
UY BAN NHAN DAN
PHU'ONG TRUNc VUONG

CONG HOA xA HOI CHi; NGH[A VU::TNAM
DQC I~p - Tt.J, do - H~nh phuc

S6: 96 IQD-UBND Trung Vuong, ngay 23 thang 7 ndm 2021

QUYETDJNH
V/v phan cong nhiem vI}cua Chu tich, cac pho chu tich UBND,
thanh vien iiy ban, can bQ, cong chtrc, nhan vien hop dBng,

nguiri khong chuyen tnch phwng Trllng VlnYng

CHU TJCH lTY BAN NHAN DAN PHUONG TRUNG VUONG

Can etcLudt T6 chuc Chinh quyen dia phuong ngay 191612015;Lwjt sua d6i,
b6 sung mot s6 diJu cua Ludt T6.chttc Chinh phu va Ludt T6 chuc chinh quyen dia
phuong ngay 2211112019;

Can ctr Quyet dinh. s6 3700 IQD-UBND ngay 051712021cua UBND thann ph6
vd viec phe chudn kit qua bdu cu' chuc danh Chu tich. VBND phuong Trung Vuong
kh6a II, nhiem kj; 2021-2026;

Can cu' Quyit dinh s6 3701 IQD-UBND ngay 051712021cua UBND thanh pho
vd viec phe chu6n kit qua bdu cu' chuc danh Ph6 Chu tjch UBND phuong Trung
Vuong kh6a II, nhiem kj; 2021-2026;

Can cu' Quyit dtnh s6 3702 IQD-UBND ngay 051712021cua UBND thanh ph6
vJ vi¢c phe chu6n kit qua bdu cu' chu'c danh Ph6 Chu tich UBND phw)ng Trung
Vuong kh6a II, nhi¢m kj; 2021-2026,'

Can cu' Quyit dinh s6 95IQD-VBND ngay 231712021 cua UBND phuimg
Trung Vuong vd vi¢c ban hanh Quy chi lam vi¢c cua Uf; ban nhan dan phuong
Trung Vuong nhi¢1nkj; 2021 - 2026;

Xet iJd nght cua C6ng chuc Vanphong- th6ng ke phuOng,

QUYET flJNH:
Di~u 1. Phan c6ng nhi~rn Vl,lcua Chu tich, cac Ph6 Chtl tich, thanh vien Uy

ban nhan dan, can b<), c6ng chuc, nhan vien hqp d6ng va nguai ho~t d<)ng kh6ng
chuyen tnich phuOng Trung Vuong. Cl,lth~ nhu sau:

I.Nbi~m vt}ctia Chti tjch, cac Pho Chti tjch, thanh vieDUy baD Dhan dan:
1.DBng chi Nguy~n Lao Anh: Chu ttch UBND phU'(rng.

- Thvc hi~n nhi~rn Vl,l,quySn h~ Chu tich UBND phuOng thea Di~u 36 va DiSu
64 cua Lu~t T6 chuc chinh quySn dia phuong narn 2015 va nhUng v~n dS khac rna
phap lu~t quy dinh thu<)cthArn quySn cua Chu tich UBND phuOng quy~t dinh. Vi~c
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lanh dao, di~u hanh va quan ly chung v~ moi mat heat dQng va cong tac cua Uy ban
nhan dan phuong, cua cac thanh vien uy ban nhan dan phuong.

- True tiSp phu trach, chi dao cac bQphan: Van phong - Th6ng ke, Tai chinh -
KS toan, C6ng an phuong, Quan SlJphirong; True tiSp di~u hanh ngan sach, quan ly

str dung can bQ,cong tic thi dua khen thuong;
- Lam Chu tich HQi d6ng nghia vu quan SlJphirong; Chu tich HQi dong tu van

thue; Truong ban cai each thu tuc hanh chinh; Truong ban phong chong tharn nhiing;

Truong ban chi dao phong ch6ng tQi pham, phong chong rna tuy, phong chong buon
ban phu mr, tre em (BCD 138); Truong Ban An toan giao thong phuong; Chu tich
HQi d6ng thi dua khen thuOug phuOng; TruOng Ban Phong ch6ng thien tai va tim
kiSm Clm n<;lnphu(mg; TruOng ban chi d<;lolien nganh an toan th\Ic ph~ID phuOng;
TruOng ban xoa d6i giam ngheo phuOng; chu tri hQp xet duy~t cac d6i tUQ11gyay v6n
thuQc ngan hang chinh sach xa hQi; TruOng ban chi d?o xay d\Ing xa hQi hQc t?p.

- Th\Ic hi~n chuc trach, nhi~m V\lNguai phil ngon va cung c&p thong tin cho
bao chi cua UBND phuOng.

- Tr\Ic ti~p chi d?o giai quySt ho?c uy quy~n Ph6 Chu ,tich UBND phuong chu
tr1, ph6i hqp giai quySt nhung v§_n'd~ lien quan dSn nhi~u nganh, lInh V\ICa dia
phuong. TruOng hgp ck thiSt, Chu tich UBND phuOng c6 thS thanh l?p cac t6 chuc
tu v§_ndS tham muu, giup Chu tjch giai quySt cong vi~c. Uy quy~n mQt Ph6 Chu tich
UBND thay ID?tChu tich di~u hanh cong vi~c cua VBND khi Chu tich UBND v~g
m?t.Thay m?t UBND ky quy~t dinh cua Uy ban nhan dan; ban hanh quySt dinh va
hu6ng d§n, kiSm tra vi~c thi hanh cac van ban da phil hanh a dja phuong.

- TiSp dan vao cac ngay thu 5 hang tu§.ndS xem xet, giai quy~t cac khiSu n?i, t6
cao va kiSn nghi cua cong dan theo quy dinh cua phap lu?t.

- La thti truang co quan; Giu m6i lien h~ vai UBND thanh ph6, Dang uy phuOng,
t6 d?i biSu I-IDND thanh ph6 Ung cll t?i dia ban, Thuong tn,rcHDND phuong, Uy ban
MTTQ va cac doan thS chinh tri - xa hQicua phuOng; TflJc tiSp theo doi, chi d?o khu 1,
khu f)~n Cong 3.

2. B8ng chi Nguy~n Van Boan - Pho Chu tich UBND PhuO'ng phI} trach linh
vl}'cVan hoa - xii hQi:

- Th\Tc hi~n cac nhi~m V\l theo S\Tphan cong cua Chu tich UBND phuOng va
chiu trach nhi~m truac Chil tich UBND phuOng v~ vi~c th\Tc hi~n nhi~m V\l dugc
giao; cung cac thanh vien khac cua UBND chiu trach nhi~m t?P thS v~ ho?t dQng cua
UBND. Ky quySt dinh cua Chu tjch UBND phuOng khi dugc Chu tich UBND
phuOng uy quy~n.

- Tham dlJ d§.ydu cac phien hQPUBND; thao lu~n va biSu quy~t nhUng v§n d~
thuQc nhi~m V\l,quy~n h?n cua UBND phuOng.
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- La Pho thu tnrong co quan phuong. Giup thu truong co quan true ti~p thea doi,

phu trach viec thuc hien IcY luat, ky cuong cong vu cua can bQcong chirc co quan.

- Chi dao, diSu hanh cac hoat dong vS linh VlJCKh6i Van hoa - xa hoi; true tiep

phu trach, chi dao linh VVC:"B¢ phdn tiep nhdn va tra kdt qua h6 SO' hanh. chinh", van

hoa, thS thao, du lich; Giao due - dao tao; Y t~; V~ sinh an toan thuc pham trong linh

V\TCy t~; Thong tin - Truyen thong; Truyen thanh; Dan t<)c - ton giao; Tu phap; Thi

hanh an dan su; Lao dong, thuong binh & xa hoi; Dan s6 k~ hoach hoa gia dinh;
Giam ngheo; OOn an dap nghia; Phong chong t~ nan xii hoi; Cai each hanh chinh;

Cong nghe thong tin; thvc hi~n h~ th6ng QLCL ISO thea tieu chuAn Vi~t Nam

9001:2015; ...
- Lam chu tich H9i d&ng giao d1,lcqu6c phong, HQi d6ng ph6i hqp ph6 bi~n giao

d1,lcphap lu~t; TruOng ban Chi dl;'lophong trao "toan dan doan k~t xay dvng dai s6ng
van hoa" a khu dan cu;

- Giai quy~t dan thu khi~u n~i, t6 cao thu<)c llnh VlJCphl,l trach.

- La Pho Chu tich thuang trvc HQi d6ng thi dua khen thuemg cua phuOng; pho

ban chi d~o lien nganh an toan thlJC ph§.m trong Imh VlJCy t~; Pho truCmg ban thuang

thvc ban bien t~p c6ng thong tin thanh ph~n phuOng;

- Chi d~o va thvc hi~n cac nhi~m V1,lkhac thea SlJphan cong Clla Chu tich UBND

phuong.
- Giu m6i lien h~ vai Uy ban MTTQ, H<)i LHPN, Doan thanh nien, H<)iLHTN,

HQi cvu thanh nien xung phong, Cong doan, HQi nguai cao tu6i; H<)iClJU chi~n binh,

H<)iN~n nhan chit d<)c da cam; Tn;-fcti~p thea d5i, chi d~o khu 3, khu 4.

3. Dang chi Nguy~n Hang Quang - Pho Chii tich UBND phlf()'Dg phI} trach
linh v ....'c Kinh t~:

- ThlJc hi~n cac nhi~m V1,ltheo Sl,Iphan cong Clla Chu tich UBND va chiu trach

nhi~m truac Chu tich UBND vS vi~c thvc hi~n nhi~m V\l duqc giao; cung cac thanh

vien khac cua UBND chiu trach nhi~m t?P thS vS ho~t dQng cua -oy ban nhan dan.

Tham dl,I d~y du cac phien hQP -Oy ban nhan dan; thao lu~ va biSu quy~t nhUng yin

dS thuQc nhi~m V1,l,quYSn h~n cua Uy ban nhan dan. Ky quySt dinh cua Chu tich

UBND khi dugc Chu tich UBND uy quySn. Ph1,ltrach cong tac tiSp cong dan va giai

quySt dan thu khiSu n~i, t6 cao thuQc thfun quySn va thuQc lInh VlJCph1,ltrach.

- TrlJc tiSp phl,l trach, chi d~o cac linh Vl,ICcong tac: Tai nguyen - khoang san,

quan ly dit dai, b6i thuang, giiii phong m~.t b~g; cac hOl;'ltdQng vS xay d\ffig co ban,

tr~t tv xay d\ffig; Thuang ml;'li,dich Vl,l;cong nghi~p, tiSu thu cong nghi~p; nong - lam

- ngu nghi~p; xay d\ffig nong thon mai; phat triSn doanh nghi~p, hqp tac xa; san

ph~m OCOP; v~ sinh moi truCmg; khoa h9C - cong ngh~; phong ch6ng thien tai - tim

kiSm Clm n~n, Clm hQ; phong chay chua chay; thtl y; linh vvc giao thong v~n tai va

3



tr~t tu do thi; Ban quan ly cho; Ban quan trang; An toan v~ sinh thuc pham trong lirih
VlJCcong thtrong; cong tac thong ke ...

- Truong ban phong chay chira chay va phong, chong chay rung;

- Pho Truong Ban thuong true cac ban: Ban quan ly du an cong trinh; Ban phong
chong thien tai va tim kiem ciru nan; Doan ki~m tra lien nganh xu Iy cac hoat dong
khai thac v~ chuyen. va. kinh doanh, tai nguyen, khoang san trai phep tren -dia ban
phuong; Ban phong chong thien tai va tim kiem ciru nan phuong; nganh ATIP trong
Iinh V\ICcong thuong; Chi dao va thuc hien cac nhiem vu khac thea S\Ipharr cong cua
Chu tich UBND phuong.

- Gill m6i lien h~ voi Hoi nong dan, HQi Chtr th~p do, cac HQi nghe nghiep True
tiSp thea d5i, chi d~o khu BSn Cong 1, khu 6.

4. ang Nguy~n HAng Th~ng - Tru'iYng Cong an phtrirng:
- Chju trach nhi~m tru6c UBND, Chll tjch UBND vS vi~c thl!c hi~n nhi~m vv

duQ'c giao; cling cac thanh vien khac cua UBND, chiu trach nhi~m t~p thS vS ho~t
dQng CllaUy ban nhan dan; bao cao cang tac truac HQi d6ng nhan dan khi dugc yeu
,

cau.
- Trl!C tiSp chi d~o phong trao toan dan bao v~ an ninh T6 qu6c, gifr gin tr~t tl!,

an to<lnxa hQi tren dia ban phuOng; Tham muu cho Dang uy, UBND phuong vS cong
tac dam bao an ninh, tr~t tv, an to':mxa hQi tren dia ban phuOng; Thl!c hi~n chtl"Cnang
quan ly vS an ninh tr~t tv, an toan xa hQi, cac bi~n phap phong, ch6ng tQiph~m va cac
vi ph~m phap Iu?t khac vS an ninh, tr~t tv, an toan xa hQi tren dja ban phuOng thea
guy dinh cua phap lu~t.

- Tham dv d~y du cac phien h9P Uy ban nhan dan; thao lu~ va biSuguySt nhUngv~n
dS thuQcnhi~m vv, quySn h~ CllaUBND phuOng; Thvc hi~n cac nhi~m vv khac do Chu
tich UBND phuong giao.

- Gifr m6i lien h~ v6i HQi nang dan, HQiChi! th?p do, cac HQi nghS nghi~p Trl!c
tiSp thea d5i, chi d~o khu 5; khu 7.

5 . ang Bili Duy Dao - Chi huy trU'iYngQuan S\f phtrirng:
- Bugc Chu tjch UBND phan cong phV trach lInh V\ICquan SI! Qu6c phong dia

phuong va chiu trach nhi~m tru6c UBND, Chll tjch UBND phuOng vS vi~c thvc hi~n
nhi~m Vl,ldugc giao; cling cac thanh vien khac clla UBND chiu trach nhi~m t?P th~
vS ho~t QQngClla Uy ban nhan dan; bao cao cong tac tru6c HQi d6ng nharr dan khi
dugc yeu c~u.

- Tham muu, giup UBND phuOng t6 chuc thvc hi~n nhi~m V\l, guySn h~n cua
UBND phuOng trong IInh V\ICquan sv QU6c phong dia phuong thea quy dinh cua
phap lu~t.
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- True ti~p thuc hien cac nhiem vu theo quy dinh cua phap luat v~ dan quan tv'
v~, quoc phong roan dan, nghia vu quan Sl,J va cac van ban co lien quan cua co quan
co th<1mquyen.

- Thuc hien cac nhiern vu khac do Chu tich UBND phirong giao.
- Gifr m6i lien h~ voi HQi nong dan, HQiChtr thap do, cac HQinghe nghiep True

tiep theo doi, chi dao khu 2; khu D~n Cong 2.
II. Phan coog nhiem vu cua cac cong chirc UBND phuong Trung Vuong, Cl}

th~nhu sau:
1. Ba Pharn Th] Hoai: Cong chirc Van phong - Th8ng ke
- Thuc hien thea muc 3, Di~u 2, Thong tu s6 1312019/TT-BNV ngay

06/1112019 cua BQNQi vu Huang d~n mot s6 quy dinh v~ can bo, cong chtrc c§p xa
va nguoi hoat dong khong chuyen trach a c~p xa, a thon, t6 dan ph6;

- Ti~p nh?n h6 sO'va tra k~t qua thu tl,lChanh chinh t<;iibQph?n "Tiip nhgn va
tra kit qua h6 sO' hanh chinh.";ghi chep d~y du s6 luqng van bfmva xac nh?n chu' leY
co thu '1~ phi cua cong dan vao s6 theo d6i dS thu?n ti~n cho cong tacoqWln Iy tai
chinh;

- Quan ]y con d§u cua HDND va UBND dung quy dinh (rieng d~u chung thvc
do cong chuc Tu phap - hQtich qufm ly);

- Thvc hi~n cong tac bao v~ bi m?t nha nuac.
- Theo d6i va quan ly 'quy trinh ISO, cong tac cai cach hanh chinh;
- Phl,l trach cong tac Thi dua - khen thu6ng clla phuOng;
- Tham muu d~ xu~t xay dt,rngk~ hO<;ichquan ly can bQ,cong chuc thlJc hi~n ky

cuong, ky lu?t hanh chinh, van minh cong s6; quan ]y luu tra- h6 sa can bQ, cong
chuc, nguai hO<;itdQng khong chuyen trach; thea d6i t6ng hqp vi~c l§yy ki&ncua nhan
dan v~ thai dQphl,lcYl,l nhan dan cua can bQ,cong chuc phuong;

- D~ xu§t vi~c chuySn cac 10<;iivan ban d~n trinh Chu tjch ho~c Pho Chu tjch
UBND phuOng phe duy~t; Dt,rva ghi bien ban cac cUQch9P cua UBND do Chu tich
UBND phuOng chli tri; Thong bao bkg van ban cac k~t IU?ncua Chli tich, cac pho
Chu t1chUBND phuOng chli tri cac cUQch9P do d&ncac bQph?n co lien quan;

- Ra soM van ban cua UBND phuOng dam bao thS thuc quy dinh, truac khi trinh
lanh d<;iokY, dong dftu; rna s6 quan,ly cong van di, dong dftu, vao s6 cong van lUll l<;ii
ban chinh quy dinh; Phv trach cong tac lUll tru cua phuOng.

- Xay dt,rng k&hO<;ichdao t<;io,b6i du6ng can bQ, cong chuc hang nam bao cao
UBND phuOng, dSUBND phuOng trinh cftpco thk quy~n phe duy~t;

- Lam thu tl,lClien quan d&nvi~c b6 nhi~m, mi~n nhi~m, di~u dQng, luan chuySn
cong tac, ti~p nh?n, clI di h9C, nang luong, thi tuySn, chuySn ng<;ich,nghi hUll d6i vai
can bQ, cong chuc va nguai lao dQng;
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- Quan ly phu trach tai san trang thi~t bi tai bQphan tiep nhan va tra k~tqua h6 sa
harm chinh phuong; La pho tnrong ban bien ~p cong thong tin thanh phan phuong.

- Hang nam t&nghop ke khai tai san cua can bQcong chirc thea quy dinh;
- Mo s6 thea doi ti~n oQthuc hien nhiem vu cua CBCC thea chi dao phan cong

cua cac Ianh dao UBND phuong; thea doi viec chap hanh thoi gian lam viec d6i voi
can bQcong chirc trong co quan lam co sa binh-xet thi dua. --

- Thuc hien nhiem vu khac thea quy dinh cua phap lu~t va do Chu tich UBND
phirong giao.

2.Bit Nguy~nTh] Hit: Congchtrc Van phong - Th8ng ke
- Thuc hien Thuc hien thea muc 3, Di~u 2, Thong tu 56 13/20 19/TT-BNV ngay

06/11/2019 cua BQNQi vu Huong d§n mQt s6 quy dinh v~ can bQ, cong chtl'Cc~p xa
va nguoi ho~t oQng khong chuyen trcicha c§p xa, a thon, t6 dan ph6;

- Theo d5i vi~c th\Ic hi~n chuang trinh, k~ ho~ch cong tlic, Iich lam vi~c dinh
kY va dQt xu§t cua HDND, ThuOng tr,!c HDND, UBND, Chu tich UBND phuOng;

- Giup ThuOng tr,!c HDND va UBND phuOng t6 chuc cac ky h9P; Ph\l trach
cong tac chu~n bi cac di~u ki~n ph\lc V\l cac ky h9P va cac ho~t dQng cua HDND,.
UBND phuOng;

- T6ng hqp, thea d5i va bao cao vi~c thl,l'chi~n quy ch~ lam vi~c cua UBND
phuOng va thl,l'chi~n dan chu a ca sa thea quy dinh cua phap Iu?t;

- Dl,l'tha~, chuySn cac van ban, tai li~u thea yeu c§.u eua thucmg tn,rc HDND va
UBND phuong. Chu tri, ph6i hQ'Pvai cong chuc khac t6ng hqp, th6ng ke, dl,l'thao
bao cao tinh hinh phat tri~n cong nghi~p, thuang m~i, dich V\lva cac ho~t dQng kinh
t~ - xa hQi cua phuOng hang thang, quy, nam ... trinh thuong tn,rc UBND phuOng.

- Theo d5i s6 giao ca va kY vitOs6 giao ca cua bao v~ UBND phuOng;
- Thong bao thai gian, dia di~m, thanh ph~n, nQi dung cac cUQch9P thuo·ng cy,

cac cUQch9P dQt xu~t cua HDND, UBND Thanh ph6 va lIDND, UBND phuong d~n
cac thanh ph~n co lien quan thea 1ich cong tac hang thang cua ThuOng trl,l'c3 ben
ho?c khi co yeu c~u; don d6c cac thanh ph~n truac khi hQi nghi lam vi~c;

- D~ xu~t va thl,IChi~n mua s~m, c~p phat trang thi~t bi, van phong ph~m, che
nuac ph\lc V\l nhi~m V\l chung;

- Tham mUll thimh l?p doan, chuk bi hoa, qua cho doan trong cac ho~t oQng
d6i ngo~i, tham, vi~ng; b6 tn ti~p khach khi d~n him vi~c vai UBND phuOng;

- Thl,Ic hi~n cong tac th6ng ke, ph6i hqp v6i Chi C\lCTh6ng ke th6ng ke thea
dinh ky;

- Quan xuy~n, don 06c cac bQph~ lien quan trong cong tac nQiV\l,tr~t tl,Iva v~
sinh trong ngoai ca quan. Kip thoi d~ xu~t vOi Pho Chu tich UBND phuOng ph\l trach
VHXH nhfrngnQidung lien quan, dam bao moi truCmgcong tac an toan, s~ch se;
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- B6 tri Iich str dung HQi truong, phong hQP cua cac t6 chirc co nhu cau sir dung;

Quan ly tai san hQitnrong, phong hQP,phong ti~pcong dan, kho cua co quan; la thu ky ban

bien tap cong thong tin di~nnr thanh phan phuong,

-Thuc hien cac nhiern vu khac theo quy dinh cua phap luat va do Chu tich

UBND phuong giao.
3. Ba Doan Th] H~ng- Cong chirc Tai chinh - K& toan:
- Thuc hien theo muc 5, Di~u 2, Thong tu s6 13/2019/TT-BNV ngay

06/1 1/2019 cua BQNQi vu Hirong d§n mQt s6 quy dinh v~ can bQ, cong chirc c~p xa
va nguoi hoat dong khong chuyen trach a d.p xa, a than, t6 dan pho;

- Phu trach cong tac k~ toan, chiu trach nhiem t6ng hQ'P,bao cao cong tae tai
chinh ngan saeh hang thang, guy, nam va cac bao cao khac thea guy djnh.

- Tham muu cho UBND phuang trong vi~c t6 ehue thlJe hi~n xay dVng dlJ toan
ngu6n thu chi ngan sach, quy~t toan ngan sach himg nam.

- ThlJChi~n quan Iy h6 sO',dam bao cae tho t\lCthanh quy~t toan d6i v6i cac dlf'
an d~u tu xay d\fDg cO'ban thea dung quy dinh.

- ThlJc hi~n cae dlJ an v~ tai san cong t~i phuang.
- Tham muu bao cao dinh ky thang, quy, nam vS cong tac thlJC hi~n cac cong

trinh XDCB, tinh hinhgiai ngan, thanh quy~t toan nQ'dQngXDCB, ti~ndQthlJchi~n.
- Theo d6i, don d6c cac khoan thu thu~, phi thea dlJ toan ngan sach giao.

, ,

- ThlJc hi~n cac nhi~m Vlfkhac thea quy dinh coa phap Iu?t chuyen nganh va do
Chu tich UBND phuang giao.

4. Ba TrAn Thi Anh ThU'o'ng - Cong chtfc Tai chinh - K& toan:
- ThlJc hi~n theo m\lc 5, Di~u 2, Thong tu s6 13/2019/TT-BNV ngay

0611112019 eua BQNQi VlfHll'60g d§n mQt s6 guy dinh vS can bQ,cong chuc c~p xa
va nguai ho~t d(>ngkhong chuyen trach a c~p xa, a than, t6 dan ph6;

- Ph\l trach lInh VlJCchi thuang xuyen ph\lc Vlfcae nhi~m V\l chinh tri cua dia
phuong;

- Quan 1;' Bao hiSm xa hQi - cac ch~ d(>thea quy dinh cua can b(>cong chuc
phuOng.

- Co traeh nhi~m huang d§n cac b(>ph?n, ban, nganh, doan thS thanh quy~t toan
dam bao dung quy dinh cua tai chinh.

- ThlJc hi~n cac nhi~m V\lkhac theo quy dinh cua phap lu~t chuyen nganh va
do Chu tich UBND phuOng giao.

5. Dng Cao Long Giang - Cong ch.rc Ilia chinh - xay dlJllg - DO thi va moi
truimg:

- ThlJe hi~n thea m\lc 4, Di~u 2, Thong tll' s6 13/2019/TT-BNV ngay
06111/2019 eua B(>N(>iV\lHu60g d§n m(>ts6 quy dinh vS can b(>,cong chuc c~p xa
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va nguoi hoat dong khong chuyen trach a c~p xa, a than, t6 dan pho;
- Tham rmru cho UBND phuong t6 chirc thirc hien nhiern vu, quyen han cua

UBND phuong trong cac linh vue: f)§t dai, Tai nguyen, khoang san tren dia ban khu
1, khu 2, khu 3, khu 4, khu 5, khu 6, khu 7.

True tiep thuc hien.cac nhiern vu:
- Lap s6 dia chinh d6i voi chu sir dung d§t hop phap, l~p s6 muc kei-
- Tham rmru cho UBND phuong xet duyet nguon g6c dAt d6i voi cac hQ gia

dinh, ca nhan trong cong tic c~p gi~y chirng nhan quyen sir dung d~t va giai ph6ng
mat bang. Thuc hien chinh Iy sir bien dong d~t dai tren s6 va ban db dia chinh da
duoc phe duyet tren

- Ra soat cac diSm quy ho?ch c§p dAt xen cu, doi du tham muu UBND phuOng
trinh UBND thanh ph6 phe duy~t. '

- Thu th~p tai li~u, s6 li~u v~ s6 luqng, chAt luqng d~t dai, tham gia xay dl,l11g
quy ho?ch, ke ho?ch sir dl,lngd§t dai; ki~m tra vi~c th\fc hi~n quy ho~ch, ke ho~ch sir
dl,lngd§t dai, s6 li~u th6ng ke, quy ho?ch - ke ho?ch Slr dl,lngdit dai.

- Theo d6i, t6ng hgp cac s6 li~u, bao cao th\fc hi~n cac nhi~m V\l lien quan den
lTnhvvc lam nghi~p tren toan dja ban phuong;

,- Tuyen truy~n, ph6 bi€n cac chinh sach phap lu~t v~ dit dai, tham muu giai
quyet tranh chip vS d§t dai, thuOng xuyen kiSm tra nh~m phat hi~n cac truOng h9P vi
ph~m dfrt dai, tai nguyen, khoang san.

- Ph6i hgp vai cac co quan chuyen mon c§p tren trong vi~c do d?c, l~p ban db
dia chinh, ban db dia gi6i hanh chinh, giai ph6ng m~t b~ng.

- Thu th~p thong tin, t6ng hgp s6 li~u, l~p s6 sach cac tai li~u va xay dl,l11gcac
bao cao v~ moi truOng va da d?ng sinh h9C theo quy djnh clla phap lu~t;,

- Tham muu xay dvng ke ho?ch va t6 chuc thvc hi~n nhi~m V\l giG:gin, bao v~
moi truOng tren dia ban phuOng. T6 chuc v~n dQng nhan dan xay dVng nQi dung bao
v~ moi truang trong huang uac, quy uac clla khu dan cu.

- Tham muu cong tac quan ly tr?t tv do th!, giao thong v~n tai (duong thuy,
duong bQ, duo'ng s~t. , .),

- Tham muu giai quyet cac tranh chfrp, khieu n?i, t6 ca~, kien nghi vS moi
truOng thea quy dinh clla phap lu~t.

- Tham mUll cho UBND phuOng l~p bao cao dinh ky hang thang, quy, nam v~
cong tac d§t dai tren dia ban.

- Thvc hi~n cac nhi~m vl,lkhac thea quy dinh cua phap lu~t chuyen nganh va do
Chu tich UBND phuOng giao.

6. Ong Vii Van Nghi~n - Cong chu-c Dia chinh - Xay d1!ng - do thi va moi
trU'(rng:
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------------- -------------

- Thvc hien thee muc 4, f)i~u 2, Thong tu s~ 13/2019/TT-BNV ngay
06/1112019 cua BQNQi vu Huang d~n mot s6 quy dinh v~ can bo, cong chirc cap xa
va nguoi hoat dong khong chuyen trach o' c~p xa, a then, t6 dan pho;

-Tham muu UBND phuong t6 chirc thuc hien nhiem vu, quyen han cua UBND
phuong trong cac Iinh VVc:f)~t dai, Tai nguyen, khoang san tren dia ban khu f)~n
Cong 1,2,3.

True tiep thuc hien cac nhiem vu:
- Lap s6 dia chinh d6i voi chu str dung d~t hop phap, l~p s6 muc ke;
- Tham muu cho UBND phuong xet duyet nguon g6c d~t d6i voi cac hQ gia

dinh, ca nhan trong cong tac c~p gi~y chirng nhan quyen suodung d~t va giai phong
m?t b~ng. Th\}'chi~n chinh 1y sv bi~n dQng d~t dai tren s6 va ban d6 dia chinh da
duQ'cphe duy~t tren

- Ra soat cac di~m quy hO(;lchc~p d~t xen CU,doi du tham muu UBND phuong
trinh UBND thanh ph6 phe duy~t.

- Thu th?p tai li~u, s6 li~u v~ s6 IUQ'ng,ch~t IUQ'ngd~t dai~ tham gia xay dl,mg
quy ho?ch, k~ ho?ch Sl.! d\lng d~t dai; ki~m tra vi~c thvc hi~n quy ho?ch, k~ ho?ch Sl.!
d\lng d~t dai, s6 li~u th6ng ke, quy ho?ch - k~ ho?ch Slr d\lng d~t dai.

- Tuyen truy~n, ph6 bi~n cac chinh sach phap Iu?t v~ d~t dai, tham muu giai
quy~t tranh ch~p vS d~t dai, thuang xuyen ki~m tra nhim phat hi~n cac truOng hqp vi
ph?m d~t dai, tai nguyen, khoang san.

- Theo doi, t6ng hQP cac s6 li~u, bao cao th\}'chi~n cac nhi~m V\l lien quan d~n
llnh v\}'cnong nghi~p, ngu nghi~p, thuy san.

- Theo doi, quan Iy cac cong trinh de va hanh lang an toan de, tr\}'cti~p huang
d~n nghi~p V\l t6 quan Iy de va cac cong trinh di~u ti~t nu6c ph\lc V\l san xu~t nong
nghi~p.

- Th\}'chi~n cac nhi~m V\lkhac thee quy dinh cua phap lu?t chuyen nganh va do
Chu tjch UBND phuOng giao.

7. Bit Dao Tbj Hi~n - Cong chrrc Dja chinh-Xay dl}'ng-Do tbj va Moi tnrerng:
- Thl,l'c hi~n thea m\lc 4, Di~u 2, Thong tu s6 13/2019/TT-BNV ngay

06/1112019 cua B(>N(>iV\lHuang d~n m(>ts6 quy djnh v~ can b(>,cong chuc c~p xa
va ngum ho?t d(>ngkhong chuyen trach a c~p xa, a thon, t6 dan ph6;

-Tham muu UBND phuang t6 chuc thl,l'chi~n nhi~m V\l,quy~n h(;lncua UBND
phuOng trong cac IInh Vl,l'C:Xay dl,l'llg- Do thi va moi truang tren dja ban thee quy
dinh cua phap lu?t.

Trl,l'cti~p thl,l'chi~n cac nhi~m V\l:
- Tham mUll xay dl,l'llgvan ban chu truong, danh m\lc cac cong trinh d~u tu xay

dl,l11gcong trung h?n va hang nam.
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- Quan ly, thea doi cong tac lap h6 sa khao sat, thi~t k~, thi cong, h6 sa thanh

quyet toan, h6 so' quan 1y chat luong cac cong trinh xay dung tren dia ban phuong.

- Tham rmru UBND phuong hoan thien cac thu tuc d6 tharn dinh h6 sa thiet k€ -

du toan, h6 So' quyet toan cac cong trinh trinh UBND thanh pho phe duyet;

- Quan Iy, thuc hien ki~m tra giam sat ch~t luong, ti~n dQ thi cong cac cong trinh

tren dia ban;
- Tham rmru cho UBND phirong l~p bao cao dinh ky hang thang, quy, nam v~

cong tac xay dung co ban tren dia ban.
- Theo doi, tlmg hop cac s6 lieu, bao cao thuc hien cac nhiem vu lien quan d~n

thuang m~i, dich Vl,l,cong nghi~p, ti~u thu cong nghi~p, xay d1JI1gnang than mai, an

toan thlJc ph~m 11nhVlJc nang nghi~p tren toan dia ban phuOng.

- Tham mUll cang tac qwln 1y tr?t tlJ xay dlJng tren dia ban;

- Theo d5i, t6ng hgp cac s6 li~u, bao cao thlJc hi~n cac nhi~m Vl,llien quan d~n

san ph§m OCOP, phat tri~n doanh nghi~p, hgp tac xa, d~ an tai Co' c~u nganh nang

nghi~p tren toan dia ban phuOng.
- Tn)'c ti€p nh?n va giai quy~t h6 So' hanh chinh thuQc linh VlJCdia chinh-xay

dt;rng t~i bQ ph?n ti~p nh?n va tra k~t qua h6 So' hanh chinh cua UBND phuOng.

- Theo d5i, t6ng hgp cac s6 1i~u, bao cao thlJc hi~n cac nhi~m Vl,llien quan ban

quan 1y chq, phong chay chua chay, khoa h9C cong ngh~; la thanh vien ban bien t?P

c6ng thong tin di~n tu' thanh ph§n phucmg.

- ThlJc hi~n cac nhi~m Vl,lkhac theo quy dinh cua phap lu~t chuyen nganh va do

Chu tich UBND phuemg giao.

8. Bit Ngo Thi Kim Phuc - Cong chrrc TU' phap - HQ tich:

- ThlJe hi~n theo ml,lc 6, f)i~u 2, Thong tu s6 13/2019/TT-BNV ngay

06/11/2019 cua BQ NQi Vl,lHuang d~n mQt s6 quy dinh v~ can bQ, cang chuc c~p xa

va nguai ho~t dQng khang chuyen trach a c§p xii, a thon, t6 dan ph6;

- ThlJc hi~n nhi~m Vl,lcong tac hQ tieh, chUng thlJC, chUng nh?n va thea d5i v~

qu6c tich tren dia ban phuOng theo quy dinh cua phap Iu?t;

- TrlJc ti~p nh~n va giai quy~t h6 So' himh chinh thuQc linh VIJCtu phclP - hQ tich

t~i b9 ph~n ti~p nh?n va tra k~t qua hanh chinh cua UBND phuang. La thanh vien

ban bien t~.p c6ng thong tin di~n tu thanh ph§.n phuemg.

- ThIJC hi~n cac nhi~m Vl,lkhac theo quy dinh cua phap lu?t chuyen nganh va do

Chu tich UBND phuang giao.

9. Ong Ph~m Van Yen - Cong chtfc Tlf phap - HQ tich:
- Th\Ie hi~n theo ml,lc 6, f)i~u 2, Thong tu s6 13/2019/TT-BNV ngay

06/11/2019 cua BQ NQi Vl,lHuang d~n ffiQt s6 quy dinh v~ can bQ, cong chue c~p xii

va nguai ho~t dQng khong chuyen trach a c§p xii, a thon, t6 <;Ianph6;
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- Tham muu, giup UBND phuong t6 chirc thuc hien nhiem vu, quyen hem cua

UBND phuong trong linh VIJCnr phap tren dia ban thea quy dinh cua phap luat.
- Ki~m tra, ra soat cac van ban quy pham phap luat cua HDND va UBND

phuong bao cao co quan co th§m quyen xern xet, quyet dinh; tham gia, theo doi cong
tac thi hanh an dan SIJ,hinh SIJtren dia ban phuong;

- Chu tri, phoi hQ'Pvoi cong chirc khac thirc hien cong tac hoa giai a co sa; phoi
hQ'Pvoi cac cong chirc Dia chinh - xay dung - do thi va moi tnrong thirc hien nhiem vu

trong cong tac quan Iy ~t tv do thi va xay dung.
- Phu trach cong tac tuyen truyen pho biSn giao due phap luat, t6 chirc Iiy y kiSn

nhan dan.
- Thvc hi~n xay dl,mg lich tiSp cong dan, cong tac tiSp nh~n, ra soat, phan lo~i va

xu ly dan thu thea quy dinh va xay dlJl1gbao cao dinh kY v~vi~c ti~p cong dan.
- Thvc hi~n cac nhi~m Vl,lkhac theo quy dinh cua phap Iu?t chuyen nganh va do

Chu tich UBND phuong giao.
10. Gog Nguy~n Xuan Tiu - Cong ChlJ-C Van hoa- Xa hQi (phI}. trach Van

boa - Thong tin):
- ThlJc hi~n thea m\lc 7, f)i~u 2, Thong tu s6 13/2019/TT-BNV ngay

06/1112019 clla B9 N9i Vl,lHuang d§_nm9t s6 quy djnh vS can b9, cong chtl"ccip xa
va nguoi ho~t d9ng khong chuyen trach (1 cip xa, (1 thon, t6 dan ph6;

- Tham muu t6 chuc thvc hi~n nhi~m Vl,l,quySn h~ clla UBND phuOng trong
cac lInh VIJC:Van hoa, th~ thao, du nch, gia d1nh, thong tin, truy~n thong, giao d\lc
thea quy djnh cua phap lu?t.

- T6 chuc, thea d6i va bao cao v~ cac ho~t d9ng van hoa, th~ tha~, du Iich, gia
dinh, thong tin, truySn thong, giao d\lc tren dja ban; t6 chuc thvc hi~n vi~c xay dl,lng
doi s6ng van hoa a C9ng d6ng dan cu va xay dvng gia dinh van hoa tren dia ban
phuOng;

- Thvc hi~n cac nhi~m Vl}thong tin, truy€n thong v~ tinh hinh kinh tS - xa h9i a
dia phuang. Chi d~o cong mc truy~n thanh cua phuOng; chiu trach nhi~m bien t~p,
t6ng hQ'Pcac n9i dung thong tin tuyen truy~n cac linh vvc ho~t d9ng CllaphuOng ...

- Phl,l trach cong tac truy€n hinh trvc tuy~n; bang di~n tu cua co quan; La thanh
vien_ban bien t?P c6ng thong tin di~n tu thanh ph<lnphuong;

- Theo d6i IInh V\ICCong thuang tren dia ban. Tham mUll t6 chuc th\Ic hi~n cac
van ban, kS ho~ch, chuang trinh dam bao an toan thvc ph§m, chu tri ph6i hQ'Pvm
tr~ y t~ t6 chuc thong tin tuyen truy~n.

- Chu tri, ph6i hQ'Pvai cong chuc va lanh d~o khu ph6, t6 dan ph6 xay dvng quy
uac, huang uac a thon, khu ph6 va thvc hi~n cong tac giao dl,lctren dia ban phuOng.
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- Thuc hien cac nhiern vu chuyen mon khac thea quy dinh cua phap luat va do
Chu tich UBND phuong giao.

11. Ba Hoang Th] Kim Dung - Cong chirc Van hoa - xa hQi (phu trach cong
tac Lf> -TB XH):

- Thuc hien thea rnuc 7, £)i~u 2, Thong tu s6 13/2019/TT-BNV ngay
-- 06/11/20L9-cua BQNci.vuHuong.dan mQt-s6 quy dinh v~ can.bo, cong chirc c§p xa

va ngiroi hoat dQng khong chuyen trach a c§p xa, a thon, t6 dan pho;
- Th6ng ke dan s6 - lao dQng- viec lam - nganh nghe tren dia ban; thea doi, t6ng

hop, bao cao v~ s6 hrong va tinh hinh bi~n dong cac d6i tuong chinh sach lao
dong, thuong binh va xii hoi; thuc hien viec chi tra cac ch@dQ d6i voi nguoi huong
chinh sach xa hoi va nguai co cong; qwin ly cong trinh ghi c~ng li~t si; thlJc hi~n cac
ho~t dQng bao trq xii hQi tren dia ban c§p phuOng;

- Thvc hi~n cac ho;;ttdQngbao trq xiihQi,xoa doi giam nghea tren dja ban;
- Co trach nhi~m th6ng ke, bao cao quan ly v~ tinh hinh tre em tren dia ban vai

ca quan c§p tren va UBND phuOng; TriSn khai thvc hi~n cac nhi~m VI,! khac v~ cong
tac tre em thea quy dinh;

- ThlJc hi~n tri~n khai thea chuang trinh cong tac hang thang, quy, nam v~ Dan
s6 - Xoa doi giam ngheo - T~ n~n xa hQi tren dja ban phuang va cac thong tin bao cao
thuang k5< dQt xu§t thuQc IInh VI)'C Tre em- Dan s6 - Xoa doi giam ngheo - T~n~n xii
hQi thea quy dinh. Ph6i hqp tham muu cong tac phong ch6ng tQiph~m, phong ch6ng
ma tuy, phong ch6ng buon ban phl,lnu, tre em (BCD 138);

- Thvc hi~n ban bao hi~m y t~ tv nguy~n t~i UBND phuOng cho cac cong dan
,

co yeu cau;
- Chiu trach nhi~m trong cong tae quan ly ti~nm~t (Thu quy ) thea quy djnh;
- La thanh vien ban bien t~p c6ng thong tin di~n tu thanb ph<1nphuo'ng;
- ThlJc hi~n cac nhi~m Vl,lkhac thea quy dinh Cllaphap lu~t chuyen nganb va do

Chtl tich UBND phuang giao.
III. Trach nhi~m, ph~m vi giai quy~t cong vi~c clla nhan vien hgp dang,

nguo; ho~t dQng khong chuyen trach:
- Nhan vien hqp d6ng, nguai ho~t dQng khong chuyen trach chiu trach nhi~m

truac Uy ban nhan dan va Chtl tich Uy ban nhan dan phuOng v~ nhi~m V\l chuyen
mon duqc Chtl tich UBND phuOng phan cong, thlJc hi~n cae nhi~m Vl,l C\l th~ sau:

1. Gog Nguy~n Thanh Luan -Ph6 Chi huy trtr(Yng QUaD SI! phu<rng - can
bQ thn y - Can bQ ph ....trach cong tac t~ n~n xa hQi:

- Chju trach nhi~m truac Chi huy truOng, Chinh trt vien v~ nhi~m Vl,l duqc
phan cong;

- £)~ xu§t v&i Chi huy truOng, Chinh tri vien v~ k~ ho;;teh, nQi dung, bi~n phap
chi d;;tova t6 chuc thvc hi~n nhi~m V\l duqc phan cong;
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------------------------ -------------------

- T6ng hQP k~t qua thuc hien cac nhiern VIJva bao cao voi Chi huy truong,
Chinh tri vien.

-Tharn rmru cho UBND phuong v~ cong tac thu y thea thc1m quyen;
- Huang d~n hoat dong d6i voi dQi ngu cong tac vien thu y tren dia ban hoat

dong thea quy ch~ da duoc UBND phuong phe duyet;
- Tham rmru cong tac phong chong tQipharn, phong chong rna tuy, phong chong

buon ban phu nu, tre em (BCD 138);
-Thuc hi~n nhiem vu khac do lanh dao UBND phuong giao.
2. Dng Vii Van Luin -Phe Chi huy truimg Quan s.... phuimg - Nguiri hoat

dQng among cbuyen tricb pbl} trach cong tac truY~D thaoh:
- Chiu trach nhiem truce Chi huy tnrong, Chinh tri vien v~ nhiern vu duoc

ph an cong;
- D~ xu~t voi Chi huy truong, Chinh tri vien v~ k~ hO(;lch,nQi dung, bi~n phap

chi d(;lova t6 chuc thvc hi~n nhi~m Vl;!dugc phan cang; ,
- T6ng hgp kSt qua thvc hi~n cac nhi~m Vl,lva bao cao vai Chi huy truong,

Chinh tr! vien.
- Phl;!trach cong tac thong tin, truy~n thanh cua phuOng d~n cac khu dan cu; phl;!

trach truy~n thanh trvc tiSp cac ky hQpHDND phuOng; tham mUll d~ xu~t tin bai, nQi
dung phat thanh; thvc hi~n nhi~m Vl,lthea phan cang cua cong chuc van hoa xa hQi
phuOng lien quan d~n cong tac truy~n thanh va cac nhi~m Vl;!khac thea quy dinh cua
phap lu~t va do lanh a<;1oUBND phuOng giao.

3. NhaD VieD iiy Dhi~m thu thu~, I~phi:
- Cotr3chnhi~ml~ sf> bQ thuSa~tphi nongnghi~pnen aia banphuong;
- Ph6i hgp vai bQ p'~~ndia chinh va cac khu dan cu ra soat, ai~u chinh di~n tich

Stl' d\mg a~t cua cae b.Q_.gia~i'QhdS t6ng hgp, di~u chinh b6 sung kip thai VaGs6 bQ
thuS a~t p~i nonw:Qg~i~t'~·4-~v~~~ , , , ,

- Trien kha,i,.R~~fi.qljtGht .. ue dat phi nong nghi~p doi vai cac khu pho; Thvc
hi~n nghiem tuc !~~S\tQttP~~tr~~fq\Janly ti~n thuS thea dung quy dinh.

- Thl;!·chi~n '6~~~i~~n ~~~ac thea quy dinh cua phap lu~t chuyen nganh va do
Chli tich UBND phUOii&'gj~/"

4. NhaD VieDbao v~CO' quaD:
- Co trach nhi~m bao v~ trl,l so co quan thea Hgp d6ng lao dQng da ki. Trang

gifr xe d<;1p,xe may, gift gin tr~t tl,I truac trl;! so co quan uy ban phuOng, d6ng thai
huang d~n t6 chuc va cong dan lien h~ t(;libQph~n "MQt cua" cua UBND phuOng.

- Khi cac t6 chuc ca nhan dSn lien h~ cong tac, phai bao cao xin y kiSn khi nao
duQ'c sv d6ng y cua lanh d(;lomai duQ'ccho len dS lien h~ cang tac.

- Dam bao tlii san cua co quan, khong duQ'c tv y cho mUQTl,cho nguoi ngoai
VaGco quan ngoai gio lam vi~c.

- Hang thang xay d\ffig lich trvc tfl,l sa co quan dam bao tIVc 24h124h trong
ngay, thvc hi~n ky s6 giao ca thea quy dinh.

- ThlJc hi~n cham soc cay xanh trong khuon vien trl,! sa co quan UBND

phuOng.
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IV. M{)t sa hru y khi thuc hi~n nhiem V\I:
- T§t ca cac can bQ, c6ng chirc khi tham muu cac van ban cho UBND phuong

phai thirc hien rei soat va Icy nhay tnroc khi trinh lanh dao UBND phuong ky, ban
hanh,

- Cac tai lieu phat hanh cho nguoi nhan co dia chi hom thir cong vu trong co
quan UBND phuong thi chuyen cho bQ phan vfm-phong- UBND-phuOng chiu trach
nhiem scan va giri phat hanh.

- Vit$c chuyen tai lit$u ra ben ngoai UBND phuong do cac bQ phan, ca nhan
tham rmru true ti~p chuyen.

f)~ nghi cac d6ng chi trong co quan UBND phuong, doan k~t, thong nh:1t phan
d§u hoan thanh moi nhiern vu, chi tieu kinh tS - xa hoi, kS hoach duoc giao, h6 tro
nhau trong ID<;>i cong viec.

f)i~u 2. Quyet dinh nay co hieu ll,Jcthi hanh kS tir ngay 23/7/2021 va thay thS

Quy~t djnh s6 217/QD-UBND ngay 17/6/2021;
f)i~u 3. Chli tich, Cac pho Chli tich, Uy vien UBND phuOng, c6ng chuc, Can

bQ kh6ng chuyen trach, nguai lao dQng thuQc UBND phuong, khu truOng cac khu
ph6, cac t6 chuc va ca nhan co lien quan co trach nhi~m thi hanh Quy~t dinh nay./.

No'i'nh~n:
- UBND Thanh pb6 (b/c);
- IT Dang uy, lIDND phuOng (hie);
- Oie ban HDND phu<mg;
-MITQ, cae dOlmth8 phuOng;
- Nhu di€u 3 (tlb);
- Luu: VP'/'
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