
CONG HoA xA HOI CHi; NGHiA VIET NAM. . .
-D9c l~p - T\}' do - H~nUt phuc

U6ng Bi, ngay 05 thong 01 nam 2017

VBNDTHANH PHO UONG nt
PHONG TAl cHiNH - KH

S6: OllPC- TCKH

PHAN CONG NHIEM VU
CAN BQ, CONG CHUC PHONG TAi cHiNn - KIt HO~CH

- Can cir Quyet dinh s6 6296/20 12/QD-UBND ngay 25 thang 12 nam 2012 cua
UBND Thanh pho Uong Bi "VSviec ban hanh Quy dinh clurc nang, nhiem vu, quyen
han va co du t6 chirc cua Phong Tai chinh - K~hoach thanh pho";

- Can cir cac Quyet dinh cua UBND Thanh ph6 vS giao viec, diSu dong, b6
nhiem va hQPdong lao dong d6i voi can bo, nhan vien cua phong Tai chinh - K~hoach;

- Can cir bien che, chuyen mon nghiep vu duoc dao tao va nang lire, sa
tnrong cua cong chirc, vien chirc phong Tai chinh - K~ hoach. Truong phong Tai
chinh - K~ hoach thanh pho Uong Bi phan cong nhiem VI)cong tac d6i voi can
bo, cong chirc cua phong kS tu ngay 01/0112017 nhu sau:

I. PHAN CONG NHIE=MVV:
1. -Dfmg chi: Ph~m HBng -Di~p - TrU'o-ng phong

- Thl)'c hi~n toan bQ nQi dung nhi~m Vl,lt~i DiSu 5, chuang III cua Quy~t
dinh s6 6296/20 12/QD-UBND ngay 25/12/2012 cua UBND Thanh ph6 Uong Bf.

Trl)'c ti~p chi d~o cac nQi dung cong vi~c:

- PhI) trach chung, toan di~n cac m~t cong tac cua phong, diSu hanh m9i
ho~t dQng cua co quan;

- Cong tac t6 chuc, tiSn luang, quy ho~ch, dao t~o can bQcong chile; cong
tac thi dua khen thuang va ky lu~t;

- Giai quy~t nghi vi~e (nghi phep, nghi vi~e rieng) cho CBCCVC thea quy
dinh eua phap lu~t;

- Thl)'e hi~n vi~e uy quySn Chu tai khoan d6i v6i ngan sach Thanh ph6,
cae quy ngan sach va ngu6n kinh phi uy quySn; ky cae bao cao thu chi ngan
sach thang, quy va bao cao quy~t toan nam, ky thong bao phe duy~t quy~t toan
d6i :,6i cae dan vi Slr dl,lng ngu6n ngan saeh Thanh ph6 va ngu6n kinh phi uy
quyen;

- Theo d5i cong tac k~ hoc;tch,xay dlJl1gdlJ toan thu, chi ngan s,ich hang nam,
dl)'ki~n phan khai ngan saeh va v6n d~u tu xay dlJl1gco ban dS tham muu cho UBND
Thanh ph6 trinh J-IDNDThanh ph6 phS ehuk; l~p k~ ho~eh diSu hanh va diSu hanh
ngan saeh dam bao ti~ndQk~ho~ch da duQ'cThanh ph6 phSduy~t;



- Cap phat kinh phi thuong xuyen d6i voi cac dan vi du toan, cac dan vi
SlJ nghiep va SlJ nghiep co thu, h6 tro ngan sach xa phirong, von dftu tir XDCB
thea du toan da duoc duyet hoac thea phe duyet cua UBND Thanh pho;

- Thuong true Ban chuck bi dftu illThanh ph6, tham rmru cho UBNDThanh ph6
trong linh VlJCdftu illcac du an phat triSn kinh tS - xa hoi va dftu illphat triSn cua Thanh
pho. ThlJC hien nhiem vu Pho Ban thirong tnrc chuck bi dftu ill cua Thanh pho phan
congoTheo doi kiSm tra va don d6c viec thuc hien cac du an, tong hQ'Pbao cao tinh hinh
thuc hien kS hoach kinh tS - xa hoi, kS hoach dftu illphat trien thea dinh ky hoac dQt
xuat, phuc VV cong tac lanh dao va chi d?o CllaThanh ph6.

- Xay dlJng ho~c tham gia xay dl)'llg cac dS an, cac chuang trinh m\lc tieu
thuQc nhi~m V\l cua phong. ViSt cac bao cao 6 thang, 01 nam va bao cao chuyen
dS. Gifr cac m6i quan h~ vai cip tren va cac phong ban, nganh, cac ca sa trlJc
thuQc UBND Thanh ph6, dam bao SlJph6i kSt hqp ch~t che, hi~u qua;

- PhV trach cong tac xay dlJng Dang, doan thS, chi d?o xay dlJng dan vi
vfrng m?nh v~ mQi m~t.

2. D8ng chi: Nguy~n Hfru Doan - Ph6 tnrirng ph()ng

Giup vi~c cho TruCrng phong trlJc tiSp ph\l trach, chi d?o va t6 chuc thlJc
hi~n mQt s6 khau cong tac sau:

- Ph6i hqp vai cac phong, ban, nganh, doan th€, cac xa, phmJng cua
Thanh ph6 d€ xay dv·ng va l~p kS ho?ch dftu tu phat triSn hang nam va thai ky
trung h?n, dai h?n; T6ng hqp bao cao tinh hinh thlJc hi~n kS ho?ch dftu tu xay
dlJng theo dinh ky thang, quy, nien dQ hang nam, 5 nam, 10 nam va dQt xuit
thea yeu cftu;

- Tham gia xay dVng cac dS an, quy ho?ch tren cac lInh do thi, giao thong
- v~n tai, cong tac dftu tu phat triSn;

- ThlJc hi~n cac thu tvc hanh chinh (thao quySt dinh dftu tu, dlJ giao thftu, diu
thftu, rna thftu, xet thftu, chim thftu cac cong trinh, dlJ an diu tu) theo quy dinh vS
quan ly dlJ an dftu tu xay dl)'llg, tiSn hanh cac buac thea quy dinh dl~trinh cip co
th~m quySn phe duy~t;

- Thuong trvc HQi d6ng xet duy~t quySt toan cong trinh xay dl)'llg. ThlJc
hi~n cac buac th~m tra quySt toan va chu~n bi h6 sa thu t\lC trinh HQi d6ng xet
duy~t quySt toan, lam thu t\lC dS UBND Thanh ph6 quySt dinh pht~ duy~t quySt
to an dlJ an cong trinh;

- Chi d?o quan ly cac h6 sa thu t\lC cua cac dv an dftu tu, cac cong trinh
XDCB, cac kSt lu~n thanh tra, kiSm toan lien quan dSn dftu tu xay dl)'llg; thea d6i
kiSm tra va don d6c vi~c thvc hi~n cac dlJ an, thlJc hi~n kS ho?ch dftu tu phat
triSn, giam sat danh gia dftu tu thea dinh ky ho~c dQt xuit, ph\lc Vl,lcong tac lanh
d?o va chi d?o cua phong va cua Thanh ph6;

- Ky cac van ban, bao ca~, cac giiy ta co lien quan d6n linh VlJCtrvc tiSp phl,l
trach. ViSt hio cao chuyen d~, d~ an trong linh VlJCdu<)'cphan cong phl,l trach.· DlJ
nhCingcUQchQp du<),cTruOng phong phan cong;
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- T6ng hQ'P,tham muu va bao cao vS tinh hinh xuc tiSn va h6 tro d~u ill cua
Thanh pho; thea doi tham rmru cho UBND thanh pho tlnrc hien nang cao nang lire
canh tranh trong linh vue thu hut d~u illdp dia phuong thea bQ chi ~;6"DDCI" va
"PCI" cua tinh Quang Ninh.

- Thuc hien cong tac tham tra, th~m dinh cac cong trinh XDCB;

- Thuc hien mot s6 nhiem V\1cu thS khac do Truong phong phan congo

3. DAng chi: TrAn Th] HUOng - Ph6 truimg phong
Giup viec cho Truong phong true tiep phu trach, chi dao va t6 clnrc thuc

hien mot s6 khau cong tac sau:

- Quan ly, chi dao Tai chinh ngan sach: UBND cac xa phuong, cac don vi
sir nghiep co thu, su nghiep Giao d\1Cva cac don vi du toan (quan ly nha mroc,
kh6i Dang va cac doan thS); T6ng hQ'P, xay dvng va l~p dv toan thu, chi ngan
sach xa, phuong va cua Thanh ph6 hang nam. Dv kiSn phan khai ngan sach va
v6n d~u tu ngan sach xa, phuOng, t6ng hgp bao cao Truo'ng phong dS xay dvng
van k@hO(;lchngan sach chung toan Thanh ph6;

- Chi d(;lo th~m dinh kS hO(;lchv6n d~u tu ngan sach cua cae xa, phuOng,
thanh ph6;

- PhI) trach cong tac kiSm tra trong IInh vvc k@toan tai chinh ngan sach
d6i vai cac dan vi thuQc Thanh ph6 quan Iy;

- Tham gia th~m diM cac dv an cho vay v6n, h6 trQ'lai xu~t, giai quySt vi~c lam;
- PhI) trach va tham gia cac hQi d6ng dinh gia tai san t6 t\1ng hinh sv, dan

Sl)',thi hanh an, quan ly gia ca thi truOng; th~m dinh phuang an gia d~u th~u, d~u
gia, gia mua s~m, thanh ly tai san thea phan c~p cua Nha nuac va cua Tinh. Ph6i
hgp vai cac ca quan chuyen mon cua thanh ph6 trong vi~c xay dVng gia chuySn
nhuQ'ng d~t thvc t@tren thi truOng phl)c V\1cho cong tac phe duy~t gia dSn bu
giai phong m~t b~ng; gia d~t dS thu tiSn thue d~t va tiSn SLrd\1ng d~it; chu tri xay
dl,fng h~ s6 gia d~t tren dia ban Thanh ph6;

- Phl,l trach quan Iy cong san va xu ly tai san sung cong quy Nha nuac;
- ViSt, ky bao cao thang, bao cao quy cua phong, cac van ban bao cao, cac

gi~y to' co lien quan dSn lInh vvc trvc tiSp phI) trach. ViSt bao cao chuyen dS, dS
an trong lInh vvc duQ'c phan cong phI) trach. DV nhfrng cUQc h9P duQ'c TruOng
phong phan cong;

- PhI) trach dai s6ng, quan tri h~mh chinh cua phong;

- Thl)'c hi~n mQt s6 nhi~m V\1Cl,lthS khac do TruOng phong poan congo

4. DAng chi: Nguy~n Van CU'Ong- Ph6 truOng phong
Giup vi~c cho TruOng phong trvc tiSp phl,l trach, coi d(;lova t6 chuc thvc

hi~n mQt s6 khau cong tac sau:

- Ph6i hQ'Pvai cac phong, ban, nganh, doan thS xay d\filg va l~p kS hO(;lchvS
phat triSn kinh tS - xa hQi hang nam; thai ky trung h(;ln, dai h(;ln; Pht,i hQ'Pvai cac
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phong, ban lien quan tong hQ'Pbao cao tinh hinh thirc hien kS hoach kinh tS xa hoi
thea dinh ky thang, quy, nien dQhang nam, 5 nam, 10 nam va dQt xuat thea yeu c~u;

- Quan ly l~ phi, gia dich vu tren dia ban Thanh pho;

- Tham gia xay dung cac d~ an, quy hoach nganh 1ien quan linh vue kinh
tS- xa hoi, thuy lei, moi tnrong;

- Phu trach cong tac: Quan ly v~ kinh tS hQ'Ptac xa, kinh tS t~LPthe, kinh tS
nr nhan; Cong tac hach toan kS toan d6i voi cac t6 chirc kinh tS ngoai quoc
doanh cua dia phuong; Tinh hinh hoat dong cua kh6i Tai chinh, t6 chirc phi chinh
phu tren dia ban; Cac cong tac phong chong tham nhiing, thl,fc hlnh tiSt ki~m
ch6ng lang phi; Theo doi, ph6i hQ'P bao cao cac nQi dung lien quan dSn PCl,
DDCl thea lInh Vl,fCphV trach; T6ng hQ'Pbao cao kSt qua thl,fc hi~n thea dinh ky
thang, quy, nien dQ hang nam va dQt xu<lt thea yeu c~u.

- ThwIng trl,fc t:;ti Trung tam Hanh chinh cong; phl,l trach cong tac c<lp
Gi<ly chung nh~n dang ky kinh doanh cho cac t6 chilc kinh tS t~p thS va hQ kinh
doanh ca thS tren dia ban thea quy dinh;

- Tham gia HQi d6ng giam sat huy ve X6 s6 kiSn thiSt;

- Ky cac van ban, bao cao, cac gi<lyto co lien quan d6n IInh Vl,fCtfl,fc tiSp phl,l
trach. ViSt bao cao chuyen d~, d~ an trong lInh Vl,fCduqc phan cong phv trach. Dl,f
nhfrng cUQch<)pduqc TruOng phong phan cong;

- ThlJc hi~n mQt s6 nhi~m Vl,lcv thS khac do TruOng phong phan congo

5. Dang chi: Nguy~n Thi Phuong Thuy - K~ toan

ThlJc hi~n cac nhi~m Vl,lsau:

- KS toan thu - chi ngan sach thanh ph6;

- KS toan ngan sach Thanh ph6;

- Tham mUll so:;tn thao cac quySt dinh b6 sung, c§p phat kinh phi tu cac
ngu6n kinh phi cua ngan sach;

- ThlJc hi~n bao cao thu chi ngan sach hang thang, quy, nam va dQt xU<ltthea
quy dinh va yeu c~u cua lanh d:;to;T6ng hQ'Pva xay dvng dl,ftoan ngim sach Thanh
ph6 hang nam va quySt toan thu- chi ngan sach Thanh ph6 theo quy dinh;

- KS toan ngu6n kinh phi uy quy~n cua Tinh, thl,fc hi~n cip phat va quySt
toan thea quy dinh;

- KS toan cac ffii khoan ti~n gill ngan sach: Tai khoan t:;tmgift (thu ban hang);
Quy phong ch6ng thien tai; Quy phong ch6ng khai thac than trai phep;

- KS toan Ban chu~n bi d~u tu cua Thanh ph6 (nhUng cong vi~c con l:;ti);

- KS toan thanh toan nQibQphong Tai chinh - KS ho:;tch;

- KS toan chuyen quan cac dan vi:

+ Trung tam phat triSn quy dit;
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-------- -- ---------------

+ Ban Quan ly cho Trung tam;

+ Ban Quan ly du an cong trinh;

+Trung tam Ttr v§n - ThiSt kS kien true.

- Chiu trach nhiem xay dung va tong hop cac loai bao cao v~ ki~hoach, quyet
toan kinh phi lien quan d6i voi cac don vi minh chuyen quan;

- Thuc hien d§y dli cac quy dinh chung d6i voi nguoi lam cong tac kS
toan, thuc hien mot s6 nhiem vu cu thS khac do lanh dao phong phan congo

6. DAng chi: Nguy~n Th] HAng Nhung - K~ toan
- Lam nhiem vu hirong dan nghiep vu k€ toan, tham ke, k€ toan chuyen quan

cac don V!du toan sau: Don vi du toan kh6i DOM thS thanh ph6 (gom: Mat tr~n T6
quoc; Doan thanh nien cong san H6 Chi Minh; HQi Phu nir; HQi Nong dan; HQi C\fU
chien binh; HQi chir thap do; Cac t6 chuc xii hQi; Phong Kinh t€; Phong Lao d¢ng -
Thuong binh xii h¢i; Ban quan 1y dV an thu¢c phong Kinh t€; COng an Thanh ph6; Ban
chi huy quan sv Thanh ph6; Phong Van h6a va Thong tin (gam T6 quanly cac Di tich
Thanh ph6); Ban Quan ly Di tich va RUng qu6c gia Yen Ti'r; Th~m dinh kinh phi
BHYT cap cho BHXH; Trung tam hanh chinh cong; Phong Till chfnh - K€ hO<;lch;

- Tham gia h¢i dang giam sat vi~c thu ti~n cong duc t~i cac khu <Ii tich va danh
thang cua Thanh ph6;

- Chiu trach nhi~m xay dt!llg va t6ng hqp cac 10<;li bao cao v~ k(~hO<;lch,quy€t
toan kinh phi lien quan d6i v6'i cac don vi mlnh chuyen qmin;

- Ph6i hqp v6'i k€ toan t6ng hQ"ptht!c hi~n cac nhi~m Vl;l;

- Thvc hi~n day du cac quy dinh chung d6i v6'i nguOi lam cong tac k€
tmin, tht!c hi~n m¢t s6 nhi~m Vl;lCl;lth~ khac do Hinh d<;lophong phan congo

7. DAngchi: Nguy~n Thi Anh Dao - K~ toaD

- Lam nhi~m Vl;l huang d~n nghi~p V\l kS toan, thfun kS, kS toan chuyen qum
cac don vi dv toan sau:

+Don vi dv toan Van phong Thanh uy;

+Trung tam b6i du5ng chinh tri thanh ph6;

+ Don vi dV toan Van phong HDND va UBND Thanh ph6 (bao gam: Van
phong HDND va UBND; phong Tu phap; phong Quan ly do tm; phong N¢i Vl;l; phong
Tai nguyen - Moi truang; Dai truy~n thanh - truy~n hlnh);

+ K€ toan chuyen quan nganh Giao dl;lC(bao gam: phong Giao d\lc - Dao
t~o va cac tru·ang M§m non, TiSu hQc, Trung hQc ca sa, cac truang lien c~p TiSu
hQc va Trung hQc ca sa cong l~p); Trung tam giao d\lc thuang xuyen;

- Chiu trach nhi~m xay dl!llg va t6ng hqp cac lo~i bao cao v~ ki~ho~ch, quySt
toan kinh phi lien quan d6i v6i cac don vi minh chuyen quan

- Ph6i hqp vai kS toan t6ng hqp thvc hi~n cac nhi~m V\l;
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- Thirc hien d§.y du cac quy dinh chung d6i voi nguoi lam cong tac k~
toan, thirc hien mot s6 nhiern vu cu thS khac do lanh dao phong phan cong,

8. DAngchi: Hoang Th] NgQcDi~p - K~ toan
- K~ toan chuyen quan theo doi va huang d~n nghiep vu Tai chinh ngan

sach 11 xa, phuong cua Thanh pho;

- Chiu trach nhiem xay dung va tong hop toan dien cac loai bao cao vS du toan,
thuc hien du toan va quyet toan kinh phi lien quan d~n kh6i xa, phuong; phoi hop voi
bQphan k~ hoach phong tong hop cac loai bao cao Tai chinh lien quan d~n kh6i ngan
sach xa, phuong;

- TIVCtiep quan 1y bien 1ai tim tiSndong gop theo Quy~t dinh s6 94/2005IBTC CllaBQ
Tai chinh; thvc hi~n quan ly theo ch~ dQ qu{m ly ~n chi cua B<)Tai chinh;

- Ph6i hgp v6i k~ toan t6ng hgp thvc hi~n cac nhi~m Vl);

- Thvc hi~n d§.y du cac quy dinh chung d6i v6i nguai lam cang tac k~
toan va mQt s6 nhi~m Vl,lCl,lthS khac do lanh d:;tophong phan cang;

- Thvc hi~n cang vi~c thu quy cua phong va cang tac van thu (khi d/c
Ngan di v~ng).

- Nh?P dl,l'toan chi thuang xuyen cac dan vi xa, phuang qua m:;tng Tabmis
9. DAng chi: Duong Thuy Ngan - K~ tmin

- Thvc hi~n cang vi~c van thu, hanh chinh cua phong; quan l~f con d~u cua
phong;

- Nh?p dV toan cac dan vi Slr dl)ng dv toan ngan sach qua m:;tng Tabmis;

- Lam nhi¢m V\l hU6'ng dAn nghi¢p Vt;tke tmin, tham ke, ke toan chuyen quan
cac don vi du toan sau:

+ Van phong dang ky Quy~n su dt;tngdat thanh pho;

+D<)ithanh tra xay dl!I1gva quan ly do thi;
+ Trung tam Dan so- Ke ho~ch hoa gia dinh;

+ Phong Yte;

+Trung tam d~chVt;t ky thu~t Nong nghi¢p Uong Bf.

+KS toan chuyen quan: Thanh tra nha mt6'c

- Theo d6i kinh phi Thanh ph6 h6 trg cho cac dan vi vang lai kh.lc tren dia ban
(trll' ngu6n v6n d§.utu);

- Theo d6i, quan ly, huang d~n kS toan cac quy xa h(>i- ill thi~n dmThanh ph6;

- Chiu tnkh nhi¢m xay dl!I1gva tcing hQ'pcac lo~i bao cao v~ ki~ho~ch, quyet
toan kinh phi lien quan doi v6'i cac don vi m1nh chuyen quan;

- Phoi hgp v6'i ke toan tcing hgp th\1'chi¢n cac nhi¢m Vt;t;
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- Thirc hien day du cac quy dinh chung doi v6i ngiroi lam cong tac ke'
toan, thuc hien mot so nhiem vu cu th~ khac do lanh dao phong phai congo

10. DAng chi: Pham Hung Thien - Cir nhan K~ toan nganh k~ toan
- Tham muu xay dung va thea doi, bao cao kehoach kinh te- xa hoi cua thanh pho;
- Tham gia khao sat xay dung mire quan ly 1~phi va gia dich vu tren dia ban;

- Tham gia xay dung cac dS an, quy hoach nganh lien quan linh vue kinh
t6- xa hoi, thuy loi, moi tnrong;

- Thuc hien cong tac quan Iy vS kinh tS hop tac xa, kinh tS t~p the, kinh tS
tu nhan; Cong tac hach toan kS toan d6i voi cac t6 chuc kinh tS ngo,ii qu6c doanh
cua dia phuong; Tinh hinh ho~t d<)ng cua kh6i Tai chinh, t6 chuc phi chinh phu
tren dia ban; Cac cong tac phong ch6ng tham nhung, thvc hanh ti€t ki~m ch6ng
lang phi; Theo d6i, tbng hqp bao cao cac n<)i dung lien quan dSn PCI; T6ng hqp
bao cao kSt qua thvc hi~n thea dinh ky thang, quy, nien d() hang nam va d<)txu~t
theo yeu c~u;

- Quan ly cong san, tham gia cac cUQc thanh ly tai s,ln doi v6'i cac dcm vi str
d\lng nguon kinh phi ngan sach va thl!c hi~n cac bao cao ve quan ly tai san thea sl!
chi d~o cua phong Cong san - so Tai chinh;

- Trl!c tiep quan ly h6a dcm thanh ly tai san thea chc dQ quan ly an chi cua
BQTai chfnh;

- ThAm dinh phucmg an va gia dau thau, dau gia, gia mua sam, thanh ly tai san
thea phan cap cua nha mr6'c va cua T'mh; tham gia cac hQi dong dinh gia tai san to tl;lng
hlnh sl!, dan sl!, thi hanh an; Phoi hqp v6i cac ca quan chuyen mon eua thanh pho
trong vi~c xay dl!llg gia chuy~n nhuqng dat thl!c te tren thi tlUOng ph\lc V\l cho cong
tac phe duy~t gia d~n bli gim ph6ng m~t bang; gia dat d~ thu ti~n thue dat va ti~n str
dlfng dat; chu trl xay dl!llg h~ so gia dat tren dia ban Thanh ph6;

- Tham gia thAm diM cac di~u ki~n cho yay von giai quyer vi~c lam;

- Tham gia hQi dong xu ly tai san sung cong quy Nha nu6'c;

- Quan ly h6a dan ban hang thu sung cong quy thea;

- Thl!c hi~n day du cac quy dinh chung va mQt so nhi~m V\l cl;1th~ khac do
lilnh d~o phong phan congo

11. DAng chi: Vii Hoang Hiii - Ky Slf xiiy dl}'llg- chuyen vien

- Tham muu xay dVng, l~p (ho~c diSu chinh) kS ho~ch XDCB cua Thanh
ph6; thea d6i, t6ng hqp chung va tham muu bao cao tinh hinh rhvc hi~n KS
ho~ch d~u tu cua thanh ph6, cac xa, phuOng (bao g6m c<ltinh hinh ng d<;mgva
cong tac xu ly ng d<;mgxay dvng cO' ban) ph\lc V\l giao ban hang tu~n, .thang,
quy va nam cua UBND Thanh ph6, tinh; cong tac thanh tra, kiSm toan va kiSm
tra khi co yeu c~u;

- Thvc hi~n cong tac th~m dinh cac cong trinh XDCB, tu v6n d~u tu tu
ngan sach, v6n ngoai ngan sach, cac dv an thvc hi~n thea hinh thuc d6i tac cong
tu "PPP"; T6ng hqp bao cao thea dinh kyo
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- Tham gia hoi dong d~u thau, mo thau, xet thau va cham thau cac cong
trinh XDCB;

- Thirc hien mot s6 nhiem vu cu thS khac do lanh dao phong phan congo

12. DAng chi: Nguy~n Huy Th~ng - Chuyen vien XDCB

- TiSp nhan h6 sa quyet toan du an hoan thanh tai Trung tam hanh chinh
cong; tiep nhan thea d5i h6 sa d~u tu, h6 sa quyet toan du an hoan thanh thuoc
linh vue phong quan 1Y.

- Tham muu cho Lanh dao phong, UBND Thanh pho trien khai thirc hien
cong tac giam sat danh gia dau nr d6i voi linh vue d~u tu tren dia ban Thanh
pho; thea doi, tong hop bao cao vS cong tac danh gia d~u ur thea quy dinh.

- Theo doi, tham rmru va bao cao vS tinh hinh xuc tiSn va h6 trg d~u ill, thvc
hi~n nang cao nang h,rc c~nh tranh trong 1InhVVCthu hut ~ll ill ella Thanh ph6 thea
b<)chi s6 "DDCI" va "PCI" cua tinh Quang Ninh.

- Thvc hi~n cong tac th&m tra, th&m dinh cac cong trinh XDCB;

- ThaIn gia h<)id6ng d~u th~u,ma th~u, xet th~uva chfun th~u cae cong trinhXDCB;
- Thvc hi~n m<)t s6 nhi~m V\l C\l thS khac do lanh d~o phong ph an cong

13. DAng chi: Nguy~n Thanh Tung - Ky SU' xily dtplg, hgp dAng

- Ph6i hQ'Pthvc hi~n cong mc giam sat, danh gia ~u tu, giai quySt vuOng m~c
hoi_lcphat sinh trong qua trinh ~u ill cua cac chu ~u ill, nghi~m thu ctmg trinh hoan
thanh dua suod\lng khi co yeu c~u;

- Thvc hi~n cong tac th&m tra, th&m dinh cac cong trinh XDCB;

- Tham gia hQi d6ng d~u th~u, ma th~u, xet th~u va ch~m th~u cac cong trinh
XDCB' ,

- Thvc hi~n m<)t s6 nhi~m V\l C\l thS khac do lanh d~o phong phan congo

14. DAng chi: LU'UThi Thu H~ng - K~ toan

- ThlJc hi~n cac thu tt;tchanh chfnh ~i Trung tam hanh chfnh cong Thanh pho
thuQc linh VlJcTai chfnh - Ke hO(;lch(tl1!c, giai quyet h6 so, thu tt;tcharm chfnh cong
tac dang ky kinh doanh).

II. Nguyen t~c ho~t d<}ng

- Tuy thea yeu c~u cua cong vi~c, Truang phong se lam vi~c trvc tiSp vai
ttmg can bQ cong chuc. Trang qua trinh thvc hi~n nhi~m V\l m6i ,16ng chi Pho
phong, tung can bQ, cong chuc phai tang cUOng sv trao d<1i,ph6i k,h hqp dS giai
quySt t6t cong vi~c chung cua phong cling nhu nhi~m V\l rieng ci\a cong chuc,
thvc hi~n t6t cac quy dinh cua ca quan UBND Thanh ph6 nhu: ky lu~t phat ngon,
thong tin, thai gian lam vi~c, hQi nghi, tv quan an ninh ca quan, v~ sinh moi
truang; tich cvc tham gia phong trao cua ca quan; bao cao kip thai kSt qua thvc
hi~n va cac v~n dS dang vuOng m~c vai Lanh d~o phong, Truang phong dS co
bi~n phap chi d~o, xu ly;
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- T6 chtrc thirc hien co k€t qua quy ch€ thuc hien dan chu trong co quan,
chap hanh nghiem tuc ch€ dQ bao cao;

- Can bQ cong chirc phai tich ClJChoc tap, khong ngirng nang cao trinh dQ
nghiep V\1chuyen mon, ch~t 1uQ11gcong tac, ren luyen tac phong dao dire va ban
linh nghe nghiep, co y thirc bao ve, gifr gin tai san cong, chiu trach nhiem vat
chat va trach nhiem phap Iy trong qua trinh thuc hien nhiern V\1duoc giao;

- Thuc hien cong tac tham rmru cac bao cao, to trinh, k€t qua th~m dinh ...
d~ trinh UBND thanh pho, Ianh dao phong co trach nhiem ki~m tra, ky "nhay",
va chiu trach nhiem truce UBND thanh ph6 v~ van ban cua minh eta tham rmru.
D6i voi CBCC phong tnroc khi trinh lanh dao phong ky phai ky "nhay" dam bao
trach nhi~m cua minh truac van bim, bao cao, to trinh ...tham muu;

- MC)i tai san cua phong 1a tai san cua Nha nuac, do do ph:ii du<)'c bao
quan, Slr d\1ng co hi~u qua. Trong qua trinh Slr d\1ng n€u m~t mat, hu hong phai
bao cao TruOng phong bi€t d~ giai quy€t. N€u do thi€u trach nhi~m d~ m~t mat,
hu hong tai san va ti~n b~c cua co quan ph:ii b6i thuong thea trach nhi~m V?t
ch~t. Khi chuy~n cong tac sang dan vi khac phai ban giao l~i t~Lisan cho co
quan;

- M6i CBCC khi du<)'c phan cong nhi~m V\1mai c6 trach nhi~m ban giao
Cl,lth~, d~y du cac nQi dung cong vi~c minh dang ph\1 trach cho nguoi mai dam
nh?n va ph6i hQ'Pt6t vai nhau d~ cling hoan thanh nhi~m V\1;

- Khi CBCC lam vi~c t~i tr\1 sa ngoai gio lam vi~c phai bao cao bao v~
trlJc ca bi€t, thu?n ti~n cho cong tac quan 1y;

Phong Tai chinh - K€ ho~ch phan cong nhi~m V\1eua timg CBCC phong
d~ cac d6ng chi CBCC cua phong va cac don vi co lien quan du<)'c bi€t, ti~n lien
h~ cong tac va ph6i h<),pthlJc hi~n nhi~m V\1chung.!.

NO'i nhan:
- UBND thanh ph6 (b/c);
- Phong NQi VI,I TP;
- CBCC phong TC-KH;
- LLru: TCKH.
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