
UY BAN NHAN DAN
pI-HrONG TRUNG VUONG

s6: 158/QD-UBND

CONG I-IOA xX HOI CHl) NGHiA VI~T NAM
Di)c I~p - T~I'do - H~nh phuc

Trung Vuong, ngay 21 thong 04 ndm 2020

QUYETDJNH
Vlv phan cong nhiem vu ciia Chii tich, cac pho chii tich UBND,

thanh vien iiy ban, can bi) cong chtrc va can bi) khong chuyen trach
(lhU'()'ngTrU'ng VU'o'ng

CHiT TJCH iTY BAN NHAN DAN PHUONG TRUNG VUONG

Can ctr Luat T6 chirc Chinh quyen dia phuang ngay 19/6/2015;
Can cir Quyet dinh s6 155/QD-UBND ngay 20/4/2020 cua UBND phuong

Tnmg Vuong vS VS viec ban hanh Quy chS lam viec cua Uy ban nhan dan phuong
Tnmg Vuong nhiem ky 2016 - 2021;

Xet dS nghi cua Cong clnrc Van phong- thong ke phuong,

QVYET DJNH:
Di~u 1.Phan cong nhiem \,\1 cua Chu tich, cac Pho Chu tich, thanh vien Uy

ban nhan dan, cong chirc phuong Trung Vuong, cu th~ nhir sau:
I. DBi vO'iChii tjch, cac Pho Chii tich, thanh vien iTy ban nhan dan:
1.DAng chi Nguy~n Lan Anh: Chii tjch VBND phU'()'ng.
- Th\!,c hi~n nhi~m V\l, quYSn Iwn Chu tich UBND phuOng thea DiSu 36 va

DiSu 64 cua Lu~t T6 chuc chinh quySn dia phuang nam 2015 va nhUng v§.n dS
khac ma phap lu~t quy dinh thuQc th~m quySn cua Chu tich UBND phuo'ng quySt
dinh. Vi~c Hinhd~o, diSu hanh va qwin Iy chung vS mQim?t ho~t dQngva cong tac
cua Uy ban nhan dan phuong, cua cac thanh vien uy ban nhan dan phuOng,

- Tr\!'c tiSp phl,l trach, chi d~o cac bQph?n: Van phong - Th6ng ke, Tai chinh -
KS toan, Cong an phucmg, Quan s\!,phuOng; Tr\!'c tiSp diSu hanh ngan sach, qucin ly
su d\lng can bQ, cong tac thi dua khen thuong;

- Lam Chu tich H9i d6ng nghla V\l quan s\!,phucmg; Chu tich H9i d6ng tu v§.n
thuS; Truong ban ccii cach thu tvc hanh chinh; Truo'ng ban phong ch6ng tham
nhUng; TruOng ban chi d~o phong ch6ng t9i ph~m, phong ch6ng ma tuy, phong
ch6ng buon ban ph\l nu, tre em (BCD 138); Truong Ban An toan giao thong
phuOng; Chu tich HQi d6ng thi dua khen thuOng. phuong; Truong Ban Phong
ch6ng thien tai va tim kiSm cw. n~n phucmg; TruOng ban chi d~o lien nganh an
toan th\!'c ph~m phuOng; Truong ban Xoa doi gicim ngheo phuong; chu tri hQp xet
duy~t cac d6i tUQTIgyay v6n thuQc ngan hang chinh sach xa hQi; Truong ban chi
d(;loxay d\fl1gxa hQi hQc t?P;

- Th\!'c hi~n chuc tnich, nhi~m V\l Nguai phat ngon va cung c§.pthong tin cho
bao chi cua UBND phuang;

- Tr\!'c tiSp chi d(;logicii quySt ho?c uy quYSnPho Chu tich UBND phuemg chu
tri, ph6i h9'P gicii quySt nhUng v§.n dS lien quan dSn nhiSu nganh, IInh v\!'c 0 dia
phuong. TruOng h9'P c~n thiSt, Chu tich UBND phuong co th~ thanh I?p cac t6
chuc tu vftn d~ tham mUll, giup Chu tich gicii quySt cong vi~c. Uy quYSnm9t Ph6
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Chu tich UBND thay mat Chu tich diSu hanh cong viec cua UBND khi Chu tich
UBND vang mat.Thay m~t UBND ky quyet dinh cua Uy ban nhan dan; ban hanh
quyet dinh va huang dan, kiem tra viec thi hanh cac van ban da phat hanh a dia
phuong,

- TiSp dan vao cac ngay thir 5 hang tufin dS xem xet, giai quyet cac khiSu nai,
t6 cao va kien nghi cua cong dan thea quy dinh cua phap luat.

- La thu tnrong co quan; Gitt m6i lien h~ voi UBND thanh ph6, Dang uy
phuong, T6 dai biSu IIDND thanh ph6 irng cu tai dia ban, Thirong tnrc HBND
phuong, Uy ban MTTQ va cac doan thS chinh tri - xa hQi cua phuong; True tiSp
thea doi, chi dao khu 1, khu DSn Cong 3.

2. DAng chi Nguy~n Van Doan - Pho Chii tjch UBND phI} tnich Hnh vl}'c
Van hoa - xii h(>i:

- Thl7c hi~n cac nhi~m V\l thea SlJphan cong cua Chu tich UBND va chiu
trach nhi~m truac Chu tich UBND vS vi~c thlJc hi~n nhi~m V\l duQ'cgiao; cling cac
thanh vien khac cua UBND chiu trach nhi~m t~p thS vS hOl;ltdQng cua Uy ban nhan
dan. Ky quySt dinh cua Chu tich UBND khi duqc Chu tich UBND uy quySn.

- Tham dlJ dfiy du cac phien hQp Uy ban nhan dan; thao lu~n va biSu quySt
nhfrng v~n dS thuQc nhi~m V\l, quySn hl;lncua Uy ban nhan dan.

- La Pho thu truang cO'quan phuOng. Giup thu truang cO'quan trlJc tiSp thea
dei, ph\l trach vi~c thlJChi~n kY lu~t,kY cuong cong V\l cua can bQcong chuc co quan.

- Chi dl;lo,diSu hanh cac ho~t dQng vS lInh VlJCKh6i Van hoa - xa hQi; TrlJc
tiSp ph\l trach, chi dl;lOlInh VlJC:"BQ ph~n tiSp nh~n va tra kSt qua", van hoa, thS
thao va du lich; Giao d\lc - dao t~o; Y tS; V~ sinh an toan thlJc phAm; Thong tin -
TruySn thong; TruYSn thanh; Dan tQc - ton giao; Tu phap; Thi hanh an dan SlJ;Lao
dQng, thuong binh &xa hQi; Dan s6 kS hOl;lchhoa gia dinh; Giam ngheo; DSn on
dap nghia; Phong ch6ng t~ n~n xa hQi; Cai cach hanh chinh; Cong ngh~ thong tin.

- Lim chu tich: HQi dang giao d\lc qu6c phong; HQi dang ph6i hqp ph6 biSn
giao d\lc phap lu~t; truang ban Chi dl;lOphong trao toan dan doan kSt xay dvng dai
s6ng van hoa a khu dan cu;

- Giai quySt don thu khiSu nl;li,t6 cao thuQc linh VlJC ph\l trach. Chi dl;lOcac
nhi~m V\lkhac thea SlJphan cong cua Chu tich UBND phuOng.

- La pho chu tich thuOng trvc HQi dang thi dua khen thuang cua phuang; pho
ban chi d~o lien nganh an toan thlJCphAmphuang.

- Giu m6i lien h~ vai UBMTTQ, HQi lien hi~p ph\l nu, Doan thanh nien, HQi
lien hi~p thanh nien, HQi thanh nien xung phong, Cong doan, HQi nguai cao tu6i.
Trvc tiSp thea dei, chi dl;lOkhu 3, khu 4.

3. DAng chi Nguy~n HAng Quang - Pho Chii tich UBND phU'(rng phI}
trach Hnh vU'cKinh t~:.

- ThlJc hi~n cac nhi~m V\l thea SlJ phan cong cua Chu tich UBND va chiu
trach nhi~m truac Chu tich UBND vS vi~c thlJc hi~n nhi~m VI) duQ'c giao; cling cac
thanh vien khac cua UBND chiu trach nhi~m t~p thS vS hOl;ltdQng cua Uy ban nhan
dan. Tham dlJ dfiy du cae phien hQp Uy ban nhan dan; thao lu~n va biSu quySt
nhUng v~n dS thuQc nhi~m V\l, quySn hl;lllcua Uy ban nhan dan. Ky quySt dinh cua
Chu tich UBND khi duQ'cChu tich UBND uy quySn. Ph\l trach cong tac tiSp cong
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dan va giai quyet dan thir khiSu nai, t6 cao thuoc tharn quyen va thuoc linh V\YC
phu trach,

- True tiSp phu trach, chi dao cac linh V\YCcong tac: Tai nguyen - khoang san,
quan ly d§.t dai, b6i thirong, giai phong mat bang; cac hoat dong vS xay dung ca
ban, tr~t tv xay dung.

- Pho Truong Ban thuong true cac ban: Ban quan ly du an cong trinh; Ban
phong chong thien tai va tim kiem ciru nan; Doan kiem tra lien nganh xu ly cac heat
dong khai thac v~n chuyen va kinh doanh tai nguyen, khoang san trai phep tren dia
ban phuong. Chi dao cac nhiem vu khac thea sir phan cong cua Chu tich UBND
phuong.

- Gift m6i lien h~ voi HQi Ciru chiSn binh, HQi Nan nhan ch§.t dQc da cam.
Trl,l'ctiSp thea d6i, chi d~o khu f)Sn Cong 1, khu BSn Cong 2, khu 2.

4. Ong Vii Du:c Anh - Pho Cho tjch UBND phu(rng ph\l tnlch Hnh v....·c
kinh t~:

- Thl,l'c hi~n cac nhi~m V\l thea Sl,l'phan cong cua Chu tich UBND va chiu
trach nhi~m truoc Chu tich UBND vS vi~c thl,l'chi~n nhi~m vv duqc giao; cung cac
thanh vien khac cua UBND chiu trach nhi~m t~p thS vS ho~t dQngCllaDy ban nhan
dan. Tham dv d~y du cac phien h9P Dy ban nhan dan; thao lu~n va bi@uquySt
nhung v§.ndS thuQc nhi~m vv, quYSnh~n cua Uy ban nhan dan. Ky quySt dinh Clla
Chu tich UBND khi dugc Chu tich UBND uy quySn; Phl,!trach giai quYStdan thu
khiSu n~i, t6 cao thuQc th§.mquySn va thuQc lInh vvc phl,!trach.

- Trl,l'ctiSp phV trach, chi d~o cac li'nh Vl,l'Ccong tac: Thuang m~i, dich Vl,l;
congonghi~p, ti@uthu cong nghi~p; nong -lam -ngu nghi~p; xay dl,l'ngnang than
mai; phat tri@ndoanh nghi~p, hgp tac xa; san ph§.m GCap; V~ sinh moi trucmg;
khoa h9C - cong ngh~; cong tac th6ng ke; phong ch6ng thien tai - tim kiSm cllU
n~n, cllUhQ; phong chay chua chay; thu y; lInh Vl,l'Cgiao thong v~n tai va tr~t tl,l'do
thi; Ban quan ly chg, Ban quan trang. .

- Truemg ban phong chay chua chay va phong ch6ng chay rung;
- Pho Truong Ban thucmg trl,l'ccac ban: Ban phong ch6ng thien tai va tim kiSm

cuu n~n; Chi d~o cac nhi~m V\l khac thea Sl,l'phan cong cua Chu tich UBND
phuo·ng.

- Giu m6i lien h~ vO'iHQi nang dan, HQi Chu th~p do, cac HQi ngh8 nghi~p
tren dia ban phuong. Tn.rc tiSp thea d6i, chi d~o khu 5, khu 6, kIm 7.

5. Ong Nguy~n HBng Th~ng - Tru(rng Cong an phu(rng:
- Chiu trach nhi~m truac UBND, Chu tich UBND v8 vi~c thvc hi~n nhi~m vv

dugc giao; cung cac thanh vien khac cua UBND chiu trach nhi~m t~p th@v8 ho~t
dQng ,cua Dy ban nhan dan; bao cao cong tac truo'c HQi d6ng nhan dan khi dugc
yeu cau.

- Trl,l'ctiSp chi d~o phong trao toan dan bao v~ an ninh T6 qu6c, giu gin tr~t
tv, an toan xa hQi tren dia ban phuong; Tham muu cho Bang uy, UBND phucmg vS
cong tac dam bao an ninh, tr~t tl,l',an toan xa hQi tren dia ban phucmg; Thvc hi~n
chuc nang quan ly v8 an ninh tr~t tv, an toan xa hQi, cac bi~n phap phong, ch6ng
tQi ph~m va cac vi ph~m phap lu~t khac v8 an ninh, tr~t tv, an toan xa hQi tren dia
ban phuong theo quy dinh cua phap lu~t.
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- Tham dtr d~y du 'cac phien hop Uy ban nhan dan; thao 1U?nva biSu quy~t nhimg
v§n d@thu9c nhiern vu, quyen han cua Uy ban nhan dan; Tlnrc hien cac nhiem vu khac
do Chu tich UBND plnrong giao.

6 . Gng Bui Duy Dao - Chi huy trmrng Qufin sl}' phueng:
- Diroc Chu tich UBND phan cong phu trach linh VlJCquan sir Quoc phong

dia phuong va chiu trach nhiem tnroc Uy ban nhan dan, Chu tich UBND v@viec
thuc hien nhiem vu diroc giao; cung cac thanh vien khac cua UBND chiu trach
nhiem t~p thS vS hoat d9ng cua Uy ban nhan dan; bao cao cong tac truce H9i d6ng
nhan dan khi diroc yeu c~u.

- Tham rmru, giup UBND phirong t6 chilc thllc hi~n nhi~m V\l, quy@nh~n cua
UBND phuOng trong nnh VlJCquan s\]' Qu6c phong dia phuong thea quy dinh cua
phap 1u~t.

- TrllC ti~p thllc hi~n cac nhi~m V\l thea quy dinh cua phap 1u~t v@dan quan t\]'
v~, qu6c phong toan dan, nghla Vl) quan S\]' va cac van ban co lien quan cua cO'
quan co thAmquy@n.

- ThllC hi~n cac nhi~m V\l khac do Chli tich UBND phuOng giao.
II. Phan eong nhi~m Vl}.ella cac cong chu'c Uy ban nhan dan phU'(rng

TrU'ng VU'O'ng;cl}.th~ nhu' sau:
1.Bit Ph~m Thj Hoiti: Cong ch.rc Van phong - Th8ng ke
- ThllC hi~n thea m\lc 3, Bi@u 2, Thong tu s6 13/2019/TT-BNV ngay

06/11/2019 cua B9 N9i Vl) Huang d~n m9t s6 quy dinh v@can b9, cong chilc cftp
xli va nguai ho~t d9ng khong chuyeh trach a cftp xli, a thon, t8 dan ph6;

- Ti~p nh~n h6 sa va tra k~t qua thu t\lChanh chinh t~i b9 ph?n "Ti~p nh~n va
tra k~t qua"; ghi chep d~y du s6 1uqng van ban va xac nh~n chu kY co thu 1~phi
cua cong dan vao s6 thea d5i dS thu~n ti~n cho cong tac quan 1ytai chinh;

- Quan 1y con dftu cua HDND va UBND dung quy dinh (rieng dftu chUng
thllc do cong chilc Tu phap - h9 tich quan 1y);

- Thllc hi~n cong tac bao v~ bi m~t nha nuac.
- Theo d5i va quan 1yquy trinh ISO, cong tac cai cach hanh chinh;
- Ph\l trach cong tac Thi dua - khen thuOng cua phuOng;
- Tham mUll d@xuftt xay d1!llgk~ ho~ch quan 1y can b9, cong chilc thllc hi~n

Icy cuong, ky 1u?t hanh chinh, van minh cong sa; quan 1y lUll tm h6 sa can b9,
cong chilc, nhan vien hqp d6ng thea phan cftp; thea d5i t6ng hqp vi~c 1ftyy ki~n
cua nhan dan v@thai d9 ph\lCVl) nhan dan cua can b9, cong chile phuOng;

- B@xuftt vi~e chuySn cae lo~i van ban d~n trinh Chu tieh ho~e Pho Chu tich
UBND phe duy~t;

- Ra soat van ban eua UBND phuOng dam bao thS thile quy dinh, truae khi
trinh llinh d~o kY, dong dftu; rna s6 quan ly eong van di, dong dftu, vao s6 cong
van lUll l~i ban ehinh quy dinh;

- Xay d1!llgk~ ho~eh dao t~o, b6i du5ng can b9, eong chile hang nam bao cao
Uy ban nhan dan phuong, dSUBND phuOng trinh cftpco thAmphe duy~t;

- Lam thu tl,lClien quan d~n vi~e b6 nhi~m, mi@nnhi~m, di@ud9ng, 1uan
chuYSn eong tac, ti~p nh?n, cu di hQe, nang luang, thi tuySn, chuYSn ng~ch, nghi
hUll d6i vai can b9, eong chile va nguai lao d9ng;

- Qwin 1yph\l trach tai san trang thi~t bi t~tib9 ph~n ti~p nh?n va tra k~t qua
phuOng.
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- Hang nam t6ng hop ke khai tai san cua can bQ cong clnrc thea quy dinh;
- Mo s6 thea d5i tiSn dQ thirc hien nhiem vu cua CBCC thea chi Q?Ophan

cong cua cac lanh dao UBND; thea d5i viec chap hanh thai gian lam viec d5i voi
can bQ cong chirc trong ca quan lam co sa binh xet thi Qua.

- Thuc hien nhiem vu khac thea quy dinh cua phap lu?t va do Chu tich
UBND phuong giao.

2. Ba Nguy~n Th] Hit: Cong clnrc Van phong - Th6ng ke
- Thuc hien Thuc hien thea muc 3, Di~u 2, Thong tir s5 13/2019/TT-BNV

ngay 06/1112019 cua BQNQi vu Huong d~n mot s5 quy dinh v~ can bo, cong chirc
c§.pxii va nguoi heat dQngkhong chuyen trach a c§.pxa, a then, t6 dan pho;

- Theo doi viec thirc hien chuang trinh, kS ho?ch cong tac, lich lam vi~c dinh
ky va d9t xullt cua HQi d6ng nhan dan, Thucmg tr\fc H9i d6ng nhan dan, Uy ban
nhan dan, Chu tich Uy ban nhan dan phuang;

- Giup Thuang trvc HQi d6ng nhan dan va Uy ban nhan dan phucmg t6 chuc
cac ky l19P;Ph\l tnich cong tac chu~n bi cac di~u ki~n ph\lc V\l cac ky hQp va cac
ho?t dQng cua HQi d6ng nhan dan, Uy ban nhan dan phuong;

- T6ng hgp, thea d5i va bao cao vi~c th\fc hi~n quy chS lam vi~c cua Uy ban
nhan dan phuang va thvc hi~n dan chu a ca so' thea quy dinh cua phap lu~t;

- T6ng hqp dv thao cac lo?i van ban, bao cao cua UBND thea thang, quy,
nam va cac van b1!mcllp tren ban hanh; Dv thao cac van bfm thea yeu dtu cua TT
HDND; Chu tri, ph5i hQPvai cong chuc khac t6ng hgp, th5ng ke, dv thao bao cao
tinh hinh phat triSn cong nghi~p, thuong m?i, dich V\lva cac ho?t QQngkinh tS - xii
hQi cua phuang hang thang, quy, nam ... trinh Thuang trvc UBND phucmg.

- Theo d5i s6 giao ca va ky VaGs6 giao ca cua bao v~ UBND phucmg;
- Dv va ghi bien ban t§.t ca cac cUQchQP cua UBND do Chu tich, cac ph6

Chu tich UBND chu tri; Thong bao bfuIg van ban cac kSt lu~n cua Chu tich, cac
ph6 Chu tich chu tri cac cUQchQPd6 dSn cac bQph~n c6 lien quan;

- Thong bao thai gian, dia diSm, thanh ph~n, nQi dung cac cUQchQp thuang
ley, cac cUQc hQp dQt xUllt cua HDND, UBND Thanh ph5 va HDND, UBND
phuong dSn cac thanh ph~ c6 lien quan thea lich cong tac hang thang CLla
Thuang trvc 3 ben ho~c khi c6 yeu c~u; don d5c cac thanh ph~n tru6'c khi hQinghi
lam vi~c;

- D~ xullt va thvc hi~n mua s~m, cllp phat trang thiSt bi, van phong ph~m, che
nuac ph\lc V\l nhi~m V\lchung;

- ThaIn mUll thanh l~p doan, chu~n bi hoa, qua cho doan trong cac ho?t dQng
d5i ngo?i, tham, viSng; b6 tri tiSp khach khi dSn lam vi~c vai UBND phuang;

- Thl,l'chi~n cong tac th6ng ke, ph6i hQp vai Chi C\lCTh6ng ke th6ng ke thea
dinh ky;

- Quan xuySn, don d6c cac bQph~n lien quan trong cong tac nQiV\l,tr~t tv va
v~ sinh trong ngoai ca quan. Kip thai dS xu§.t v6'i Ph6 Chu tich UBND ph\l trach
VHXH nhfrng nQi dung lien quan, dam bao moi twong cong tac an toan, s?ch se;

- B6 tfi ljch Slr d\lng H9i twang, phong hQp cua cac t6 chuc c6 nhu c~u sir
d\lng; Quan ly tai san h9i truang, phong hQP, phong tiSp cong dan, kho cua ca
quan;
. -Thl,l'chi~n cac nhi~m V\l khac thea quy dinh. cua phap lu~t va do Chu tich
Uy ban nhan dan phuang giao.
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3. Bit Nguy~n Th] Lam - Cdng chirc Tai chinh - K~ toan:
- Thirc hien thea muc 5, Di€u 2, Thong tu s6 13/2019/TT-BNV ngay

06/1112019 cua B9 N9i vu Huang dfin m9t s6 quy djnh v€ can b9, cong chirc c~p
xa va ngiroi hoat d9ng khong chuyen trach 6 c~p xa, 6 thon, t6 dan ph6;

- Phu trach cong tac kS toan, chiu trach nhiem t6ng hop, bao cao cong tac tai
chinh ngan sach hang thang, quy, nam va cac bao cao khac thea quy dinh.

- Tham muu cho UBND phirong trong viec t6 clnrc thirc hien xdy dung dir
toan nguon thu chi ngan sach, quyet toan ngan sach hang nam,

- Thirc hien quanly h6 sa, dam bao cac thu tuc thanh quyet toan d6i voi cac
dir an d~u ttr xay dung ca ban thea dung quy dinh.

- Th\fc hi~n cac d\I an vS tai san cong t~i phuOng.
- Tham muu bao cao dinh kY thang, quy, nam vS cong tac th\Ic hi~n cac cong

trinh XDCB, tinh hinh giai ngan, thanh quySt toan ng d9ng XDCB, tiSnd9 th\Ichi~n.
- Theo doi, don d6c cac khoan thu thuS, phi thea d\I toan ngan sach giao.
- Th\fc hi~n cac nhi~m V\lkhac thea quy dinh cua phap lu?t chuyen nganh va

do Chu tich UBND phuOng giao.
4. Bit Doitn Thi H~ng - Cong chu'c Titi chinh - K~ toan:
- Th\fc hi~n thea m\lc 5, DiSu 2, Thong tu s6 13/2019/TT-BNV ngay

06/11/2019 cua B9 N9i V\l Huang dfin m9t s6 quy dinh vS can b9, cong chilc c~p
xa va nguai ho~t d9ng khong chuyen trach 6 c~p xa, 6 thon, t6 dan ph6;

- Ph\l trach 1inh V\fCchi thuOng xuyen ph\lc V\l cac nhi~m V\l chinh tri cua
diaphuang;

- Quan 1y Bao hiSm xa h9i - cac chS d9 thea quy dinh cua can b9 cong
chilc phuOng.

- Co trach nhi~m huang dfin cac b9 ph?il, ban, nganh, doan thS thanh quySt
toan dam bao dung quy dinh cua tai chinh.

- Th\fc hi~n cac nhi~m V\l khac thea quy dinh cua phap lu?t chuyen nganh va
do Chu tich Uy ban nhan dan phuOng giao.

5. Bit Trinh Thi Nga - Cong ch..rc Dia chinh - Xay d\lng - do thi vit moi
tru'Ong:

- Th\fc hi~n thea m\lc 4, BiSu 2, Thong tu s6 13/2019/TT-BNV ngay
06/11/2019 cua B9 N9i V\lHuang dfin m9t s6 quy dinh vS can b9, cong chilc c~p
xa va nguai ho~t d9ng khong chuyen trach 6 c~p xa, 6 thon, t6 dan ph6;

-Tham muu cho UBND phuOng t6 chilc th\fc hi~n nhi~m V\l, quy€n h~n cua
UBND phuOng trong cac linh V\lC:D~t dai, Tai nguyen, khoang san tren dia ban
khu 1, khu 2, khu 3, khu 4, khu 5, khu 6, khu 7.

Trvc tiSp thvc hi~n cac nhi~m V\l:
- L?p s6 dia chinh d6i vai chu su d\lllg d~t hgp phap, l?p s6 m\lc ke;
- Tham muu cho UBND phu~g xet duy~t ngu6? g6c d~t d6~ vai cac h9 gia

dinh, ca nhan trong cong hic cap giay chUng nh?n quyen su d\lng dat va giai phong
m~t b~ng. Thvc hi~n chinh ly sv biSn d9ng d~t dai tren s6 va ban d6 dia chinh da
dugc phe duy~t tren

- Ra soat cac diSm quy ho~ch c~p d~t xen cu, doi du tham muu UBND
phuOng trinh UBND thanh ph6 phe duy~t.

- Thu th?p tai li~u, s6 li~u vS s6 1uqng, ch~t 1uqng d~t dai, tham gia xay d\fllg
quy ho~ch, kS ho~ch su d\lng d~t dai; kiSm tra vi~c thvc hi~n quy ho~ch, kS ho~ch
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su dung alit dai, s6 lieu thong ke, quy hoach-ke hoach sir dung alit dai cac moe dia
gioi.

- Theo doi, t6ng hQ'Pcac s6 lieu, bao cao thuc hien cac nhiern vu lien quan
dSn linh vue lam nghiep tren toan dia ban phuong;

- Tuyen truyen, ph6 biSn cac chinh sach phap luat v~ a~t dai, tham rmru giai
quyet tranh chlip v~ dlit dai, thirong xuyen kiem tra nh~m phat hien cac tnrong hop
vi pham alit dai, tai nguyen, khoang san.

- Ph6i hQ'Pvoi cac co quan chuyen mon clip tren trong viec do dac, l~p ban d6
dia chinh, ban d6 dia gioi hanh chinh, giai ph6ng mjit bang.

- Thain rmru cho UBND phuong l~p bao cao dinh ky hang thang, quy, nam v~
cong tac dlit dai tren dia ban. .

- Trvc tiSp nh~n va giai quySt h6 sa hanh chinh thue>clInh V\TCdia chinh-xay
d\mg t?-ibe>ph~n tiSp nh~n va tra kSt qua cua UBND phucmg.

- ThlJChi~n cac nhi~rri V\lkhac thea quy dinh cua phap lu~t chuyen nganh va
do Chli tich UBND phucmg giao.

6. Dng Vii Van Nghi~n - Cong chu'c Dia chfnh - Xay d\l'ng - do thj va
moi tru'(rng:

- ThlJc hi~n thea m\lc 4, Bi~u 2, Thong tu s6 13/2019/TT-BNV ngay
0611112019 cua Be>Ne>iV\l Huang d~n me>ts6 quy dinh vS can be>,cong chuc clip
xii va nguoi ho?-tde>ngkhong chuyen trach a clip xii, a thon, t6 dan ph6;

-Tham muu UBND phuOng t6 chuc thlJC hi~n nhi~m V\l, quySn h?-n cua
UBND phucmg trong cac linh VlJC:Blit dai, Tai nguyen, khoang san tren aia ban
khu BSn Cong 1,2,3.

Tr\TctiSp th\Tchi~n cac nhi~m V\l:
- L~p s6 aia chinh a6i v6i chli su d\lng alit hqp phap, l~p s6 m\lc ke;
- Tham mUll cho UBND phuOng xet duy~t ngu6n g6c d~t a6i v6i cac he>gia

dinh, ca nhan trong cong tac clip gi~y chUng nh~n quy~n sir d\ll1gdlit va giai ph6ng
m~t bfug. Thl,.l'Chi~n chinh ly Sl,.l'biSn de>ngdlit dai tren s6 va ban d6 dia chinh dii
duqc phe duy~t tren

- Ra soat cac diSm quy ho?-ch c~p dlit xen cu, doi du tham muu UBND
phuang trinh UBND thanh phe, phe duy~t.

- Thu th~p tai li~u, s6 li~u vS s6 luqng, chlit lUQ'ngdlit dai, tham gia xay dl,.l'ng
quy ho?-ch, kS ho?-ch su d\lng dlit dai; kiSm tra vi~c thvc hi~n quy ho?-ch, kS ho?-ch
sir d\lng dlit dai, s6 li~u th6ng ke, quy ho?-ch-kSho?-ch su d\lng dlit dai cac m6c dia
gi6i.

- Theo d5i, t6ng hQ'Pcac s6 li~u, bao cao thvc hi~n cac nhi~m V\l lien quan
dSn linh Vl,.l'Cnong nghi~p, ngu nghi~p, thuy san, san pham OCOP, Phat triSn doanh
nghi~p, hQ'Ptac xii tren toan dia ban phuOng; .

- Tuyen truy~n, ph6 biSn cac chinh sach phap lu~t vS dlit aai, tham mUll giai
quySt tranh chlip vS d~t aai, thuOng xuyen kiSm tra nh~l11phat hi~n cac truong hQp
vi ph?-l11alit dai, tai nguyen, khoang san.

- Thl,.l'chi~n cac nhi~m V\l khac thea quy dinh cua phap lu~t chuyen nganh va
do Chli tich UBND phuOng giao.

7. Bit Trin Thi Than - Cong chu:c Dja chinh - Xay d\fng - do thi va moi
trU'(rng :

Thl,.l'chi~n thea m\lc 4, BiSu 2, Thong tu s6 13/2019/TT-BNV ngay
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0611112019 cua BQ NQi vu Huang d~ mot s6 quy dinh vS can bQ, cong chirc d.p
xa va nguoi hoat dong khong chuyen trach a cftp xa, a thon, t6 dan ph6; .

-Tham muu UBND phuong t6 chtrc thuc hien nhiem vu, quyen han cua
UBND phirong trong cac Iinh VlJC:Do thi va moi tnrong tren dia ban thea quy dinh
cua phap luat,

True ti~p thirc hien cac nhiem vu:
- Thu thap thong tin, t6ng h9'P s6 lieu, l~p s6 sach cac tai lieu va xay dung cac

bao cao vS moi tnrong va da dang sinh hoc thea quy dinh cua phap Iuat;
- T6 chirc van dong nhan dan ap dung cac ti~n bQ khoa hoc ky thuat van san

xuat, bao v~ moi tnrong tren dia ban phuOng;
- Tham mUll xay dlJllg k~ ho?ch va t6 chuc thlJc hi~n nhi~m V\l giu gin, bao

v~ moi truOng tren dia ban phuOng. T6 chuc v?n dQng nhan dan xay dlJllg nQi dung
bao v~ moi truOng trong huong uac, quy uac cua khu dan cu.

- Tham mUll giai quy~t cac tranh chftp, khi~u n?i, t6 cao, ki~n nghi vS moi
truang then quy dinh cua phap lu~t.

- Tham muu cong tac quan ly tr~t tlJ do thi, tr~t tlJ xay dlJllg tren dia ban;
Quan ly cac ho?t dQng cua cac khu ph6 va t6 chuc tlJ quan vS gift gin v~ sinh moi
truang tren dia ban phuOng.

- Theo d5i, t6ng h9'P cac s6 li~u, bao cao thlJc hi~n cac nhi~m V\l lien quan
ban quan ly chQ', phong chay chua chay, giao thong v~n tai (duOng bQ, dUOng
thuy ... )

- Tham mUll cho UBND phuOng l~p bao cao dinh ky hang thang, quy, nam vS
cong tac quan ly do thi va moi truOng tren dia ban.

- ThlJc hi~n cac nhi~m V\lkhac thea quy dinh cua phap lu~t chuyen nganh va
do Chu tich UBND phuOng giao.

8. Ba Dao Thi Hi~n - Cong chu'c Dia chinh-Xay dY'ng-Do thi va Moi
trU'(mg:

- ThlJc hi~n thea m\lc 4, DiSu 2, Thong tu s6 13/2019/TT-BNV ngay
06/1112019 cua BQNQi V\lHuang d~ mQt s6 quy dinh vS can bQ, cong chuc cftp
xa va nguai ho?t dQng khong chuyen trach a cftp xa, a thon, t6 dan ph6;

TrlJc ti~p thlJc hi~n cac nhi~m V\l:
- Tham mUll xay dlJllg van ban chu truong, danh m\lc cac cong trinh d~u tu

xay dVng cong trung h?n va hang nam.
- Quan ly, thea d5i cong tac l~p h6 sa khao sat, thi~t k~, thi cong, h6 sa thanh

quy~t toan, h6 sa quan ly chftt lugng cac cong trinh xay dlJll~ tr~n dia ban phuOng~
- Tham mUll UBND phuOng hoan thi~n cac thu t\lC de tham djnh ho sa thiet

k~ - dg toan, h6 sa quy~t toan cac cong triOOtrinh UBND thanh ph6 phS duy~t;
- Quan ly, thgc hi~n ki@mtra giam sat chftt lugng, ti~n dQ thi cong cac cong

trinh tren dia ban;
- Tham mUll cho UBND phuOng l~p bao cao dinh kY hang thang, quy, nam vS

cong tac xay dl)'ng ca ban tren dia ban.
- Theo d5i, thgc hi~n cac nhi~m V\l lien quan d~n thuong m?i, dich V\l, cong

nghi~p, ti@uthu cong nghi~p, xay dlJllg nong thon mai;
- Thgc hi~n cac nhi~m V\l khac thea quy dinh cua phap lu~t chuyen nganh va

do Chli tich UBND phuOng giao.
9. Ba Ngo Thi Kim Phuc - Cong chifc Ttr phap - HQ tich:
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- Thuc hien thea muc 6, Di€u 2, Thong ttr s6 13/2019/TT-BNV ngay
0611112019 cua BQNQi vu Hirong d~n mot s6 quy dinh v€ can bQ, cong chirc c~p
xii va nguoi heat dQngkhong chuyen trach a cap xa, a thon, t6 dan pho;

- Thuc hien nhiern vu cong tac hQtich, chung thuc, chung nhan va thea doi v€
quoc tich tren dia ban phirong thea quy dinh cua phap luat;

- True tiSp nhan va giai quyet h6 so hanh chinh thuoc Iinh vue tir phap - hQ
tich tai bQphan tiep nhan va tra kSt qua cua UBND phuong.

- Thuc hien cac nhiem vu khac thea quy dinh cua phap lu?t chuyen nganh va
do Chu tich UBND phirong giao.

10. Ong Ph~mVan Yen - Con& chu:c Tu' phap - ~<}ttch:
- Thvc hi~n thea m\lc 6, Dieu 2, Thong tu so 13/2019/TT-BNV ngay

06/1112019 cua BQNQi V\lHu6ng d~n mQt s6 quy dinh v€ can bQ, cong ch(l'c c~p
xii va nguoi ho~t dQngkhong chuyen trach a c~p xii, a thon, t6 dan ph6;

- Tham mUll, giup UBND phuOng t6 chilc thvc hi~n nhi~m V\l, quy€n h~ cua
UBND phucmg trong 11nhvvc tu phap tren dia ban thea quy dinh cua phap lu?t.

- KiSm tra, ra soat cac van ban quy ph~m phap lu?t cua HQi d6ng nhan dan va
UBND phucmg bao cao co quan co th~m quy€n xem xet, quySt dinh; tham gia,
thea d5i cong tac thi hmh an dan sv, hinh SlJtren dia ban phucmg;

- Chu tri, ph6i hgp v6i cong chilc khac th\Ic hi~n cong tac hoa giai o' co sa; ph6i
hgp v6i cac cong chilc Dia chinh - xay d\lng - do thi va moi truo'ng thlJc hi~n nhi~m
V\l trang cong roc quan ly tr?t tv do thi va xay d\Il1g.

- Ph\l trach cong tac tuyen tluy€n ph6 biSn giao d\lc phap lu?t, t6 chilc 1~yy kiSn
nhan dan.

- Th\Ic hi~n xay d\lng Hch tiSp cong dan, cong tac tiSp nh?n, ra saat, phan lo~i
va xu 1ydan thu thea quy dinh va xay d\lng baa cao dinh ky v€ vi~c tiSp cong dan.

- Th\Ic hi~n cac nhi~m V\lkhac thea quy dinh cua phap lu?t chuyen nganh va
do Chu tich UBND phuong giao. .

11. Ong Nguy~n Xuan Tiu - Cong chrrc Van- hoa- Xa h<}i(phl} trach Van
hoa - Thong tin):

- Thvc hi~n thea m\lc 7, Di€u 2, Thong tu s6 13/2019/TT-BNV ngay
06/1112019 cua BQN9i V\l Hu6ng d~n m9t s6 quy dinh v€ can bQ, cong chilc c~p
xii va nguoi ho~t dQngkhong chuyen trach a c~p xii, a thon, t6 dan ph6;

- Tham mUll t6 chuc th\fc hi~n nhi~m V\l,quy€n h~n cua UBND phuo'ng trang
cac lInh vvc: Van hoa, thS thao, du lich, thong tin, tluy€n thong, giao d\lc thea quy
dinh cua phap 1u?t.

- T6 chuc, thea d5i va baa cao v€ cac ho~t d9ng van hoa, thS thao, du 1ich,
giaa d\lc tren dia ban; t6 chuc th\fc hi~n vi~c xay dvng doi s6ng van hoa a c9ng
d6ng dan cu va xay dvng gia dinh van hoa tren dia ban phuOng;

- Th\fc hi~n cac nhi~m V\l thong tin, truy€n thong v€ tinh hinh kinh tS - xii hQi
a dia phuong. Giup vi~c d6ng chi Ph6 Chu tich VH-XH chi d~o cong tac truy€n
thanh cua phuong; chiu trach nhi~m bien t?P, t6ng h9P cac nQi dung thong tin
tuyen truy€n cae linh V\fC ho~t dQng cua phuong ...

- Ph\! trach cong roc truy€n hinh trvc tuySn; c6ng thong tin di~n illthanh phk cua
phuOng;ch~y chfrbang di~nillcua co quan.
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- Theo d5i Iinh vue Cong thtrong tren dia ban, Tham rmru t6 chirc thuc hien
cac van ban, kS hoach, chuang trinh dam bao an toan tlnrc pham, chu tri pho! hop
voi tram y tS t6 chirc thong tin tuyen truyen.

- Chu tri, phdi h9'P voi cong chirc khac va lanh dao khu ph6 t6 dan ph6 xay
dung quy iroc, huang tree a then, khu ph6 va thirc hien cong tac giao due tren dia
ban phirong .

.- Thuc hien cac nhiem V\1khac thea quy dinh cua phap lu~t chuyen nganh va
do Chu tich UBND phuong giao.

12 . Ba Hoang Th] Kim Dung - Cong chirc Van hoa - xii hQi (phu trach
cong tac LD -TB XH):

- Thirc hien thea rnuc 7, DiSu 2, Thong nr s6 13/2019/TT-BNV ngay
0611112019 cua BQNQi V\1Huang dftn mot s6 quy dinh vS can bQ, cong chirc clip
xa va ngmJi ho~t dQng khong chuyen trach a clip xa, a thon, t6 dan ph6;

- Th6ng ke dan sa - lao dQng- vi~c lam - nganh nghS tren dja bim; thea d5i,
t6ng h9'P, bao cao vS s6 lUQ'llgva tinh hinh biSn dQng cac d6i tUQ'llgchinh sach lao
dQng, thuang binh va xa hQi; th1,l'chi~n vi~c chi tra cac chS dQ d6i vai ngmJi
huang chirth sach xa hQi va nguai co cong; quan ly cong trinh ghi cong li~t sI;
thlJc hi~n cac ho~t dQng bao trQ'xa hQi tren dja ban clip phuOng;

- Th1,l'Chi~n cac ho~t dQngbao trQ'xa hQi,xoa doi giam ngheo tren dja ban;
- Co trach nhi~m th6ng ke, bao cao quan ly vS tinh hinh tre em tren dja ban

vai ca quan clip tren va UBND phuOng; TriSn khai th1,l'Chi~n cac nhi~m V\1khac vS
cong tac tre em thea quy dinh;

- ThlJc hi~n triSn khai thea chuang trinh cong tac hang thang, quy, nam vS
Dan s6 - Xoa doi giam ngheo - T~ n~n xa hQi tren dja ban phuOng va cac thong tin
bao cao thuOng ky, dQt xu~t thuQc lInh V\ICGia dinh - Tre em- Dan s6 - X6a doi
giam ngheo - T~ n~n xa hQi thea quy dinh.. -

- T~1,l'chi~n ban bao hiSm y tS tlJ nguy~n t~i UBND phuOng cho cac cong dan
co yeu cau;

- Chju trach nhi~m trong cong tic quan ly tiSnm?t (Thu quy) thea quy djnh;
- Th\Ic hi~n cac nhi~m V\1 khac thea quy dinh cua phap lu~t chuyen nganh va

do Chu tich UBND phuOng giao.
III. Trach nhi~m, ph~m vi giai quy~t cong vi~c clla nhan vien hq'p dang,

ngu'iti ho~t dQng khong chuyen trach:
- Nhan vien h9'P d6ng, nguai ho~t dQng khong chuyen tnich chiu trach

nhi~m truac Uy ban nhan dan va Chu tich Uy ban nhan dan phuOng vS nhi~m V\1
chuyen mon duQ'c Chu tich UBND phuOng phan cong, th\IC hi~n cac nhi~m V\1C\1
thS sau:

1.Pho Chi huy trm)'ng Quan str phtrb'ng:
- Chiu trach nhi~m truac Chi h~y truang, Chinh trj vien vS nhi~m V\1 duQ'c

phan cong;
- DS xu~t vai Chi huy truang, Chinh trj vien vS kS ho~ch, nQi dung, bi~n

phap chi d~o va t6 chuc th1,l'chi~n nhi~m V\1 dUQ'Cpharr cong;
- T6ng h9'P kSt qua th\Ic hi~n cac nhi~m V\1 va bao cao v6i Chi huy truang,

Chinh tri vien.
2. Ngtroi ho~t dQng khong chuyen trach phV trach cong hic truy~n

thanh:
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- Ph\1 trach cong tac thong tin, truyen thanh cua phuong d~n cac khu dan cu;
phu trach truyen thanh true ti~p cac ky hQP I-IDND phirong; tham muu dS xu~t tin
bai, nci dung phat thanh; thuc hien nhiem vu thea phan cong cua cong ChLl'Cvan
hoa xa hQi phuong lien quan d~n cong tac truyen thanh va cac nhiem vu khac thea
quy dinh cua phap luat va do lanh dao UBND phuong giao.

3. Nhan vien iiy nhiem thu thu~, I~ phi: .
- Cotrachnhiem l~psp bQthu~dit phinong nghieptren dia banphuong;
- Ph6i hop voi bQ ph~n dia chinh va cac khu dan cu ra scat, diSu chinh dien

tich sir dung d~t cua cac hQ gia dinh dS t6ng hop, diSu chinh b6 sung kip thoi van
., " ,

so bQ thue dat phi nong nghi~p;
- TriSn khai k~ ho~ch thu thuS d~t phi nong nghi~p d6i vai cac ld1uph6; Th\)'c

hi~n nghiem tuc chS dQthu nQP,qmin ly tiSn thuS thea dung quy dinh.
- Thvc hi~n cac nhi~m V\l khac thea quy dinh cua phap lu~t chuyen nganh va

do Chu tich UBND phuong giao.
4. NgU'{riho~t dQng khBng chuyen tra,ch phl} tnlch cBng tac thu.y. ,
-Tham mUll cho UBND phuong ve cong tac thu y thea tham quyen;
- Huang d~n hO:;itdQng d6i vai d9i ngu cQng tac vien thti y tren dia ban ho~t

d9ng thea quy chS da duqc UBND phuong phe duy~t;
-Thvc hi~n nhi~m V\1khac do lanh d~o UBND. phuong giao.

5.Ong LU'ongTh~Bien; BngNguy~n Van Hi~n - Nhan vien bao v~co'quan:
- Co trach nhi~m bao v~ tf\! So' ca quan thea Hqp d6ng lao dQng da ki. Trong

gift xe d~p, xe may, gift gin tr~t t\)' truac tr\1 So' ca quan uy ban phuo'ng, d6ng thoi
hu6ng d~n t6 chuc va cong dan lien h~ t~i bQph~n IIMQtcimll cua UBND phuo·ng.

- Khi cac t6 chuc ca nhan dSn lien h~ cong tac, phai bao cao xin y kiSn lffii
nao duqc sv d6ng y cua lanh d~o mai duqc cho len dS lien h~ cong taco

- Dam bao tai san cua ca quan, khong dUQ'ctv y cha mugn, cha nguo'i ngoai
van ca quan ngoai gio lam vi~c.

- Hang thang xay dvng lich tn,rc tf\! So' ca quan dam bao tr\)'c 24h124h trong
ngay, thvc hi~n k:Y s6 giao ca thea quy dinh.

- Thvc hi~n cham soc cay xanh trong khuon vien tr\1 so' ca quan UBND
phuong.

IV. MQt sa IU'uy khi thl}'c hi~n nhi~m Vl}:
- T~t ca cac can bQ, cong chuc khi tham 111UUcac van ban cho UBND

phuong phai thvc hi~n ra soat va ky nhay truac lffii trinh lanh d~o UBND phuong
k:Y, ban hanh.

- Cac tai li~u phM hanh cho nguoi nh~n co dia chi hom thu cong V\1trong ca
quan UBND phuang thi chuySn cho b9 ph~n van phong UBND phuo'ng chiu trach
nhi~m scan va gui phat hanh.

- Vi~c chuySn tai li~u ra ben ngoai UBND phuOng do cac b9 ph~n, ca nhan
tham muu tr\lc tiSp chuySn.

DS nghi cac d6ng chi trong ca quan UBND phuOng, doan kSt, th6ng nh~t
ph~ d~u hoan thanh mQi nhi~m V\l, chi tieu kinh tS - xa h9i, kS ho~ch dugc giao,
h6 trg nhau trong IDQicong vi~c'/.

DiSu 2. Quy~t dinh nay co hi~u h,l'cthi hanh kS tit ngay 20/4/2020 va thay
thS thong bao s6 ITB-UBND ngay ;
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Di~u 3. Chu tich, Cac pho Chu tich, Uy vien Uy ban nhan dan phirong, cong
chtrc, Can bQkhong chuyen trach, ngiroi lao dQng thuoc Uy ban nhan dan phuong,
khu tnrong cac khu pho, cac t6 chirc va ca nhan co lien quan co trach nhiem thi
hanh QuYSt dinh nay.!.
No'i nhiin: TM. UY BAN NIlAN DAN
- UBND Thanh ph6 (b/e);
- TT Dang uy, IIDND phirong (b/e);
- Cac ban HDND phirong;
- MTTQ, cac dean th8 phtrong;
- Nhir dj~u3 (t/h); .'
- Liru: VP.
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