chi nhanh Trung Thanh phén hé so khong quy
tam trong tai khi thay dbi Trudng dinh nhan ban dién tur:
Chi nhénh, dia diém dit tru s¢ cua X |- Ban chinh Gidy dang ky
Chi nhanh trong pham vi tinh, hoat dong
thanh phd truc thudc Trung wong
Diang ky hoat dong Chi nhanh cia
Té chirc trong tai nudc ngoai tai
Viét Nam; dang ky hoat dong Chi
nhénh cia T chirc trong tai nudc
ngoai tai Viét Nam trong trudng X
hop chuyén dia diém tru s& sang
tinh thanh phd truc thude trung
uvong khac
Cap lai Gidy dang ky hoat dong cuia
Trung tam trong tai, Chi nhanh
Trung tim trong tai, Chi nhanh cia X Thanh phén hé so phirc tap
Té chirc trong tai nudc ngoai tai
Viét Nam
Linh vuc Hoa giai thwong mai
ENIE oy e e g i A x | Thanh phin hé so phic tap
mai vu viéc
Dang ky hoat dong Trung tdm hoa
giai thuong mai sau khi duoc Bo
Tu phap cap phép thanh lap; déng
ky hoat dong Trung tdm hoa giai
thwong mai khi thay ddi dia chi tru X Thanh phén hd so phirc tap
s& cua Trung tdm hoa giai thuong
mai tir tinh, thanh phd truc thudc
Trung wong nay sang tinh thanh
phd truc thugc Trung wong khac
Thay doi tén goi trong Giay dang X Thanh phin hd so phirc tap
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Bﬁi{%ﬁ?ﬁong ctia Chi nhanh
Trung 0Oa giai thuong mai

Thanh phan hé so phirc tap

Céap lai Gidy ding ky hoat dong
Trung tdm hoa giai thuwong mai, chi
nhianh Trung tdm hoa giai thuong
mai, Gidy ding ky hoat dong cua
chi nhanh té chirc hoa giai thuong
mai nudc ngoai tai Viét Nam

Cham dut hoat dong Trung tdm hoa
gidi thvong mai trong trudmg hop
Trung tdm hoa giai thuong mai tu
chim dut hoat dong

Diang ky hoat dong cua chi nhanh
t6 chirc hoa giai thwong mai nuéc
ngoai tai Viét Nam sau khi dugc Bo
Tu phép cdp gidy phép thanh lap;
dang ky hoat dong ciia chi nhanh té
chiic hoa giai thuong mai nudce
ngodi tai Viét Nam khi thay déi dia
chi tru s tir tinh, thanh phd truc
thuéc Trung wong nay sang tinh
thanh phd truc thude Trung wong
khac

Thanh phén hé so phirc tap

Thay déi tén goi, Trudng chi nhanh
trong Gidy ding ky hoat dong cua
chi nhanh té chic hoa giai thuong
mai nudc ngoai tai Viét Nam

Cham durt hoat dong cua chi nhanh,
vin phong dai dién cuta td chirc hoa
gidi throng mai nude ngoai tai Viét
Nam trong trudng hgp chi nhanh,
van phong dai dién chdm dirt hoat
dong theo quyét dinh ctia td chirc
hoa giai thuong mai nudc ngoai
hoic td chirc hoa giai thuong mai
nudc ngoai thanh lap chi nhanh,
van phong dai dién tai Viét Nam
chim dirt hoat dong & nudc ngoai

Linh vue Ly lich tw phap

Thu tuc cap Phiéu 1y lich tw phap
cho cong dian Viét Nam, nguoi
nudc ngoai dang cu tru tai Viét

Nam

Phiéu Ly lich tw phap phai
dugec in trén phdi c¢6 hoa van
theo mau, dugc dan tem
chbng gia, mau phdi 4p dung
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DVCTT

- DVCTT Ly do khong cung cip dwgc
trinh | ™0t phén DVCTT toan trinh
thong npét trén toan quoc do
Nha xuat ban Tu phap thudc
5 f 1, t0 chirc chinh tri - xd hdi > B0 Tu phap phat hanh, do d6
(doi tuwong 1a cong dan Viét Nam, ngudi cap Phiéu phai ky truc
ngudi nudc ngoai dang cu tra & tiép trén Phiéu.
Viét Nam)
Thu tuc cip Phleu ly lich tu phap
cho co quan tién hanh té tung (d6i
3 | tugng la cong dan Viét Nam, ngudi X
nudc ngoai dang cu tru tai Viét
Nam)
XII | Linh vuc Nudi con nudi
1 | Giai guyet viéc nudi con nudi cod
éu td nude ngoai dbi véi tré em X " " . 2k
zong_or co s& nu%n dudng C_ong R
2 | Thu tyc Giai quyet vi¢c nudi con ﬁfér;l liré(t?t uS; ta(i]lcl:); tl;anl? nﬁg
nudi c6 yéu té nudc ngoai ddi véi & hfl. s d 13 oi
truiing hop cha dugng, me ké nhin nudc (phai cé mat tai 1€ giao
il L . Ak - X nhan con nudi, ky bién ban
con riéng cua vg hodc chong; cd, gia{o nhin va S& ding ky
;:;11:; cg:; n?f:;’ e et NG G nudi con nudi theo khoan 4
—— T —— = Diéu 41 Luat Nudi con
3 | Giai quyét viéc nguoi nudc ngoai nubi) i
thudng tra & Viét Nam nhén tré em X ’
Viét Nam lam con nudi
4 | Dang ky lai viéc nudi con nudi c6 Cong dan phai tryc ti€p ky
yeu t6 nudce ngoai x vao SO ho tich khi nhan két
qua.
5 Cap gidy xac nhdn cong dan Viét
Nam thuong tri & khu vyc bién
gioi du dicu }cién nhin tré em cua X
nude lang giéng cu tra & khu vuce
bién gidi lam con nudi
x111 | Linh vire Boi thwong nha nwée
1 | Tha tuc phuc héi danh dy cép tinh X g}{c ctiﬁong b{ﬁlhthvuc hr}i}y
: e g o6ng dam bao thuc hién
5 Thu tyc xac dinh co quan giai quyét % trén moi truong mang nhu
boi thudmg cap tinh phai thuc hién truc tiép xin
Thi tuc giai quyet yéu cau_boi 1i va cai chinh cc‘;ng khai; td
thum}g ta",l CO quim fryc ticp quan.ly chirc hop véi céc co quan ¢
Egu ¥ th:ﬂﬂl:anh SRS W e lién quan dé ‘xéc dinh co
T e « | quan giai quyét bdi thuomg;

tién hanh thuong lugng viéc
boi thuong (Piéu 45, Diéu
46, Diéu 56, Diéu 58 Luit
Trach nhiém bdi thuong cua
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(X8 b TN ) DVCTT i
oo | [ v pegpncainn |V’ | L | o s e
ORI nha nudc; Diéu 14, Diéu 23,
Pidu 32 Nghi dinh s0
68/2018/ND-CP quy dinh
chi tiét mot sé diéu va bién
phap thi hanh Ludt Trach
nhiém boi thuong cia Nha
nudc).
X1V | Linh vue Qubc tich
Céng dan phai truc tiép nop
hd so; S& Tu phép t6 chirc 18
trao Quyét dinh cho nhap

1 | Thu tuc nhap qudc tich Viét Nam X g;ﬁ; tc!ifrl;c Ylf;p T;iglc ;21(1

Viét Nam (Piéu 3, Diéu 12
Nghi dinh sé 16/2020/ND-
CP).

2 | Thu tuc tré lai qudc tich Viét Nam .
¢ trong nudc

3 | Tha tuc thdi qudc tich Viét Nam & g
trong nudc

4 | Tha tuc cap Gidy xac nhén la ngudi
gbc Viét Nam (cong dén dang cu X
trd trong nudce)

5 | Thu tuc cap Gidy xac nhan c6 quoc
tich Viét Nam ¢ trong nudce B
TTHC THUQC THAM QUYEN| . 23

B | GIAI QUYET CUA UBND CAP
HUYEN TTHC | TTHC

I | Linh vue Chirng thyue
Thu tuc ching thuc chir ky nguoi . "

1 | dich ma ngudi dich 1a cong tac vién S Nhg.q e chtmg thl'{(?
dich thudt cia Phong Tu phap g k): tru?c e ot
Thu tuc ching thuc chir ky nguoi i h"?.n c-hung S (i

- g £ e g e 31 Nghi dinh 23/2015/ND-

2 | dich ma ngudi dich khong phai la X CP)
cdng tac vién dich thuit

3 Tha tuc chimg thuc hop dong, giao % ‘
dich lién quan dén tai san la dong san Cac bén tham gia hgp dong,
Thu tuc chimg thuc van ban thoa giao dich phai ky truéc mat

4 | thuén phan chia di san ma di san la X nguoi thuc hién ching thuc
dong san (Pidu 36 Nghi dinh

5 Thu tuc chimg thuc van ban khai % 23/2015/ND-CP)
nhén di sdn ma di san la djng san

II | Linh viee H§ tich

1 X

Thu tuc ding ky khai sinh c6 yéu tb

Cong dan phai truc tiép nhén
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DVCTT
toan
trinh

DVCTT
mot phin

Ly do khéng cung cip dwoc
DVCTT toan trinh

nudi:ng /)

5 g z ’ F A
Thu w hén c6 yéu to
nudc ngoa

Thu tuc ding ky khai tir c6 yéu to
nudc ngoai

Thu tuc déng ky nhéan cha, me, con
cd yé€u to nudc ngoai

Thi tuc dang ky khai sinh két hop
d;ing ky nhédn cha, me, con cé y€u
t0 nudc ngoai

Thu tuc dang ky giam hd c6 yéu to
nudc ngoai

Thu tuc ding ky chdm dirt giam ho
cO yeu to nudc ngoai

Th tuc thay d6i, cai chinh, bd sung
hd tich, xac dinh lai dén tdc

Tha tuc dang ky lai khai sinh cé
yeu t6 nudc ngoai

10

Thu tyc diing ky khai sinh ¢6 yéu to
nudc ngoai cho ngudi da co ho so,
gidy to ca nhan

11

Thu tuc ding ky lai két hén c6 yéu
t0 nudc ngoai

12

Thu tuc dang ky lai khai tir c6 yéu
t0 nude ngoai

két qua tai co quan ding ky
ho tich, phai ky gidy to va
S4 ho tich (theo quy dinh tai
khoan 1 Piéu 25, Khoan 3
Piéu 38 Luat Ho tich; Khoan
5, Piéu 12, Nghi dinh
87/2020/ND-CP).

13

Thu tuc ghi vao s0 ho tich viéc két
hon cua cong dan Viét Nam da
dugc giai quyét tai co quan c6 thdm
quyén ciia nudc ngoai

14

Thu tuc ghi vao so hd tich viéc ly
hon, hiy viéc két hon ciia cong dan
Viét Nam da duogc giai quyét tai co
quan c¢6 thdm quyén cia nudc
ngoai

15

Thu tuc ghi vao s6 ho tich viéc ho
tich khac cia cong dan Viét Nam
da duoc giai quyét tai co quan c6
thdm quyén cia nuéc ngoai (khai
sinh; gidam hQ; nhan cha, me, con;
xac dinh cha, me, con; nudi con
nudi; khai tir; thay ddi ho tich)

111

Linh vire Bdi thwong nha nuéc

Thi tuc phuc hoi danh du cép
huyén

Quy trinh d¢ giai quyét boi
thuong phai tien hanh qua




a7 :'7:}‘;""! gﬂ\{‘y \ DVCTT o
[T/ &8 x DVCTT Ly do khong cung cép dwge
STT HUT m CHINH toa
( ? I‘S;,” :’ EIE foat | mot phan _ DVCTT tuin trinh
o R nhiéu budc khac nhau, trong
: 5 3 d6 c6 nhimg quy dinh bat
;[hizrt;n ta S an truz‘:}:é ca:énb?} bubc ngudi yéu cau boi
2 TB ah ekl X thuong phai tryc tiép lam
i e i viée, déi thoai, thuong lugng
e d& di dén théng nhat giai
quyet.
IV | Linh vie Nuéi con nudi
Ghi vao S6 dang ky nudi con nudi
1 viéc nudi con nudi di duogc g1a1 %
quyet tai co quan c¢6 thim quyéen
cua nudc ngoai
V | Linh vuc Hoa giai ¢ co s&
Thu tuc thuc hién hd trg khi hoa
giai vién gadp tai nan hoéc rui ro anh
1 | huéng dén sic khde, tinh mang X
trong khi thuc hién hoat dong hoa
giai
¢ |TTHC THUQC THAM QUYEN| 01 36
GIAI QUYET CUA UBND CAP XA | TTHC | TTHC
I | Linh vec Ching thue
Thu tyuc ching thyc hop dong, giao
1 | dich lién quan dén tai san la dong X
san, quyén sir dung dat va nha &
2 | Tha tuc chirng thuc di chic X
3 S g X : . S o :
nha’n di san ’ NP, giao dich phai ky truéc mit
Thu tuc chimg thyc van ban thoa ngudi thyce hién chimg thyc
4 | thudn phén chia di san ma di san la X
dong san, quyén stir dung dat, nha &
Thu tuc ching thuc van ban khai
5 nhar} di san ma d@ san la dong san, X
quyén stra dung dat, nha &
IT | Linh vuc H tich
1 | Tha tuc dang ky khai sinh X Cong dén phai tryc tiép nhan
. ) e x két qua tai co quan dang ky
2 | Thu tuc dang ky két hon h¢ tich, phai ky giay to va
3 | Thu tuc dang ky nhan cha, me, con X tS‘;lo hohtlch truc tlep cO mat
, | Thi tuc dang ky khai sinh k&t hop X o o ‘;‘.‘-’JhSOT“h“Y o
dang ky nhén cha, me, con i, ( .
: e — dinh tai khqén 1 Diéu 25,
5 | Thu tyc dang ky khai tir ¥ |Khoan 3 Piéu 38 Luat H¢
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<T1 s DVCTT Ly do khéng cung cip dwoc
triph | M0t phin DVCTT toan trinh
6 X | tich; Khoan 5, Diéu 12, nghi
N A dinh 87/2020/ND-CP);
7 | Thu tuc-dangkyket hon luu dong X
8 | Thu tuc dang ky khai tir luu dong A
9 Thu tuc ding ky khai sinh c6 yéu to X
nudce ngoai tai khu vuc bién gidi
1o | Thi tuc dang ky ket hon co yéu to X
nudce ngoai tai khu vuc bién gidi
Thu tuc C!ﬁng ky nhén cha, me, con X
11 |co6 yéu t6 nudc ngoai tai khu wie
bién gidi
12 Thu tuc dang ky khai tir ¢6 yéu to X
nudc ngoai tai khu vuc bién gidi
13 | Thu tuc dang ky giam h¢ A
14 | Thu tuc dang ky chdm dirt giam ho X
15 | Thu tuc thay doi, cai chinh, bo sung X
D filaiu
hd tich
16 | Thu tuc dang ky lai khai sinh X
Thu tuc diang ky khai sinh cho x
17 AN, P
ngudi da cé ho so, gidy td ca nhan
18 | Thu tuc dang ky lai két hon X
19 | Thu tuc dang ky lai khai tir x
Lién thong cac thu tuc hanh chinh X
20 | ve dang ky khai sinh, cap Theé bao
hiém y té cho tré em dudi 6 tudi
Lién thong tha tuc hanh chinh vé X
1 dang ky khai sinh, dang ky thudng
trd, cap thé bao hiém y t€ cho tré
em dudi 6 tudi
2 Thu tuc cap Gidy xéc nhén tinh =
trang hon nhan
III | Linh vuc Nudi con nudi
Cong dan phai tryc tiép thuc
hién rqé_‘)t sO quy trinh va
1 Piang ky viéc nudi con nudi trong " nhan ket qua tai co quan nha
nudc nude (1ay y kién, truc tiép ky
vao SO ding ky nudi con
nudi)
’ Piang ky lai viéc nudi con nudi x
trong nudc ]
3 Giai quyéet viéc ngudi nudc ngoai « Céng dén phai truc ti€p thuc

cu trd & khu vuc bién gidi nudc

hién mdt s0 quy trinh va
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I e DVCTT
. DVCTT Ly do khéng cung cip duge
oL ( Mg yﬂ?jg, > s (o | mot phin DVCTT toan trinh
nhéan ké”t qua tai co quan nha
nudc (lay y kién, truc tiép ky
vao SO dang ky nudi con
nudi)
IV | Linh virc Bdi thwong nha nwéc
Quy trinh dé giai quyét boi
thudng phai tién hanh qua
nhiéu budc khac nhau, trong
d6 c6 nhimg quy dinh bt
budc ngudi yéu cau boi
thuong phai truc tiép lam
Thi tuc giai quyét yéu cau boi ;g;c&.d oéétr}lm?ﬁ’;thuo;lhggtlu@.g.
1 thuong tai co quan truc ti€p quan ly £ o, RES R R B
nguoi thi hanh cong vu gdy thiét x ol o e e
hai cAp x3 ; : Luat Trach nhiém boi
nep thuong cua nha nudc; Diéu
14 Nghi dinh sO
68/2018/ND-CP quy dinh
chi tiét mot so diéu va bién
phap thi hanh Lut Trach
nhiém bdi thuong cia Nha
nudc)
V | Linh vire Hoa gidi ¢ co s&
1 | Thu tuc cong nhén hoa giai vién X
5 | Thii tyc cong nhan t6 truong td hoa .
giai
3 | Tha tuc théi lam hoa giai vién X
4 Thu tuc thanh todn thu lao cho hoa x
giai vién
VI | Linh virc Phé bién gido duc phap luét
1 Thi tuc cong nhin tuyén truyén "
vién phép luét
’ Thua tuc cho théi lam tuyén truyén
p £ x
vién phép lujt
D | TTHC AP DUNG CHUNG . ol
TTHC | TTHC
I | Linh vige Chirng thue
1 | Thu tuc cip ban sao tir s gbc X
Thu tuc 9h1’mg thuc ban sao tir ban Nguc‘ri thuc hién chung thuc
) chinh gidy t&, vdn ban do co quan, = (d6i véi truong hop nguoi

t6 chirc c6 thim quyén cia Viét
Nam cap hodc ching nhén

thuyc hién ching thyc tiép
nhan hd so), ngudi tiép nhin
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DVCTT 5
e | DYCIT | 1480 g erngcly o
hé so tai bd phén mdt cura,
mot cua lién thong cé trach
quyén clia nudc ngoa1 nhiém kiém tra, déi chiéu
3 | co quan, td chirc c6 thim quyén cua X ban sao vdi ban chinh va bao
Viét Nam lién két véi co quan, to dam chi thuc hién chung
chirc ¢6 thdm quyén ciia nude ngoai thuc ban sao sau khi da déi
cip hodic chimg nhan chiéu dung véi ban chinh.
Ching thuc chir ky trong céc gidy Khi tiép nhan ho so chimg
td, vin ban (ap dung cho ca truong thuc chir ky tai bo phan tiép
4 | hop chimg thuc diém chi va trudng X nhan va tra két qua theo co
hop nguoi yéu céu ching thuc ché mét cira, mot cira lién
khong thé ky, diém chi dugc) thong, nguoi tiép nhan hd so
(cong chic cia Phong Tu
phép, cong chirc tu phéap - hd
tich cia Uy ban nhan dén
cép x3) c6 trach nhiém kién:l
tra ky ho so, tinh xac thuc vé
chir ky cua nguoi yéu céu
Thi tyc chimg thyc viée sira i, b SHSIS fagk. DNt tep S
: sung, hily bé hop dong, giao dich : U0 5 piee bRo S g
’ ; : ’ yéu cau ching thuc chir ky
minh man, nhén thic va lam
chi duge hanh vi clia minh;
cac bén tham gia hop dong,
giao dich c6 ndng lyc hanh
vi dan sy, tw nguyén giao két
hop ddng, giao dich.
6 Thu tuc stra 16i sai sét trong hop % Phai sira 16i truc tiép trén
dong, giao dich ban goc hop dong giao dich
Tha tuc cdp ban sao c6 chimg thuc
7 | tir ban chinh hop déng, giao dich da X
dugce chirng thuc
I Linh vyre H9 tich (Thu tyc hanh chinh thye hién tai co quan quén ly Co sé dir liéu
ho tich dién tir - dung chung tai 03 cap)
1 | Cép ban sao trich luc h tich X
2 | Thu tuc xac nhan thong tin h tich X
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